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Chapter 3
ELIGIBILITY

INTRODUCTION

The PHA is responsible for ensuring that every individual and family admitted to the HCV program
meets all program eligibility requirements. This includes any individual approved to join the family
after the family has been admitted to the program. The family must provide any information needed
by the PHA to confirm eligibility and determine the level of the family’s assistance.

To be eligible for the HCV program:
o The applicant family must:
- Qualify as a family as defined by HUD and the PHA.
- Have income at or below HUD-specified income limits.
- Qualify on the basis of citizenship or the eligible immigrant status of family members.
- Provide social security number information for household members as required.

- Consent to the PHA’s collection and use of family information as provided for in PHA-

provided consent forms.
- Not current be receiving a duplicative subsidy.

- Does not own residential real property in which the household could legally reside.

- Net assets do not exceed $100.000.

e The PHA must determine that the current or past behavior of household members does not
include activities that are prohibited by HUD or the PHA.

This chapter contains three parts:

Part I: Definitions of Family and Household Members. This part contains HUD and PHA
definitions of family and household members and explains initial and ongoing eligibility
issues related to these members.

Part II: Basic Eligibility Criteria. This part discusses income eligibility, and rules regarding
citizenship, social security numbers, and family consent.

Part III: Denial of Assistance. This part covers factors related to an applicant’s past or
current conduct (e.g. criminal activity) that can cause the PHA to deny assistance.

PART I: DEFINITIONS OF FAMILY AND HOUSEHOLD MEMBERS

3-1.A. OVERVIEW

Some eligibility criteria and program rules vary depending upon the composition of the family
requesting assistance. In addition, some requirements apply to the family as a whole and others
apply to individual persons who will live in the assisted unit. This part provides information that is
needed to correctly identify family and household members, and to apply HUD's eligibility rules.
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HACB-Reliex

The HACBPHAS are not permitted towit-net deny assistance to an otherwise eligible family
because the family previously failed to meet its obligations under the Family Self-
Sufficiency (FSS) program [24 CFR 984.101(d)].

The HACB will deny assistance to an applicant family if:

The family does not provide information that the HACB or HUD determines is
necessary in the administration of the program.

The family does not provide complete and true information to the HACB.

Any family member has been evicted from federally-assisted housing in the last
three (3) years.

A 3 PLA has everterminated-assistanceunderthep ogra fo any- l £ the
Familse

Any family member has committed fraud, bribery, or any other corrupt or criminal
act in connection with any federal housing program.
The family owes rent or other amounts to any PHA in connection with Section 8 or

other public housing assistance under the 1937 Act, unless the family repays the full
amount of the debt prior to being selected from the waiting list.

If the family has not reimbursed any PHA for amounts the PHA paid to an owner
under a HAP contract for rent, damages to the unit, or other amounts owed by the
family under the lease, unless the family repays the full amount of the debt prior to
being selected from the waiting list.
The family has breached the terms of a repayment agreement entered into with any
PHA, unless the family repays the full amount of the debt covered in the repayment
agreement prior to being selected from the waiting list.
When denying admission due to family debts as shown in HUD’s EIV
system. the PHA will provide the family with a copy of the EIV Debt Owed

to PHA and Termination report.

IF the family wishes to dispute the information in the report, the family must+{ Formatted: Indent: Left: 15"

contact the PHA that entered the information in EIV in writing. explaining

why EIV information is disrupted. The family must also provide a copy of
the letter and all applicable verification to the PHA to support the family’s
claim. The PHA will consider the information provided by the family prior
to issuing a notice of denial.

A family member has engaged in or threatened violent or abusive behavior toward
PHA personnel.

Abusive or violent behavior towards PHA personnel includes verbal as well
as physical abuse or violence. Use of racial epithets, or other language,
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Who is required to attend the interview

All documents that must be provided at the interview including information about
what constitutes acceptable documentation

If a notification letter is returned to the HACB with no forwarding address, the family will
be removed from the waiting list. A notice of denial will be issued in accordance with
policies contained in Chapter 3 to the family’s address of record, as well as to any known
alternate address.

4-IILE. THE APPLICATION INTERVIEW

HUD recommends that the PHA obtain the information and documentation needed to make an
eligibility determination though a face-to-face interview with a PHA representative [HCV GB, pg.
4-16]. Being invited to attend an interview does not constitute admission to the program.

Assistance cannot be provided to the family until all SSN documentation requirements are met.
However, if the PHA determines that an applicant family is otherwise eligible to participate in the
program, the family may retain its place on the waiting list for a period of time determined by the
PHA [Notice PIH 2018-24].

Reasonable accommodation must be made for persons with disabilities who are unable to attend
an interview due to their disability.

HACB Policy
Families selected from the waiting list are required to participate in an eligibility interview.

The head of household must attend, and the spouse/co-head will be strongly encouraged to
attend the interview together. However. either the head of household or the spouse/cohead
may attend the interview on behalf of the family. Verification of information pertaining to
adult members of the household not present at the interview will not begin until signed
release forms are returned to the HACB.

The head of household or spouse/cohead must provide acceptable documentation of legai
identity. (Chapter 7 provides a discussion of proper documentation of legal identity.) If
the family representative does not provide the required documentation at the time of the
interview. they will be required to provide it within fourteen (14) calendar days.

Pending disclosure and documentation of social security numbers, the HACB will allow
the family to retain its place on the waiting list for ninety (90) days. If all household
members have not disclosed their SSNs by the next time of HACB next issuance of
vouchers, the HACB will issue a voucher to the next eligible applicant family on the
waiting list.

If a child under age 6 has been added to an applicant family within 6 months prior to
voucher issuance, an otherwise eligible family may be admitted to the program and must
disclose and document the child’s SSN within 90 days of the effective date of the initial
HAP contract. A 90-day extension will be provided for circumstances that could not
reasonably have been foreseen and were outside of the control of the applicant. [PIH 2016-
05]
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bedroom due to other circumstances not covered under the auspices of a reasonable
accommodation must be reviewed every two years at annual reexamination.

Medical equipment is defined as equipment that is medically necessary for activities of

daily living.

When a family requests to add an adult to the household the HACB will not issue a larger
voucher until the family’s first annual reexamination following the change in family size,
if applicable, and/or if the family moves. A larger voucher may be issued for non-adult
family members due to birth, adoption, marriage, or court-awarded custody at the family’s
first annual reexamination, if applicable, following the change in family size and/or if the
family moves.

The HACB will notify the family of its determination within fourteen (14) calendar days
of receiving the family’s request. If a participant family’s request is denied, the notice will
inform the family of their right to request an informal hearing.

5-11.D. VOUCHER ISSUANCE [24 CFR 982.302]

When a family is selected from the waiting list (or as a special admission as described in Chapter
4), or when a participant family wants to move to another unit, the PHA issues a Housing Choice
Voucher, form HUD-52646. This chapter deals only with voucher issuance for applicants. For
voucher issuance associated with moves of program participants, please refer to Chapter 10.

The voucher is the family’s authorization to search for housing. It specifies the unit size for which
the family qualifies, and includes both the date of voucher issuance and date of expiration. It
contains a brief description of how the program works and explains the family obligations under
the program. The voucher is evidence that the PHA has determined the family to be eligible for
the program, and that the PHA expects to have money available to subsidize the family if the
family finds an approvable unit. However, the PHA does not have any liability to any party by the
issuance of the voucher, and the voucher does not give the family any right to participate in the
PHA'’s Housing Choice Voucher Program [Voucher, form HUD-52646]

A voucher can be issued to an applicant family only after the PHA has determined that the family
is eligible for the program based on verification of information received within the sixty (60) days
prior to issuance [24 CFR 982.201(e)] and after the family has attended an oral briefing [HCV 8-
1].

HACB Policy

Vouchers will be issued to eligible applicants immediately following the mandatory

briefing.
The PHA should have sufficient funds to house an applicant before issuing a voucher. If funds are
insufficient to house the family at the top of the waiting list, the PHA must wait until it has adequate
funds before it calls another family from the list [HCV GB p. 8-10].

HACB Policy
Prior to issuing any vouchers, the HACB will determine whether it has sufficient funding
in accordance with the policies in Part VIII of Chapter 16.
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If families lose connectivity during any remote briefing or otherwise feel they were unable
to access information presented during the briefing, the family may request a one-on-one
briefing over the phone or in person with the HACB.

Oral Briefing [24 CFR 982.301(a)]

Each briefing must provide information on the following subjects:

How the Housing Choice Voucher program works;
Family and owner responsibilities;

Where the family can lease a unit, including renting a unit inside or outside the PHA’s
jurisdiction;

An explanation of how portability works. The PHA may not discourage the family from
choosing to live anywhere in the PHA jurisdiction or outside the PHA jurisdiction under
portability, unless otherwise expressly authorized by statute, regulation, PIH Notice, or court
order;

The PHA must inform the family of how portability may affect the family’s assistance through
screening, subsidy standards, payment standards, and any other elements of the portability
process which may affect the family’s assistance;

The advantages of areas that do not have a high concentration of low-income families; and

For families receiving welfare-to-work vouchers, a description of any local obligations of a
welfare-to-work family and an explanation that failure to meet the obligations is grounds for
denial of admission or termination of assistance.

In briefing a family that includes a person with disabilities. PHA must also take steps to ensure

effective communication,

Briefing Packet [24 CFR 982.301(b); New HCV GB, Housing Search and Leasing, p.7]

Documents and information provided in the briefing packet must include the following:

The term of the voucher, voucher suspensions, and the PHA’s policies on any extensions of
the term. If the PHA allows extensions, the packet must explain how the family can request an
extension.

A description of the method used to calculate the housing assistance payment for a family,
including how the PHA determines the payment standard for a family, how the PHA
determines total tenant payment for a family, and information on the payment standard and
utility allowance schedule.

An explanation of how the PHA determines the maximum allowable rent for an assisted unit.

Where the family may lease a unit and an explanation of how portability works, including
information on how portability may affect the family’s assistance through screening, subsidy
standards, payment standards, and any other elements of the portability process that may affect
the family’s assistance.

The HUD-required tenancy addendum, which must be included in the lease.
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6-LF. BUSINESS INCOME [24 CFR 5.609(b)(2)]

Annual income includes “the net income from the operation of a business or profession.
Expenditures for business expansion or amortization of capital indebtedness shall not be used as
deductions in determining net income. An allowance for depreciation of assets used in a business
or profession may be deducted, based on straight line depreciation, as provided in Internal Revenue
Service regulations. Any withdrawal of cash or assets from the operation of a business or
profession will be included in income, except to the extent the withdrawal is reimbursement of
cash or assets invested in the operation by the family” [24 CFR 5.609(b)(2)].

Business Expenses

Net income is “gross income less business expense” [HCV GB, p. 5-19].

HACB Policy

To determine business expenses that may be deducted from gross income, the HACB will
use current applicable Internal Revenue Service (IRS) rules for determining allowable
business expenses [see IRS Publication 535], unless a topic is addressed by HUD
regulations or guidance as described below.

Business Expansion
HUD regulations do not permit the PHA to deduct from gross income expenses for business
expansion.

HACB Policy

Business expansion is defined as any capital expenditures made to add new business
activities, to expand current facilities, or to operate the business in additional locations. For
example, purchase of a street sweeper by a construction business for the purpose of adding
street cleaning to the services offered by the business would be considered a business
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expansion. Similarly, the purchase of a property by a hair care business to open at a second
location would be considered a business expansion.

Capital Indebtedness
HUD regulations do not permit the PHA to deduct from gross income the amortization of capital
indebtedness.

HACB Policy

Capital indebtedness is defined as the principal portion of the payment on a capital asset
such as land, buildings, and machinery. This means the HACB will allow as a business
expense interest, but not principal, paid on capital indebtedness.

Negative Business Income

If the net income from a business is negative, no business income will be included in annual
income; a negative amount will not be used to offset other family income.

Withdrawal of Cash or Assets from a Business

HUD regulations require the PHA to include in annual income the withdrawal of cash or assets
from the operation of a business or profession unless the withdrawal reimburses a family member
for cash or assets invested in the business by the family.

HACB Policy

Acceptable investments in a business include cash loans and contributions of assets or
equipment. For example, if a member of an assisted family provided an up-front loan of
$2,000.00 to help a business get started, the HACB will not count as income any
withdrawals from the business up to the amount of this loan until the loan has been repaid.
Investments do not include the value of labor contributed to the business without

compensation.

Co-owned Businesses

HACB Policy

If a business is co-owned with someone outside the family, the family must document the
share of the business it owns. If the family’s share of the income is lower than its share of
ownership, the family must document the reasons for the difference.

6-1.G. ASSETS [24 CFR 5.609(b)(3) and 24 CFR 5.603(b)]

Overview

There-is-no-asset-limitationfor-participation-in-the HCV program—However-HUD requires that
the PHA include in annual income the anticipated “interest, dividends, and other net income of
any kind from real or personal property” [24 CFR 5.609(b)(3)]. This section discusses how the
income from various types of assets is determined. For most types of assets, the PHA must
determine the value of the asset in order to compute income from the asset. Therefore, for each

asset type, this section discusses:
e How the value of the asset will be determined

e How income from the asset will be calculated

6-11 S8 Administrative Plan
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HACB Policy

If an asset is owned by more than one person and any family member has unrestricted
access to the asset, the HACB will count the full value of the asset. A family member has
unrestricted access to an asset when he-ershethey can legally dispose of the asset without
the consent of any of the other owners.

If an asset is owned by more than one person, including a family member, but the family
member does not have unrestricted access to the asset, the HACB will prorate the asset
according to the percentage of ownership. If no percentage is specified or provided for by
state or local law, the HACB will prorate the asset evenly among all owners.

Assets Disposed of for Less than Fair Market Value [24 CFR 5.603(b)]

HUD regulations require the PHA to count as a current asset any business or family asset that was
disposed of for less than fair market value during the two years prior to the effective date of the
examination/reexamination, except as noted below.

Minimum Threshold

The HCV Guidebook permits the PHA to set a threshold below which assets disposed of for less
than fair market value will not be counted [HCV GB, p. 5-27].

HACB Policy
The HACB will not include the value of assets disposed of for less than fair market value

unless the cumulative fair market value of all assets disposed of during the past two years
exceeds the gross amount received for the assets by more than $5,000-00$50.000.00.

When the two-year period expires, the income assigned to the disposed asset(s) also
expires. If the two-year period ends between annual re-certifications, the family may
request an interim recertification to eliminate consideration of the asset(s).

Assets placed by the family in non-revocable trusts are considered assets disposed of for

less than fair market value except when the assets placed in trust were received through
settlements or judgments.

Separation or Divorce

The regulation also specifies that assets are not considered disposed of for less than fair market
value if they are disposed of as part of a separation or divorce settlement and the applicant or tenant
receives important consideration not measurable in dollar terms.

HACB Policy

All assets disposed of as part of a separation or divorce settlement will be considered assets
for which important consideration not measurable in monetary terms has been received. In
order to qualify for this exemption, a family member must be subject to a formal separation
or divorce settlement agreement established through arbitration, mediation, or court order.

Foreclosure or Bankruptcy

Assets are not considered disposed of for less than fair market value when the disposition is the
result of a foreclosure or bankruptcy sale.
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Family Declaration

HACB Policy

Families must sign a declaration form at initial certification and each annual recertification
identifying all assets that have been disposed of for less than fair market value or declaring
that no assets have been disposed of for less than fair market value. The HACB may verify
the value of the assets disposed of if other information available to the HACB does not
appear to agree with the information reported by the family.

Types of Assets
Checking and Savings Accounts [PIH 2016-05]

For regular checking accounts and savings accounts, cash value has the same meaning as market
value. If a checking account does not bear interest, the anticipated income from the account is zero.

HACB Policy

In determining the value of checking and savings accounts, the HACB will use the most
current balance for accounts over $5;600$50.000. In determining the value of a savings
account, the HACB will use the current balance for accounts over $5;600$50.000.

In determining the anticipated income from an interest-bearing checking or savings
account, the HACB will multiply the value of the account by the current rate of interest

paid on the account.

Investment Accounts Such as Stocks, Bonds, Saving Certificates, and Money Market Funds
[PIH 2016-05] Interest or dividends earned by investment accounts are counted as actual income
from assets even when the earnings are reinvested. The cash value of such an asset is determined
by deducting from the market value any broker fees, penalties for early withdrawal, or other costs
of converting the asset to cash.

HACB Policy
In determining the market value of an investment account, the HACB will use the value of
the account on the most recent investment report for accounts over $50,000.

How anticipated income from an investment account will be calculated depends on whether
the rate of return is known. For assets that are held in an investment account with a known
rate of return (e.g., savings certificates), asset income will be calculated based on that
known rate (market value multiplied by rate of earnings). When the anticipated rate of
return is not known (e.g., stocks), the HACB will calculate asset income based on the
earnings for the most recent reporting period.

Equity in Real Property or Other Capital Investments
Equity (cash value) in a property or other capital asset is the estimated current market value of the

asset less the unpaid balance on all loans secured by the asset and reasonable costs (such as broker
fees) that would be incurred in selling the asset [HCV GB, p. 5-25].

HACB Polic

In determining the equity, the HACB will determine market value by examining recent
sales of at least three properties in the surrounding or similar neighborhood that possess
comparable factors that affect market value.

S8 Administrative Plan
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The PHA must also deduct from the equity the reasonable costs for converting the asset to cash.
Using the formula for calculating equity specified above, the net cash value of real property is the
market value of the loan (mortgage) minus the expenses to convert to cash [Notice PIH 2012-3].

HACB Policy

For the purposes of calculating expenses to convert to cash for real property, the HACB
will use ten percent of the market value of the home.

Trusts

A trust is a legal arrangement generally regulated by state law in which one party (the creator or
grantor) transfers property to a second party (the trustee) who holds the property for the benefit of
one or more third parties (the beneficiaries).

Revocable Trusts

If any member of a family has the right to withdraw the funds in a trust, the value of the trust is
considered an asset [HCV GB, p. 5-25]. Any income earned as a result of investment of trust funds
is counted as actual asset income, whether the income is paid to the family or deposited in the trust.

Non-revocable Trusts

In cases where a trust is not revocable by, or under the control of, any member of a family, the
value of the trust fund is not considered an asset. However, any income distributed to the family
from such a trust is counted as a periodic payment or a lump-sum receipt, as appropriate [24 CFR
5.603(b)]. (Periodic payments are covered in section 6-1.H. Lump-sum receipts are discussed
earlier in this section.)

Retirement Accounts
Company Retirement/Pension Accounts

In order to correctly include or exclude as an asset any amount held in a company retirement or
pension account by an employed person, the PHA must know whether the money is accessible
before retirement [HCV GB, p. 5-26].

While a family member is employed, only the amount the family member can withdraw without
retiring or terminating employment is counted as an asset [HCV GB, p. 5-26].

After a family member retires or terminates employment, any amount distributed to the family
member is counted as a periodic payment or a lump-sum receipt, as appropriate [HCV GB, p. 5-
26], except to the extent that it represents funds invested in the account by the family member.
(For more on periodic payments, see section 6-1.H.) The balance in the account is counted as an
asset only if it remains accessible to the family member.

IRA, Keogh, and Similar Retirement Savings Accounts

IRA, Keogh, and similar retirement savings accounts are-will not be counted as assets-even-theugh
carly-withdrawalwould resultinapenalty [HCV GB, p. 5-25].

Personal Property

Personal property held as an investment, such as gems, jewelry, coin collections, antique cars, etc.,
is considered an asset [HCV GB, p. 5-25].
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If a family has an accumulated debt for medical or disability assistance expenses, the
HACB will include as an eligible expense the portion of the debt that the family expects to
pay during the period for which the income determination is being made. However,
amounts previously deducted will not be allowed even if the amounts were not paid as
expected in a preceding period. The HACB may require the family to provide
documentation of payments made in the preceding year.

6-11.B. DEPENDENT DEDUCTION

A deduction of $480.00 is taken for each dependent [24 CFR 5.611(a)(1)]. Dependent is defined
as any family member other than the head, spouse, or co-head who is under the age of eighteen
(18) or who is eighteen (18) or older and is a person with disabilities or a full-time student. Foster
children, foster adults, and live-in aides are never considered dependents [24 CFR 5.603(b)].

6-11.C. ELDERLY OR DISABLED FAMILY DEDUCTION

A single deduction of $525468.00 is taken for any elderly or disabled family [24 CFR 5.611(a)(2)].
An elderly family is a family whose head, spouse, co-head, or sole member is sixty-two (62) years
of age or older, and a disabled family is a family whose head, spouse, co-head, or sole member is
a person with disabilities [24 CFR 5.403].

6-11.D. MEDICAL EXPENSES DEDUCTION [24 CFR 5.611(a)(3)(i)]

Unreimbursed medical expenses may be deducted to the extent that, in combination with any
disability assistance expenses, they exceed three percent of annual income.

The medical expense deduction is permitted only for families in which the head, spouse, or co-
head is at least sixty-two (62) or is a person with disabilities. If a family is eligible for a medical
expense deduction, the medical expenses of all family members are counted [VG, p. 28].

Definition of Medical Expenses

HUD regulations define medical expenses at 24 CFR 5.603(b) to mean “medical expenses,
including medical insurance premiums, that are anticipated during the period for which annual
income is computed, and that are not covered by insurance.”

HACB Policy
The most current IRS Publication 502, Medical and Dental Expenses, will be used to
determine the costs that qualify as medical expenses.

Summary of Allowable Medical Expenses from IRS Publication 502

Psychiatric treatment

Ambulance services and some costs of

Services of medical professionals

Surgery and medical procedures that are

necessary, legal, non-cosmetic
Services of medical facilities

Hospitalization, long-term care, and in-
home nursing services

transportation related to medical expenses

The cost and care of necessary equipment
related to a medical condition (e.g.,
eyeglasses/lenses, hearing aids, crutches,
and artificial teeth)
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If a family has an accumulated debt for medical or disability assistance expenses, the
HACB will include as an eligible expense the portion of the debt that the family expects to
pay during the period for which the income determination is being made. However,
amounts previously deducted will not be allowed even if the amounts were not paid as
expected in a preceding period. The HACB may require the family to provide
documentation of payments made in the preceding year.

6-ILB. DEPENDENT DEDUCTION

A deduction of $480.00 is taken for each dependent [24 CFR 5.611(a)(1)]. Dependent is defined
as any family member other than the head, spouse, or co-head who is under the age of eighteen
(18) or who is eighteen (18) or older and is a person with disabilities or a full-time student. Foster
children, foster adults, and live-in aides are never considered dependents [24 CFR 5.603(b)].

6-11.C. ELDERLY OR DISABLED FAMILY DEDUCTION

A single deduction of $525466.00 is taken for any elderly or disabled family [24 CFR 5.611(a)(2)].
An elderly family is a family whose head, spouse, co-head, or sole member is sixty-two (62) years
of age or older, and a disabled family is a family whose head, spouse, co-head, or sole member is
a person with disabilities [24 CFR 5.403].

6-ILD. MEDICAL EXPENSES DEDUCTION [24 CFR 5.611(a)(3)(i)]

Unreimbursed medical expenses may be deducted to the extent that, in combination with any
disability assistance expenses, they exceed three percent of annual income.

The medical expense deduction is permitted only for families in which the head, spouse, or co-
head is at least sixty-two (62) or is a person with disabilities. If a family is eligible for a medical
expense deduction, the medical expenses of all family members are counted [VG, p. 28].

Definition of Medical Expenses

HUD regulations define medical expenses at 24 CFR 5.603(b) to mean “medical expenses,
including medical insurance premiums, that are anticipated during the period for which annual
income is computed, and that are not covered by insurance.”

HACB Policy

The most current IRS Publication 502, Medical and Dental Expenses, will be used to
determine the costs that qualify as medical expenses.

Summary of Allowable Medical Expenses from IRS Publication 502

Services of medical professionals Psychiatric treatment

Surgery and medical procedures that are Ambulance services and some costs of
necessary, legal, non-cosmetic transportation related to medical expenses
Services of medical facilities The cost and care of necessary equipment

related to a medical condition (e.g.,
eyeglasses/lenses, hearing aids, crutches,
and artificial teeth)

Hospitalization, long-term care, and in-
home nursing services
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Imputed Assets

HUD permits PHAs to accept a self-certification from a family as verification of assets disposed
of for less than fair market value [HCV GB, p. 5-28].

HACB Policy
The HACB will accept a self-certification from a family as verification of assets disposed
of for less than fair market value.
Value of Assets and Asset Income [24 CFR 982.516(a)]
For families with net assets totaling $5;600$50.000 or less, the PHA may accept the family’s
declaration of asset value and anticipated asset income. However, the PHA is required to obtain
third-party verification of all assets regardless of the amount during the intake process and at least
every three years thereafter.

HACB Policy

For families with net assets totaling $5:606350.000 or less, the HACB will accept the
family’s self-certification of the value of family assets and anticipated asset income when
applicable. The family’s declaration must show each asset and the amount of income
expected from that asset. All family members 18 years of age and older must sign the
family’s declaration.

The HACB will use third-party documentation for assets as part of the intake process,
whenever a family member is added to verify the individual’s assets, and every three years
thereafter.

7-LE. SELF-CERTIFICATION

When HUD requires third-party verification, self-certification, or “tenant declaration,” is used as
a last resort when the PHA is unable to obtain third-party verification.

Self-certification, however, is an acceptable form of verification when:

e A source of income is fully excluded

e Net family assets total $3;600350.000 or less and the PHA has adopted a policy to accept
self-certification at annual recertification, when applicable

e The PHA has adopted a policy to implement streamlined annual recertifications for fixed

sources of income (See Chapter 11)

When the PHA was required to obtain third-party verification but instead relies on a tenant
declaration for verification of income, assets, or expenses, the family’s file must be documented
to explain why third-party verification was not available.

HACB Policy

When information cannot be verified by a third party or by review of documents, family
members will be required to submit self-certifications attesting to the accuracy of the

information they have provided to the HACB.
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Note than an individual who previously declared to have eligible immigration status may not

change their declaration for the purpose of avoiding compliance with SSN disclosure and
documentation requirements or penalties associated with noncompliance with these requirements.
Nor may the head of household opt to remove a household member from the family composition

for this purpose.
The PHA must accept the following documentation as acceptable evidence of the social security
number:

An original SSN card issued by the Social Security Administration (SSA)

An original SSA-issued document, which contains the name and SSN of the individual

An original document issued by a federal, state, or local government agency, which
contains the name and SSN of the individual

The PHA may only reject documentation of an SSN provided by an applicant or participant if the
document is not an original document, or if the original document has been altered, mutilated, is

illegible, or appears to be forged.

HACB Policy

The HACB will explain to the applicant or participant the reasons the document is not
acceptable and request that the individual obtain and submit acceptable documentation of
the SSN to the HACB within ninety (90) days.

In the case of Moderate Rehabilitation Single Room Occupancy (SRO) individuals, the required
documentation must be provided within ninety (90) calendar days from the date of admission into
the program. The PHA must grant one additional ninety (90) day extension if it determines that
the applicant’s failure to comply was due to circumstances that were beyond the applicant’s control
and could not have been reasonably foreseen.

HACB Policy

The HACB will grant one additional ninety (90) day extension if needed for reasons
beyond the participant’s control such as delayed processing of the SSN application by the
SSA, natural disaster, fire, death in the family, or other emergency. If the individual fails
to comply with SSN disclosure and documentation requirements upon expiration of the
provided time period, the HACB will terminate the individual’s assistance.

If an applicant family includes a child under 6 years of age who joined the household within the 6
months prior to the date of voucher issuance, an otherwise eligible family may be admitted to the
program and the family must provide documentation of the child’s SSN within 90 days of the
effective date of the initial HAP contract. A 90-day extension will be granted if the PHA
determines that the participant’s failure to comply was due to unforeseen circumstances and was

outside of the participant’s control.

HACB Policy
The HACB will grant one additional 90-day extension if needed for reasons beyond the
applicant’s control, such as delayed processing of the SSN application by the SSA, natural

disaster, fire, death in the family, or other emergency.

7-9 S8 Administrative Plan

Housing Authority of the County of Butte
Effective 10/01.20222023



resides such as a lease or utility bill), if the PHA so requests. The HACB will accept self-
certification if the family cannot provide other documentation.

Foster Children and Foster Adults

HACB Policy

Third-party verification from the state or local government agency responsible for the
placement of the individual with the family is required.

7-ILE. VERIFICATION OF STUDENT STATUS
General Requirements

HACB Policy

The HACB requires families to provide information about the student status of all students
who are eighteen (18) years of age or older. This information will be verified only if:

The family reports full-time student status for an adult other than the head, spouse,
or co-head.

The family reports child care expenses to enable a family member to further his-er
hertheir education.

The family includes a student enrolled in an institution of higher education.
Restrictions on Assistance to Students Enrolled in Institutions of Higher Education

This section applies only to students who are seeking assistance on their own, separately from their
parents. It does not apply to students residing with parents who are seeking or receiving HCV
assistance.

HACB Policy

In accordance with the verification hierarchy described in Section 7-1.B, the HACB will
determine whether the student is exempt from the restrictions in 24 CFR 5.612 by verifying
any one of the following exemption criteria:

The student is enrolled at an educational institution that does not meet the definition
of institution of higher education in the Higher Education Act of 1965 (see Section
Exhibit 3-2).

The student is at least twenty-four (24) years old.

The student is a veteran, as defined in Section 3-1LE.

The student is married.

The student has at least one dependent child, as defined in Section 3-ILE.

The student is a person with disabilities, as defined in Section 3-ILE, and was
receiving assistance prior to November 30, 2005.
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HACB Policy

To verify the SS/SSI benefits of applicants, the HACB will request a current (dated within
the last sixty (60) days) SSA benefit verification letter from each family member that
receives social security benefits. If the family is unable to provide the document(s), the
HACB will help the applicant request a benefit verification letter from SSA’s W-web-site
at www.ssa.gov or ask the family to request one by calling SSA at 1-800-772-1213. Once
the applicant has received the benefit verification letter they will be required to provide it
to the HACB.

To verify the SS/SSI benefits of participants, the HACB will obtain information about
social security/SSI benefits through the HUD EIV System, and confirm with the
participant(s) that the current listed benefit amount is correct. If the participant disputes the
EIV-reported benefit amount, or if benefit information is not available in HUD systems,
the HACB will request a current SSA benefit verification letter from each family member
that receives social security benefits. If the family is unable to provide the document(s) the
HACB will help the participant requests a benefit verification letter from SSA’s wi¥eb-site
at www.ssa.gov or ask the family to request one by calling SSA at 1-800-772-1213. Once
the participant has received the benefit verification letter they will be required to provide

it to the HACB.

7-1IL.D. ALIMONY OR CHILD SUPPORT

HACB Policy
The methods the HACB will use to verify alimony and child support payments differ
depending on whether the family declares that it receives regular payments.
If the family declares that it receives regular payments, verification will be
obtained in the following order of priority:
Copies of the receipts and/or payment stubs for the sixty (60) days prior to
HACB request
Third-party verification form from the state or local child support
enforcement agency
Third-party verification form from the person paying the support
Family's self-certification of amount received

If the family declares that it receives irregular or no payments, in addition to the
verification process listed above, the family must provide evidence that it has taken
all reasonable efforts to collect amounts due. This may include:

A statement from any agency responsible for enforcing payment that shows
the family has requested enforcement and is cooperating with all

enforcement efforts
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At initial inspection of a vacant unit, the HACB will inspect the unit in the presence of the
owner or owner's representative. The presence of a family representative is permitted, but
is not required.

8-11.B. INITIAL HQS INSPECTION [24 CFR 982.401(a)]
Initial Inspections [FR Notice 1/18/17]

The PHA may, but is not required to approve assisted tenancy and start HAP if the unit fails HQS
inspection, but only if the deficiencies identified are non-life-threatening. Further, the PHA may,
but is not required to, authorize occupancy if a unit passed an alternative inspection in the last 24
months.

HACB Policy
The unit must pass the HQS inspection on or before the effective date of the HAP contract.

The HACB will not rely on alternative inspections and will conduct an HQS inspection for
each unit prior to executing a HAP contract with the owner.

Timing of Initial Inspections

HUD requires PHAs with fewer than 1,250 budgeted units to complete the initial inspection,
determine whether the unit satisfies HQS, and notify the owner and the family of the determination
within 15 days of submission of the Request for Tenancy Approval (RTA). For PHAs with 1,250
or more budgeted units, to the extent practicable such inspection and determination must be
completed within 15 days. The 15-day period is suspended for any period during which the unit is
not available for inspection [982.305(b)(2)].

HACB Policy

The HACB will complete the initial inspection, determine whether the unit satisfies HQS,
and notify the owner and the family of the determination within fifteen (15) days of
submission of the Request for Tenancy Approval (RTA)._If the unit is not available for
inspection within 30 days of submission of RTA. unit will be denied.

Inspection Results and Re-inspections

HACB Policy

If any HQS violations are identified, the owner will be notified of the deficiencies and be
given a time frame to correct them. If requested by the owner, the time frame for correcting
the deficiencies may be extended by the HACB for good cause. The HACB will attempt to
re-inspect the unit within five (5) business days of the date the owner notifies the HACB
that the required corrections have been made.

If the time period for correcting the deficiencies (or any HACB-approved extension) has
elapsed, or the unit fails HQS at the time of the re-inspection, the HACB will notify the
owner and the family that the unit has been rejected and that the family must search for
another unit. The HACB may agree to conduct a second re-inspection, for good cause, at
the request of the family and owner.

Following a failed re-inspection, the family may submit a new Request for Tenancy
Approval after the owner has made repairs, if they are unable to locate another suitable
unit.
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If the initial PHA does not receive a billing notice by the deadline and does not intend to honor a
late billing submission, it must notify the receiving PHA in writing. The initial PHA may report
to HUD the receiving PHA’s failure to comply with the deadline.

If the initial PHA will honor the late billing, no action is required.

HACB Policy

The initial PHA’s decision as to whether to accept late billing will be based on internal
PHA factors. including the initial PHA's leasing or funding status. If the PHA has not
received an initial billing notice from the receiving PHA within the billing deadline_and
does not intend to honor the late billing, it will contact the receiving PHA to inform them
that it will not honor a late billing submission and will return any subsequent billings that
it receives on behalf of the family. In this case, tThe PHA will send the receiving PHA a

written confirmation of its decision by mail.

The-PHA-will-allow-an-exception-to-this-pelieyAmong other considerations as to whether
to accept late billing will be if the family includes a person with disabilities and the late
billing is a result of a reasonable accommodation granted to the family by the receiving

PHA.
Monthly Billing Payments [24 CFR 982.355(e), Notice PIH 2016-09]

If the receiving PHA is administering the family’s voucher, the receiving PHA bills the initial PHA
for housing assistance payments and administrative fees. When reimbursing for administrative
fees, the initial PHA must promptly reimburse the receiving PHA for the lesser of 80 percent of
the initial PHA ongoing administrative fee or 100 percent of the receiving PHA’s ongoing
administrative fee for each program unit under contract on the first day of the month for which the
receiving PHA is billing the initial PHA under portability. If the administrative fees are prorated
for the HCV program, the proration will apply to the amount of the administrative fee for which
the receiving PHA may bill [24 CFR 982.355(e)(2)].

The initial PHA is responsible for making billing payments in a timely manner. The first billing
amount is due within 30 calendar days after the initial PHA receives Part II of form HUD-52665
from the receiving PHA. Subsequent payments must be received by the receiving PHA no later
than the fifth business day of each month.

The initial PHA may not terminate or delay making payments under existing portability billing
arrangements as a result of over leasing or funding shortfalls. The PHA must manage its tenant-
based program in a manner that ensures that it has the financial ability to provide assistance for
families that move out of its jurisdiction under portability and are not absorbed by receiving PHAs
as well as for families that remain within its jurisdiction.

HACB Policy

The HACB will utilize direct deposit to ensure that the payment is received by the deadline.
If the initial PHA extends the term of the voucher, the receiving PHA’s voucher will expire
30 calendar days from the new expiration date of the initial PHA’s voucher.

Annual Updates of Form HUD-50058

If the initial PHA is being billed on behalf of a portable family, it should receive an updated form
HUD-50058 each year from the receiving PHA. If the initial PHA fails to receive an updated 50058
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Chapter 11
REEXAMINATIONS

INTRODUCTION

The PHA is required to reexamine each family’s income and composition at least annually, and to
adjust the family’s level of assistance accordingly. Interim reexaminations are also needed in
certain situations. This chapter discusses both annual and interim reexaminations, and the
recalculation of family share and subsidy that occurs as a result. HUD regulations and PHA
policies concerning reexaminations are presented in three parts:

Part I: Annual Reexaminations. This part discusses the process for conducting annual
reexaminations.

Part II: Interim Reexaminations. This part details the requirements for families to report
changes in family income and composition between annual reexaminations.

Part III: Recalculating Family Share and Subsidy Amount. This part discusses the
recalculation of family share and subsidy amounts based on the results of annual and
interim reexaminations.

Policies governing reasonable accommodation, family privacy, required family cooperation, and
program abuse, as described elsewhere in this plan, apply to both annual and interim
reexaminations.

PART I: ANNUAL REEXAMINATIONS [24 CFR 982.516]

11-I.A. OVERVIEW

The PHA must conduct a reexamination of family income and composition at least annually. This
includes gathering and verifying current information about family composition, income, and
expenses. Based on this updated information, the family’s income and rent must be recalculated.
This part discusses the schedule for annual reexaminations, the information to be collected and
verified, and annual reexamination effective dates.

11-LB. STREAMLINED ANNUAL REEXAMINATIONS [24 CFR 982.516(b); New HCV

GB, Reexaminations)

HUD permits PHAS to streamline the income determination process for family members with fixed
sources of income. While third-party verification of all income sources must be obtained during
the intake process and every three years thereafter, in the intervening years the PHA may determine
income from fixed sources by applying a verified cost of living adjustment (COLA) or rate of
interest. The PHA may, however, obtain third-party verification of all income, regardless of the
source. Further, upon request of the family, the PHA must perform third-party verification of all
income sources.

Fixed sources of income include Social Security and SSI benefits, pensions, annuities, disability
or death benefits, and other sources of income subject to a COLA or rate of interest. The
determination of fixed income may be streamlined even if the family also receives income from
other non-fixed sources.
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Two streamlining options are available, depending upon the percentage of the family’s income
that is received from fixed sources. If at least 90 percent of the family’s income is from fixed
sources, the PHA may streamline the verification of fixed income but is not required to verify non-
fixed income amounts. If the family receives less than 90 percent of its income from fixed sources,
the PHA may streamline the verification of fixed income and must—verify-non-fixed income
aarually,

HACB Policy

The HACB will streamline the annual reexamination process by applying the verified
COLA or interest rate to fixed-income sources. The HACB will document in the file how
the determination that a source of income was fixed was made.

If a family member with a fixed source of income is added, the HACB will use third-party
verification of all income amounts for that family member.

If verification of the COLA or rate of interest is not available, the HACB will obtain third-
party verification of income amounts.

Third-party verification of fixed sources of income will be obtained during the intake
process and at least once every three years thereafter.

Third-party verification of non-fixed income will be obtained annuallyregardless-ofthe
pereentage-of family-incomereceivedfrom-fixed sources-during the intake process and at

least once every three years thereafter.

(-

11-1.C. SCHEDULING STREAMLINED ANNUAL REEXAMINATIONS [New HCV GB,
Reexaminations] . .---ﬁormatted: Font: Italic
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income sources over a three-year cycle for families with an unadjusted income consisting of 90
percent or more from fixed income sources. PHAs must also establish policies regarding whether

and how to adjust any non-fixed income sources in the second and third years of a three-year cycle, .-
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If PHAs choose to implement this streamlined type of income determination at annual
reexamination, they must fully reverify and recalculate the income every 3 years.

s complete an annual income determination consistent .-~

with all applicable HUD regulations 1ce. In the second and third year of the three-year

cycle. PHAs obtain from the family a certification that their fixed income sources have not
changed. and that the family’s income is still made of at least 90 percent from fixed income
sources. If the family provides that certification in years two and three. the PHA will adjust the
family’s fixed income sources by the Cost of Living Adjustment (COLA) that is applicable to that
fixed income source instead of fully reverifying and recalculating the income source.

PHAs must also provide a reexamination of non-fixed incomes sources. “EHASM}jqqy__q_hQQ_s_e_
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whether to fully verify non-fixed sources of income or adjust non-fixed sources of income by
applving an inflation factor. Applying a mandatory inflation factor may result in an increase in

requests for interim reexaminations if they family did not actually receive an increase in non-fixed

income. Table 2 demonstrates how the streamlined income determination in years 2 and 3 would

differ from the regular full income determination in year
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Year | PHA completes an annual reexamination with a full income determination
(including third party verification) of all income sources

Years 2 & 3 PHA completes an annual reexamination with the following streamlined income

determination for each type of source:

» Fixed Income — Applies inflation adjustment factor: does not collect third party
verification

» Non-fixed Income — PHA has discretion to either adjust or use previous year’s
calculation.

[Formatted: Font: (Default) Times New Roman, 12 pt

¢ Assets and Deductions — Completes verification and calculation of assels and .-

deductions

Yeard __ Cvcle begins again. PHA completes an annual reexamination with a full income .-
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determination (including third party verification) of all income sources, assets, and
deductions

PHAs are still required to follow-up on any discrepancies or new sources of income reported in .-
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HUD’s Enterprise lncome Verification system. All income sources must be fully reverified and
recalculated every 3 years. Fhe—PHA—must—-establish—a—peliey—to—ensure—that—the-—-annuel

reexaminations-morefrequenty-fHENV-GBp—2- 1,

HACB Policy

HACB will conduct a reexamination for each family with non-fixed income sources every
12-months.  For families, whose income source is at least 90% fixed income,
reexaminations will be every 36-months.

The HACB will begin the anaual-reexamination process 120 days in advance of its
scheduled reexamination effective date. Generally, the HACB will schedule annual
reexamination effective dates to coincide with the HAP contractfamily’s anniversary date.
HArversa-dateis-definedas 2 months-from-the-effectivo-date ot the-family-s-lastannue!
reexamination-or-during a family s first-yearinthe prosramfrom the effective-date of the

If the family moves to a new unit, the HACB will perform a new annual reexamination.

The HACB also may schedule an annual reexamination for completion prior to the
anniversary date for administrative purposes.

Notification of and Participation in the Annual Reexamination Process

The PHA is required to obtain the information needed to conduct annual reexaminations. How that
information will be collected is left to the discretion of the PHA. However, PHAs should give
tenants who were not provided the opportunity the option to complete Form HUD-92006 at this
time [Notice PIH 2009-36].

HACB Policy
Families generally are required to participate in an annual reexamination process.
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composition. However, due to family obligations under the program, the PHA has limited
discretion in this area.

HACB Policy
The HACB will conduct interim reexaminations to account for any changes in household
composition that occur between annual reexaminations.

New Family Members Not Requiring PHA Approval

The addition of a family member as a result of birth, adoption, or court-awarded custody does not
require PHA approval. However, the family is required to promptly notify the PHA of the addition
[24 CFR 982.551(h)(2)].

HACB Policy
The family must inform the HACB of the birth, adoption, or court-awarded custody of a
child within fourteen (14) calendar days.

New Family and Household Members Requiring Approval
With the exception of children who join the family as a result of birth, adoption, or court-awarded

custody, a family must request PHA approval to add a new family member [24 CFR 982.551(h)(2)]
or other household member (live-in aide or foster child) [24 CFR 982.551(h)(4)].

Although the PHA must verify aspects of program eligibility w¥hen any new family member is

added, the PHA-mustmake-apprepriate-adinstments—in-thefomily shareof-therentand-the HALDR
payment—at—the—effective—date—of—either—the—annual —or—interim—reexamination—|24—CER

982 516(e) 2 -Streamlining  Final Rule removed the requirement that PHAs conduct a

reexamination of income whenever a new family member is added. The PHA may state in policy

that an income reexamination will be conducted.

If a change in family size causes a violation of Housing Quality Standards (HQS) space standards
(see Chapter 8), the PHA must issue the family a new voucher, and the family and PHA must try
to find an acceptable unit as soon as possible. If an acceptable unit is available for rental by the
family, the PHA must terminate the family’s HAP contract in accordance with its terms [24 CFR
982.403].

HACB Policy

Families must request HACB approval to add a new family member, live-in aide, foster
child, or foster adult. Requests must be made in writing and approved by the HACB prior
to the individual moving into the unit.

The HACB will not approve the addition of a new family or household member unless the

individual meets the HACB’s eligibility criteria (see Chapter 3) and documentation
requirements (see Chapter 7, Part II). In addition, the new household member must be

approved by the landlord.

The HACB will not approve the addition of a foster child or foster adult if it will cause a
violation of HQS space standards.

If the HACB determines that an individual does not meet the HACB’s eligibility criteria

or documentation requirements, the HACB will notify the family in writing of its decision
to deny approval of the new family or household member and the reasons for the denial.
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The HACB will make its determination within 14 calendar days of receiving all
information required to verify the individual’s eligibility.

Departure of a Family or Household Member
Families must promptly notify the PHA if any family member no longer lives in the unit

[24 CFR 982.551(h)(3)]. Because household members are considered when determining the family
unit (voucher) size [24 CFR 982.402], the PHA also needs to know when any live-in aide, foster
child, or foster adult ceases to reside in the unit.

HACB Policy

If a household member ceases to reside in the unit, the family must inform the HACB
within 14 calendar days. This requirement also applies to a family member who has been
considered temporarily absent at the point that the family concludes the individual is
permanently absent.

11-IL.C. CHANGES AFFECTING INCOME OR EXPENSES

Interim reexaminations can be scheduled either because the PHA has reason to believe that changes
in income or expenses may have occurred, or because the family reports a change. When a family
reports a change, the PHA may take different actions depending on whether the family reported
the change voluntarily, or because it was required to do so.

PHA-Initiated Interim Reexaminations

PHA-initiated interim reexaminations are those that are scheduled based on circumstances or
criteria defined by the PHA. They are not scheduled because of changes reported by the family.

HACB Policy

The HACB will conduct interim reexaminations in each of the following instances:
Forfamilies—receiving—theEarned-IncomeDPisaleowance(EiD)—the HACB—wvill
condueclan—interim—reexamination—atthestartand-conelusion—ef—the 24-menth
elizibilityperied:
If the family has reported zero income, the HACB will conduct an interim

reexamination every 3 months as long as the family continues to report that they
have no income.

If at the time of the annual reexamination, it is not feasible to anticipate a level of
income for the next 12 months (e.g. seasonal or cyclic income), the HACB will
schedule an interim reexamination to coincide with the end of the period for which
it is feasible to project income.

If at the time of the annual reexamination, tenant declarations were used on a
provisional basis due to the lack of third-party verification, and third-party
verification becomes available, the HACB will conduct an interim reexamination.

The HACB may conduct an interim reexamination at any time in order to correct
an error in a previous reexamination, or to investigate a tenant fraud complaint.

Family-Initiated Interim Reexaminations
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The PHA must adopt policies prescribing when and under what conditions the family must report
changes in family income or expenses [24 CFR 982.516(c)]. In addition, HUD regulations require
that the family be permitted to obtain an interim reexamination any time the family has experienced
a change in circumstances since the last determination [24 CFR 982.516(b)(2)].

Required Reporting
HUD regulations give the PHA the freedom to determine the circumstances under which families
will be required to report changes affecting income.

HACB Policy

Families are required to report all increases in income, including new employment, within
14 calendar days of the date the change takes effect.

The HACB will conduct interim Recertification’s when families have an increase in
income of $200-00-er—mere—per—month10%. If the increase is less than $200-00-—per
month10%, the HACB will defer the rent increase until the family’s next annual
Recertification. The family will be given a 30-day notice before increasing the rent.
Families will be required to report all increases in income/assets within fourteen (14) days

of the increase.
Families are not required to report any other changes in income or expenses.

Optional Reporting

The family may request an interim reexamination any time the family has experienced a change in
circumstances since the last determination [24 CFR 982.516(b)(2)]. The PHA must process the
request if the family reports a change that will result in a reduced family income [HCV GB, p. 12-
9].

If a family reports a decrease in income from the loss of welfare benefits due to fraud or non-
compliance with a welfare agency requirement to participate in an economic self-sufficiency
program, the family’s share of the rent will not be reduced [24 CFR 5.615]. For more information
regarding the requirement to impute welfare income see Chapter 6.

HACB Policy

If a family reports a change that it was not required to report and that would result in an
increase in the family share of the rent, the HACB will note the information in the tenant

file, but will not conduct an interim reexamination.

If a family reports a change that it was not required to report and that would result in a
decrease in the family share of rent, the HACB will conduct an interim reexamination. See
Section 11-11.D. for effective dates.

Families may report changes in income or expenses at any time.
11-IL.D. PROCESSING THE INTERIM REEXAMINATION

Method of Reporting

HACB Policy
The family may notify the HACB of changes either orally or in writing. If the family
provides oral notice, the HACB will require the family to submit the changes in writing.
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Drug-Related and Violent Criminal Activity {24 CFR 5.100]

Drug means a controlled substance as defined in section 102 of the Controlled Substances Act (21
U.S.C. 802).

Drug-related criminal activity is defined by HUD as the illegal manufacture, sale, distribution, or
use of a drug, or possession of drug-related paraphernalia, or the possession of a drug with intent
to manufacture, sell, distribute or use the drug.

Violent criminal activity means any criminal activity that has as one of its elements the use,
attempted use, or threatened use of physical force substantial enough to cause, or be reasonably
likely to cause, serious bodily injury or property damage.

HACB Policy

The HACB will terminate a family’s assistance if any household member has violated the
family’s obligation not to engage in any drug-related or violent criminal activity during
participation in the HCV program.

The HACB will consider all credible evidence, including but not limited to, convictions of
household members related to drug-related or violent criminal activity, and any eviction or
notice to evict based on drug-related or violent criminal activity.

A record or records of arrest will not be used as the sole basis for the termination or proof
that the participant engaged in disqualifying criminal activity.

In making its decision to terminate assistance, the HACB will consider alternatives as
described in Section 12-I1.C and other factors described in Sections 12-11.D and 12-ILE.
Upon consideration of such alternatives and factors, the HACB may, on a case-by-case
basis, choose not to terminate assistance.

Other Authorized Reasons for Termination of Assistance [24 CFR 982.552(c), Pub-5109-
16224 CEFR 982.552(c¢), 24 CFR 984.101(d)]

HUD permits the PHA to terminate assistance under a number of other circumstances. It is left to
the discretion of the PHA whether such circumstances in general warrant consideration for the
termination of assistance. As discussed further in section 12-ILE, the Violence Against Women
Reauthorization Act of 2013 explicitly prohibits PHAs from considering incidents of, or criminal
activity related to, domestic violence, dating violence, sexual assault, or stalking as reasons for
terminating the assistance of a victim of such abuse.

Additionally, per 24 CFR 984.101(d). PHAs are no longer permitted to terminate assistance to a
family due to family’s failure to meet its obligations under the Family Self-Sufficiency (FSS)
contract of participation.

HACB Policy

The HACB will not terminate a family’s assistance because of the family’s failure to meet
its obligations under the Family Self-Sufficiency program.

The HACB will terminate a family’s assistance if:

The family has failed to comply with any family obligations under the program.
See Exhibit 12-1 for a listing of family obligations and related HACB policies.
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The HACB will determine whether there is sufficient funding to pay for currently assisted
families according to the policies in Part VIII of Chapter 16. If the HACB determines there
is a shortage of funding, prior to terminating any HAP contracts, the HACB will determine
if any other actions can be taken to reduce program costs.

In the event that the PHA decides to stop issuing vouchers as a result of a funding shortfall.
and the PHA is not assisting the required number of special purpose vouchers (NED
families, HUD-Veterans Affairs Supportive Housing (VASH) families, and family

unification program (FUP) families), when the PHA resumes issuing vouchers, the PHA

will issue vouchers first to the special purpose voucher families on its waiting list unit it
has reached the required number of special purpose vouchers, when applicable.

If after implementing all reasonable cost cutting measures there is not enough funding
available to provide continued assistance for current participants, the HACB will terminate
HAP contracts as a last resort.

Prior to terminating any HAP contracts, the HACB will inform the local HUD field office.
The HACB will terminate the minimum number needed in order to reduce HAP costs to a
level within the HACB’s annual budget authority.

i { Formatted: Indent: Left: 0"

If the HACB must terminate HAP contracts due to insufficient funding, the HACB will do
so in accordance with the following criteria and instructions:

Families who have been assisted in the HCV program the longest will be the first
to _be terminated, excluding families that include elderly or disabled family

members.

Families comprising the required number of special purpose vouchers, including+- [Formatted: Indent: Left: 1"

nonelderly disabled (NED). HUD-Veteran’s Affairs Supportive Housing (HUD-

VASH). and family unification program (I“UP) will be the last to be terminated., ...{ Formatted: Font: Not Bold, Not Italic

S8 Administrative Plan

Housing Authority of the County of Butte 12-7
Effective 10/01/20222023



Owners Barred from Participation [24 CFR 982.306(a) and (b)]

The PHA must not approve the assisted tenancy if the PHA has been informed that the owner has
been debarred, suspended, or subject to a limited denial of participation under 24 CFR part 24.
HUD may direct the PHA not to approve a tenancy request if a court or administrative agency has
determined that the owner violated the Fair Housing Act or other federal equal opportunity
requirements, or if such an action is pending.

Leasing to Relatives [24 CFR 982.306(d), HCV GB p. 11-2]

The PHA must not approve a tenancy if the owner is the parent, child, grandparent, grandchild,
sister, or brother of any member of the family. The PHA may make an exception as a reasonable
accommodation for a family member with a disability. The owner is required to certify that no
such relationship exists. This restriction applies at the time that the family receives assistance under
the HCV program for occupancy of a particular unit. Current contracts on behalf of owners and
families that are related may continue, but any new leases or contracts for these families may not
be approved.

Conflict of Interest [24 CFR 982.161; HCV GB p. 8-19; Form HUD-52641, Section 13]

The PHA must not approve a tenancy in which any of the following classes of persons has any
interest, direct or indirect, during tenure or for one year thereafter:

e Any present or former member or officer of the PHA (except a participant commissioner)

o Any employee of the PHA, or any contractor, subcontractor or agent of the PHA, who
formulates policy or who influences decisions with respect to the programs

¢ Any public official, member of a governing body, or State or local legislator, who exercises
functions or responsibilities with respect to the programs

e Any member of the Congress of the United States

Such “covered individual” may not have any direct or indirect interest in the HAP contract or in
any benefits or payments under the contract (including the interest of an immediate family member
of such covered individual) while such person is a covered individual or for one vear thereafter.

Immediate family member means the spouse. parent (including a stepparent), child+—- [Formatted: Indent: Left: 0.5"

(including a stepchild). grandparent, grandchild. sister. or brother (including a stepsister or
stepbrother) of any covered individual.

HUD may waive the conflict of interest requirements, except for members of Congress, for good
cause. The PHA must submit a waiver request to the appropriate HUD Field Office for
determination.

Any waiver request submitted by the PHA must include the following [HCV Guidebook pp.11-2
and 11-3]:
» Complete statement of the facts of the case;

o Analysis of the specific conflict of interest provision of the HAP contract and justification as
to why the provision should be waived;

e Analysis of and statement of consistency with state and local laws. The local HUD office, the
PHA, or both parties may conduct this analysis. Where appropriate, an opinion by the state’s
attorney general should be obtained;
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Chapter 15

SPECIAL HOUSING TYPES

“,..»--‘{Formatted: Font: Italic

[24 CFR 982 Subpart M: New HCV GB. Special Housing Types]

INTRODUCTION

The PHA may permit a family to use any of the special housing types discussed in this chapter.
However, the PHA is not required to permit families receiving assistance in its jurisdiction to use
these housing types, except that PHAs must permit use of any special housing type if needed as a
reasonable accommodation for a person with a disability. The PHA also may limit the number of
families who receive HCV assistance in these housing types and cannot require families to use a
particular housing type. No special funding is provided for special housing types.

HACB Policy

Families will not be permitted to use any special housing types, unless use is needed as a
reasonable accommodation so that the program is readily accessible to a person with
disabilities with the exception of Shared Housing where an assisted family may share a
unit with other persons assisted under the HCV program or with other unassisted persons.

Special housing types include single room occupancy (SRO), congregate housing, group homes,
shared housing, cooperative housing, manufactured homes where the family owns the home and
leases the space, and homeownership [24 CFR 982.601]._A single unit cannot be designated as
more than one type of special housing. The PHA cannot give preference to households that wish
to live in any types of housing and cannot require households to select any of these types of housing

[ Formatted: Font: Italic

[New HCV GB, Special Housing Types. p.3].

This chapter consists of the following seven parts. Each part contains a description of the housing
type and any special requirements associated with it. Except as modified by this chapter, the
general requirements of the HCV program apply to special housing types.

Part I: Single Room Occupancy

Part II: Congregate Housing

Part I1I: Group Homes

Part IV: Shared Housing

Part V: Cooperative Housing

Part VI: Manufactured Homes (including manufactured home space rental

Part VII: Homeownership

PART I: SINGLE ROOM OCCUPANCY

[24 CFR 982.602 through 982.605: Form HUD-52641; New HCV GB. Special Housing Types.
p.4]

15-1.A. OVERVIEW
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A single room occupancy (SRO) unit provides living and sleeping space for the exclusive use of
the occupant but requires the occupant to share sanitary and/or food preparation facilities with
others. More than one person may not occupy an SRO unit. HCV regulations do not limit the
number of units in an SRO facility, but the size of a facility may be limited by local ordinances.

When providing HCV assistance in an SRO unit, a separate lease and HAP contract are executed
for each assisted person, and the standard form of the HAP contract is used_(form HUD 52641)
with the special housing type specified in Part A of the HAP contract, as follows: “This HAP
contract is used for the following special housing type under HUD regulations for the Section 8
voucher program: Single room occupancy (SRO) housing.

15-L.B. PAYMENT STANDARD, UTILITY ALLOWANCE, AND HAP CALCULATION

The payment standard for SRO housing is seventy-five (75%) percent of the zero-bedroom
payment standard amount on the PHA’s payment standard schedule.

The utility allowance for an assisted person residing in SRO housing is seventy-five (75%) percent
of the zero-bedroom utility allowance.

The HAP for an assisted occupant in an SRO facility is the lower of the SRO payment standard
amount minus the TTP or the gross rent for the unit minus the TTP.

15-1.C. HOUSING QUALITY STANDARDS (HQS)
HQS+equirements-deseribed-in-Chapter-8-applhy—to-SRO-housing-except-as-medified-below:HOS
requirements described in Chapter 8 apply to SRO housing except that sanitary Facililies, and space
and security characteristics must meet local code standards for SRO housing. In the absence of
applicable local code standards for SRO housing, the following standards apply:

»—Access: Access doors to the SRO unit must have working locks for privacy. The occupant must
be able to access the unit without going through any other unit. Each unit must have immediate
access to two or more approved

e means of exit from the building, appropriately marked and leading to safe and open space at
ground level. The SRO unit must also have any other means of exit required by State or local
law.

o Fire Safety: All SRO facilities must have a sprinkler system that protects major spaces. “Major
spaces” are defined as hallways, large common areas, and any other areas specified in local
fire, building, or safety codes. SROs must also have hard-wired smoke detectors, and any other
fire and safety equipment required by state or local law.

Sanitary facilities and space and security standards must meet local code requirements for SRO
housing. In the absence of local code standards the requirements discussed below apply [24 CFR
982.605].

e Sanitary Facilities: At least one flush toilet that can be used in privacy, a lavatory basin,
and a bathtub or shower in proper operating condition must be provided for each six
persons (or fewer) residing in the SRO facility. If the SRO units are leased only to
menmales, flush urinals may be substituted for up to one half of the required number of
toilets. Sanitary facilities must be reasonably accessible from a common hall or passageway
to all persons sharing them; and may not be located more than one floor above or below
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the SRO unit. They may not be located below grade unless the SRO units are located on
that level.

e Space and Security: An SRO unit must contain at least 110 square feet of floor space, and
at least four (4) square feet of closet space with an unobstructed height of at least five feet,
for use by the occupant. If the closet space is less than four square feet, the habitable floor
space in the SRO unit must be increased by the amount of the deficiency. Exterior doors
and windows accessible from outside the SRO unit must be lockable.

Because no children live in SRO housing, the housing quality standards applicable to lead-
based paint do not apply.
PART II: CONGREGATE HOUSING

[24 CFR 982.606 through 982.609; Form HUD-52641: New HCV GB,. Special Housing Types,
p.6]

15-11.A. OVERVIEW

Congregate housing is intended for use by elderly persons or persons with disabilities. A
congregate housing facility contains a shared central kitchen and dining area and a private living
area for the individual household that includes at least a living room, bedroom and bathroom. Food

service for residents must be provided.

If approved by the PHA, a family member or live-in aide may reside with the elderly person or
person with disabilities. The PHA must approve a live-in aide if needed as a reasonable
accommodation so that the program is readily accessible to and usable by persons with disabilities.

When providing HCV assistance in congregate housing, a separate lease and HAP contract are
executed for each assisted family. T;and-the standard form of the HAP contract is used_(form
HUD-52641) with the special housing type specified in Part A of the HAP contract, as follows:
“This HAP contract is used for the following special housing type under HUD regulations for the
Section 8 voucher program: Congregate housing.

15-1I1.B. PAYMENT STANDARD, UTILITY ALLOWANCE, AND HAP CALCULATION

The payment standard for an individual unit in a congregate housing facility is based on the number
of rooms in the private living area for the assisted family. If there is only one room in the unit (not
including the bathroom or the kitchen, if a kitchen is provided), the PHA must use the payment
standard for a zero-bedroom unit. If the unit has two or more rooms (other than the bathroom and
the kitchen), the PHA must use the one-bedroom payment standard.

The HAP for an assisted occupant in a congregate housing facility is the lower of the applicable
payment standard minus the TTP or the gross rent for the unit minus the TTP.

The gross rent for the unit for the purpose of calculating HCV assistance is the shelter portion
(including utilities) of the resident’s monthly housing expense only. The residents’ costs for food
service should not be included in the rent for a congregate housing unit.

15-1I1.C. HOUSING QUALITY STANDARDS
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HQS requirements as described in Chapter 8 apply to congregate housing except for the
requirements stated below.

Congregate housing must have {1-a refrigerator of appropriate size in the private living
area of each resident,:{2} a central kitchen and dining facilities located within the premises
and accessible to the residents, and 33-food service for the residents, that is not provided
by the residents themselves.

The congregate housing must contain adequate facilities and services for the sanitary
disposal of food waste and refuse. including facilities for temporary storage where
necessary.

The housing quality standards applicable to lead-based paint do not apply unless a child
under the age of six is expected to reside in the unit.

PART III: GROUP HOME

[24 CFR 982.610 through 982.614; Form HUD-5264 1:-and New HCV GB, Special Housing
Types. p. 8-p—7F4]

15-IT1.A. OVERVIEW

A group home is a state-approved (licensed, certified. or otherwise approved in writing by the
state) facility intended for occupancy by elderly persons and/or persons with disabilities. Except
for live-in aides, all persons living in a group home, whether assisted or not, must be elderly
persons or persons with disabilities. Persons living in a group home must not require continuous
medical or nursing care.

A group home consists of bedrooms for residents, which can be shared by no more than two people,
and a living room, kitchen, dining area, bathroom, and other appropriate social, recreational, or
community space that may be shared with other residents.

No more than twelve (12) persons may reside in a group home including assisted and unassisted
residents and any live-in aides.

If approved by the PHA, a live-in aide may live in the group home with a person with disabilities.
The PHA must approve a live-in aide if needed as a reasonable accommodation so that the program
is readily accessible to and usable by persons with disabilities.

When providing HCV assistance in a group home, a separate lease and HAP contract is executed
for each assisted family. T;-and-the standard form of the HAP contract is used (form HUD-52641).
with special housing type specified in Part A of the HAP contract, as follows: “This HAP contract
is used for the following special housing type under HUD regulations for the Section 8 voucher
program: Group home”.

15-III.B. PAYMENT STANDARD, UTILITY ALLOWANCE, AND HAP CALCULATION

Unless there is a live-in aide, the family unit size (voucher size) for an assisted occupant of a group

home must be zero- or one—bedroom—é&pen&nn—eﬂ-khe%&sabﬁéjhsmdam If there is a live-

in aide, the aide must be counted in determining the household’s unit size.

The payment standard used to calculate the HAP is the lower of the payment standard for the
family unit size or the prorata share of the payment standard for the group home size. The prorated
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share is calculated by dividing the number of persons in the assisted household by the number of
persons (assisted and unassisted) living in the group home._The number of persons in the assisted
household equals one assisted person plus any PHA-approved live-in aide.

The HAP for an assisted occupant in a group home is the lower of the payment standard minus the
TTP or the gross rent minus the TTP.

The utility allowance for an assisted occupant in a group home is the prorata share of the family
unit size to the utility allowance for the group home.

The rents paid for participants residing in group homes are subject to generally applicable
standards for rent reasonableness. The rent for an assisted person must not exceed the prorata

portion of the reasonable rent for the group home. In determining reasonable rent, the PHA should
must consider whether sanitary facilities and facilities for food preparation and service are

common facilities or private facilities.

15-II1.C. HOUSING QUALITY STANDARDS

The entire unit must comply with HQS requirements described in Chapter 8. -apply-to-group-hemes
exeeptfor the requirements stated below.

e Sanitary Facilities: A group home must have at least one bathroom in the facility, with a flush
toilet that can be used in privacy, a fixed basin with hot and cold running water, and a shower
or bathtub with hot and cold running water. A group home may contain private or common
bathrooms. However, no more than four residents can be required to share a bathroom.

e Food Preparation and Service: Group home units must contain a kitchen and dining area with
adequate space to store, prepare, and serve food. The facilities for food preparation and service
may be private or may be shared by the residents. The kitchen must contain a range, an oven,
a refrigerator, and a sink with hot and cold running water. The sink must drain into an
approvable public or private disposal system.

e Space and Security: Group homes must contain at least one-bedroom of appropriate size for
every two people, and a living room, kitchen, dining area, bathroom, and other appropriate
social, recreational, or community space that may be shared with other residents._Doors and
windows accessible from outside the unit must be lockable.

o Structure and Material: To avoid any threat to the health and safety of the residents, group
homes must be structurally sound. Elevators must be in good condition. Group homes must be
accessible to and usable by residents with disabilities.

o Site and Neighborhood: Group homes must be located in a residential setting. The site and

neighborhood should be reasonably free from_disturbing noises and reverberations, and other
hazards to the health, safety, and general welfare of the residents, and should not be subject to

serious adverse conditions, such as:

- Dangerous walks or steps
- Instability
- Flooding, poor drainage

- Septic tank back-ups, sewage hazards
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- Mud slides

- Abnormal air pollution

- Smoke or dust

- Excessive noise

- Vibrations or vehicular traffic

- Excessive accumulations of trash
- Vermin or rodent infestation, and
- Fire hazards.

The housing quality standards applicable to lead-based paint do not apply_unless a child under the
age of six is expected to reside in the unit.

PART IV: SHARED HOUSING
[24 CFR 982.615 through 982.618: Form HUD-52641: Notice PIH 2021-05: New HCV GB,
Special Housing Tvpes, o. 11]

15-IV.A. OVERVIEW

Families in markets with tight rental conditions or with a prevalence of single-family housing may
determine a shared housing living arrangement to be a useful way to secure affordable housing.
PHAs offering shared housing as a housing solution may also experience some reduction in the
average per-unit-cost (PUC) paid on behalf of assisted families.

Shared housing is a single housing unit occupied by an assisted family and another resident or
residents. The unit may be a house or an apartment. The shared unit consists of both common
space for use by the occupants of the unit and separate private space for each assisted family.

An assisted family may share a unit with other persons assisted under the HCV program or with
other unassisted persons.

Shared housing may be offered in a number of ways, including for-profit co-living (such as a
boarding house. single bedroom with common living room/kitchen/dining room) run by a private
company [Notice PIH 2021-05].

The owner of a shared housing unit may reside in the unit, but housing assistance may not be paid
on behalf of the owner. The resident owner may not be related by blood or marriage to the assisted
family.

If approved by the PHA, a live-in aide may reside with the family to care for a person with
disabilities. The PHA must approve a live-in aide if needed as a reasonable accommodation so that
the program is readily accessible to and usable by persons with disabilities.

When shared housing is offered as a housing option, HUD encourages PHAS to consider ways in
which the families may be assisted in finding shared housing, including for-profit shared housing
matching (such as roommates or single-family homes) and online sites that charge a fee for their
matching services, or nonprofit shared housing matching services. HUD further encourages PHAS
to include information about this housing possibility in the family’s voucher briefing.

)
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PHAs should be aware of potential local legal barriers to HCV participants using shared housing,
which can create additional obstacles for share housing:

o Municipalities may have occupancy limits for the number of unrelated persons who may share
a housing unit.

o Local zoning codes for single family housing may restrict occupancy in certain areas to*

households whose family members are related by blood,

Aligned at: 0" + Tab after: 0.25" + Indent at: 0.25"
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PHAs should work with local jurisdictions to find solutions that encourage affordable housing and
are consistent with the Fair Housing Act, Title V1. and other federal, stale. and local fair housing
laws. PHAs should inform HUD if they encounter barriers to shared housing that may conflict
with fair housing laws.

When providing HCV assistance in shared housing, a separate lease and HAP contract are executed
for each assisted family. Tr-and-the standard form of the HAP contract is used (form HUD-32641)
with the special housing type specified in Part A of the HAP contract. as follows: “This HAP
contract is used for the following special housing type under HUD regulations for the Section 8
voucher program: Shared housing”.-

15-1V.B. PAYMENT STANDARD, UTILITY ALLOWANCE AND HAP CALCULATION

The payment standard for a family in shared housing is the lower of the payment standard for the
family unit size (voucher size) or the prorata share of the payment standard for the shared housing
unit size.

The prorated share is calculated by dividing the number of bedrooms available for occupancy by
the assisted family in the private space, non-shared -by the total number of bedrooms in the unit.

an t] B i L B TP
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Example:
Family holds a two-bedroom voucher.

Shared housing unit size: bedrooms available to assisted family =2. Total
bedrooms in the unit: 3

2 Bedrooms for assisted family

+ 3 Bedrooms in the unit

0.667 pro-rate share
2 BR payment standard: $1,200
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3 BR payment standard: $1.695. $1.695 x 0.667 (pro-rate share) = it { Formatted: Indent: Left: 15"

$1.131. $1.131 is lower than the $1,200 payment standard for the 2
BR family unit size. $1.131 is the payment standard used to

calculate HAP., ]
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ved housing is the lower of the payment standard minus the TTP or

Example: A Tamily holds a 2-bedroom voucher.ihe fumily decides (o occupy 3
out of 4 bedrooms available i the unit.

. The utility allowanee for a 4-bedroom unit equals $200

or a 2-bedroom unit eyt

Lhe utilitn allowane

e Lhe PHA will use )

The rents paid for families living in shared housing are subject to generally applicable standards
for rent reasonableness. The rent paid to the owner for the assisted family must not exceed the pro-
rata portion of the reasonable rent for the shared unit. In determining reasonable rent, the PHA
sheuld-may consider whether sanitary and food preparation areas are private or shared.

15-IV.C. HOUSING QUALITY STANDARDS

The PHA may not give approval to reside in shared housing unless the entire unit, including the
portion of the unit available for use by the assisted family under its lease, meets the housing quality
standards.

HQS requirements described in Chapter 8 apply to shared housing except for the requirements
stated below.

e Facilities Available for the Family: Facilities available to the assisted family, whether shared
or private, must include a living room, a bathroom, and food preparation and refuse disposal
facilities.

® Space and Security: The entire unit must provide adequate space and security for all assisted
and unassisted residents. The private space for each assisted family must contain at least one
bedroom for each two persons in the family. The number of bedrooms in the private space of
an assisted family must not be less than the family unit size (voucher size). A zero-bedroom or
one-bedroom unit may not be used for shared housing.

PART V: COOPERATIVE HOUSING
[24 CFR 982.619: New HCV GB. Special Housing Tvpes, p.14]
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15-V.A. OVERVIEW

This part applies to rental assistance for a cooperative member residing in cooperative housing. It
does not apply to assistance for a cooperative member who has purchased membership under the
HCV homeownership option, or to rental assistance for a family that leases a cooperative housing
unit from a cooperative member.

A cooperative is a form of ownership (nonprofit corporation or association) in which the residents
purchase memberships in the ownership entity. Rather than being charged “rent” a cooperative
member is charged a “carrying charge.”_The monthly carrying charge includes the member’s share
of the cooperative debt service, operating expenses. and necessary payments to cooperative reserve
funds. It does not include down payments or other payments to purchase the cooperative unit or
to amortize a loan made to the family for this purpose.

The occupancy or lease and other appropriate documents must provide that the monthly carrying
charge is subject to Section 8 limitations on rent to owner. and the rent must be reasonable as
compared to comparable unassisted units.

When providing HCV assistance in cooperative housing, the standard form of the HAP contract is
used with the special housing tvpe specified in Part A of the HAP contract. as follows: “This HAP
contract is used for the following special housing type under HUD regulations for the Section 8
voucher program: Cooperative housing”.

15-V.B. PAYMENT STANDARD, UTILITY ALLOWANCE AND HAP CALCULATION

The payment standard and utility allowance are determined according to regular HCV program
requirements.

The HAP for a cooperative housing unit is the lower of the payment standard minus the TTP or
the gross rent (monthly carrying charge for the unit, plus any utility allowance;) minus the TTP.
The monthly carrying charge includes the member’s share of the cooperative debt service,
operating expenses, and necessary payments to cooperative reserve funds. The carrying charge
does not include down payments or other payments to purchase the cooperative unit or to amortize

a loan made to the family for this purpose.

15-V.C. HOUSING QUALITY STANDARDS

All standard HQS requirements apply to cooperative housing units. There are no additional HQS
requirements._The PHA remedies described in 24 CFR 982.404 do not apply. Rather. if the unit
and premises are not maintained in accordance with HQS. the PHA may exercise all available
remedies regardless of whether the family or cooperative is responsible for the breach of HOS.

No housing assistance payment can be made unless unit meets HOS and the defect is corrected
within the period as specified by the PHA and the PHA verifies correction (see Chapter 8).

In addition to regular breaches of HOS. breaches of HQS by the family include failure to perform
any maintenance for which the family is responsible in accordance with the terms of the
cooperative occupancy agreement [HCV GB].

PART VI: MANUFACTURED HOMES
[24 CFR 982.620 through 982.624; FR Notice 1/18/17: New HCV GB. Special Housing Types.

p.15]
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15-VI.A. OVERVIEW

A manufactured home is a manufactured structure, transportable in one or more parts, that is built
on a permanent chassis, and designed for use as a principal place of residence. HCV-assisted
families may occupy manufactured homes in twe-three different ways.

(D (A family can choose to rent a manufactured home already installed on a space and-....~( Formatted: Font: (Defaul) Times New Roman, 12 pt )
the PHA must permit it. In this instance program rules are the same as when a family "*| Formatted: List Paragraph,LAR NOFA, Numbered + Level: 1
s : 2 = . + Numbering Style: 1, 2, 3, ... + Startat: 1 + Alignment: Left
rents any pther residential housing, except that there are special HQS requirements as 4 Aligned at: 0.25" + Indent at: 0.79"
provided in 15-VI.D below.
(2) A family can purchase a manufactured home under the Housing Choice Voucher
Homeownership program, " ~[Formatted: Font: (Default) Times New Roman, 12 pt ]
3) 2>-HUD also permits an otherwise eligible family that owns a manufactured home to

rent a space for the manufactured home and receive HCV assistance with the rent for
the space as well as certain other housing expenses. PHAs may, but are not required
to, provide assistance for such families.

15-VL.B. SPECIAL POLICHIS-REQUIREMENTS FOR MANUFACTURED HOME
OWNERS WHO LEASE A SPACE

Family Income

In determining the annual income of families leasing manufactured home spaces, the value of the
family’s equity in the manufactured home in which the family resides is not counted as a family
asset.

Lease and HAP Contract

There is a separate—designated HAP Contract (form HUD-52642) and designated Tenancy
Addendum (fForm HUD 52642-Aa) and-separate-HAP Contract-{Form-52642)-for this special
housing type.

15-VI.C. PAYMENT STANDARD, UTILITY ALLOWANCE AND HAP CALCULATION
[FR Notice 1/18/17]

Payment Standards

The PHA payment standard for manufactured homes is determined in accordance with 24 CFR
928.505 and is the payment standard used for the PHA’s HCV program. It is based on the
applicable FMR for the area in which the manufactured home space is located.

The payment standard for the family is the lower of the family unit size (voucher size) or the
payment standard for the number of bedrooms in the manufactured home.

Utility Allowance

The PHA must establish utility allowances for manufactured home space rental. For the first twelve
(12) months of the initial lease term only, the allowance must include an amount for a utility hook-
up charge if the family actually incurred a hook-up charge because of a move. This allowance will
not be given to a family that leases in place. Utility allowances for manufactured home space must
not include the costs of digging a well or installing a septic system.
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If the amount of the monthly assistance payment for a family exceeds the monthly rent for the
manufactured home space (including the owner’s monthly management and maintenance charges),
the PHA may pay the remainder to the family, lender, or utility company.

Space Rent
The rent for the manufactured home space (including other eligible housing expenses) is the total
of:

e The rent charged for the manufactured home space;

e Owner maintenance and management charges for the space;

e The monthly payments made by the family to amortize the cost of purchasing the
manufactured home, including any required insurance and property taxes; and

e The applicable allowance for tenant-based utilities.

Amortization Costs

The monthly payment made by the family to amortize the cost of purchasing the manufactured
home is the debt service established at the time of application to a lender for financing the purchase
of the manufactured home if monthly payments are still being made. Any increases in debt service
due to refinancing after purchase of the home may not be included in the amortization cost. Debt
service for set-up charges incurred by a family may be included in the monthly amortization
payments made by the family. In addition, set-up charges incurred before the family became an
assisted family may be included in the amortization cost if month payments are still being made

to amortize the charges.

Housing Assistance Payment

The HAP for a manufactured home space under the housing choice voucher program is the lower
of the payment standard minus the TTP or the manufactured home space rent (including other
eligible housing expenses) minus the TTP.

Rent Reasonableness

Initially, and at least annually thereafter the PHA must determine that the rent for the manufactured
home space is reasonable based on rents for comparable manufactured home spaces. The PHA
must consider the location and size of the space, and any services and maintenance to be provided
by the owner. By accepting the monthly housing assistance paymentHAP-cheek, the owner of the
manufactured home space certifies that the rent does not exceed rents charged by the owner for
comparable unassisted spaces in the same manufactured home park or elsewhere.

If requested by the PHA. the owner must give the PHA information on rents charged by the owner
for other manufactured home spaces.

15-VL.D. HOUSING QUALITY STANDARDS

Under either type of occupancy described in 15-VI.A above, the manufactured home must meet
all HQS performance requirements and acceptability criteria discussed in Chapter 8 of this plan.

In addition, the following requirement applies:

e { Formatted: Indent: First line: 0.5"

Manufactured Home Tie-Down
------- {Formatted: Indent: Left: 0.5"

A manufactured home must be placed on the site in a stable manner, and must be free from+
hazards such as sliding or wind damage. The home must be securely anchored by a tie-
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down device that distributes and transfers the loads imposed by the unit to appropriate
ground anchors to resist overturning and sliding.

PART VII: HOMEOWNERSHIP
[24 CFR 982.625 through 982.643]

15-VILA. OVERVIEW (24 CFR 982.625]

The homeownership option is used to assist a family residing in a home purchased and owned by
one or more members of the family. A family assisted under this option may be newly admitted or
an existing participant in the HCV program. The PHA must have the capacity to operate a
successful HCV homeownership program as defined by the regulations.

There are two forms of homeownership assistance described in the regulations: monthly
homeownership assistance payments, or a single down payment assistance grants. However, PHAs
may not offer down payment assistance until and unless funding is allocated by Congress. Since
this has not yet happened, only monthly homeownership assistance may be offered.

The PHA may choose not to offer homeownership assistance. However, tThe PHA must offer
homeownership assistance if needed as a reasonable accommodation so that the program is readily
accessible to and usable by persons with disabilities. It is the sole responsibility of the PHA to
determine whether it is reasonable to implement a homeownership program as a reasonable
accommodation. The PHA must determine what is reasonable based on the specific circumstances
and individual needs of the person with a disability. The PHA may determine that it is not
reasonable to offer homeownership assistance as a reasonable accommodation in cases where the
PHA has otherwise opted not to implement a homeownership program.

The PHA must approve a live-in aide if needed as a reasonable accommodation so that the program
is readily accessible to and usable by persons with disabilities.

15-VIL.B. FAMILY ELIGIBILITY [24 CFR 982.627]

If the PHA offers the homeownership option, participation by the family is optional. However,
tFhe family must meet all of the requirements listed below before the commencement of
homeownership assistance. The PHA may also establish additional initial requirements as long as
they are described in the PHA administrative plan.

o The family must have been admitted to the Housing Choice Voucher program.
o The family must qualify as a first-time homeowner, or may be a cooperative member.

e The family must meet the Federal minimum income requirement. The family must have a gross
annual income equal to the Federal minimum wage multiplied by 2000, based on the income
of adult family members who will own the home. The PHA may establish a higher income
standard for families. However, a family that meets the federal minimum income requirement
(but not the PHA's requirement) will be considered to meet the minimum income requirement
if it can demonstrate that it has been pre-qualified or pre-approved for financing that is
sufficient to purchase an eligible unit.

o For disabled families, the minimum income requirement is equal to the current SSI monthly
payment for an individual living alone, multiplied by 12.
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e For elderly or disabled families, welfare assistance payments for adult family members who
will own the home will be included in determining whether the family meets the minimum
income requirement. It will not be included for other families.

o The family must satisfy the employment requirements by demonstrating that one or more adult
members of the family who will own the home at commencement of homeownership assistance
is currently employed on a full-time basis (the term 'full-time employment' means not less than
an average of 30 hours per week); and has been continuously so employed during the year
before commencement of homeownership assistance for the family.

e The employment requirement does not apply to elderly and disabled families. In addition, if a
family, other than an elderly or disabled family includes a person with disabilities, the PHA
must grant an exemption from the employment requirement if the PHA determines that it is
needed as a reasonable accommodation.

e The family has not defaulted on a mortgage securing debt to purchase a home under the
homeownership option

e Except for cooperative members who have acquired cooperative membership shares prior to
commencement of homeownership assistance, no family member has a present ownership
interest in a residence at the commencement of homeownership assistance for the purchase of

any home.

e Except for cooperative members who have acquired cooperative membership shares prior to
the commencement of homeownership assistance, the family has entered a contract of sale in
accordance with 24 CFR 982.631(c).

15-VII.C. SELECTION OF FAMILIES [24 CFR 982.626]

Unless otherwise provided (under the homeownership option), the PHA may limit homeownership
assistance to families or purposes defined by the PHA, and may prescribe additional requirements
for commencement of homeownership assistance for a family. Any such limits or additional
requirements must be described in the PHA administrative plan.

If the PHA limits the number of families that may participate in the homeownership option, the
PHA must establish a system by which to select families to participate.

15-VILD. ELIGIBLE UNITS [24 CFR 982.628]
In order for a unit to be eligible, the PHA must determine that the unit satisfies all of the following
requirements:
e The unit must meet HUD’s “eligible housing” requirements. The unit may not be any of the
following:
- A public housing or Indian housing unit;
- A unit receiving Section 8 project-based assistance;
- A nursing home, board and care home, or facility providing continual psychiatric, medical
or nursing services;

- A college or other school dormitory;
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- On the grounds of penal, reformatory, medical, mental, or similar public or private

institutions.
contract e(‘ sale-

e The unit must be a one-unit property or a single dwelling unit in a cooperative or condominium.

e The unit must have been inspected by the PHA and by an independent inspector designated by
the family.

e The unit must meet Housing Quality Standards (see Chapter 8).

©_ For a unit where the family will not own fee title to the real property (such as a manufactured
home), the home must have a permanent foundation and the family must have the right to
occupy the site for at least 40 years.

Families may enter inlo contracts of sale for units not yet under construction. However, the PHA
will not commence homeownership assistance for the family for that until until:

1. Either the responsible entily completes the environmental review as required by 24 CFR
part 58 and [HUD approved the environmental certification and request for release ol funds
prior to commencement ol construction or HUD performed an environmental review under
CFR part 50 and notified the PHA in writing of environmental approval of the site prior to
construction commencement; and

Construction of the unit has been completed and the unit has passed the required HQS+
inspection and independent inspection as addressed elsewhere in this chapter,

_[\)

2

e For PHA-owned units all of the following conditions must be satisfied:

- The PHA informs the family, both orally and in writing, that the family has the right to
purchase any eligible unit and a PHA-owned unit is freely selected by the family without
PHA pressure or steering;

- The unit is not ineligible housing;

- The PHA obtains the services of an independent agency to inspect the unit for compliance
with HQS, review the independent inspection report, review the contract of sale, determine
the reasonableness of the sales price and any PHA provided financing. All of these actions
must be completed in accordance with program requirements.

The PHA must not approve the unit if the PHA has been informed that the seller is debarred,
suspended, or subject to a limited denial of participation.

15-VILE. ADDITIONAL PHA REQUIREMENTS FOR SEARCH AND PURCHASE [24
CFR 982.629]

It is the family’s responsibility to find a home that meets the criteria for voucher homeownership
assistance. The PHA may establish the maximum time that will be allowed for a family to locate
and purchase a home; and may require the family to report on their progress in finding and
purchasing a home. If the family is unable to purchase a home within the maximum time

Housing Authority of the County of Buite 15-14 S8 Administrative Plan
Effective 1001720222023

+ Numbering Style: 1, 2, 3, ... + Start at: 1 + Alignment: Left
+ Aligned at: 0.25" + Indentat: 0.5"

[Formatted Font: (Default) Times New Roman, 12 pt }
[Formatted Indent: Left: 0.25", No bullets or numbering

Formaned: List Paragraph,LAR NOFA, Numbered + Level: 1




established by the PHA, the PHA may issue the family a voucher to lease a unit or place the
family’s name on the waiting list for a voucher.

15-VILF. HOMEOWNERSHIP COUNSELING [24 CFR 982.630]

Before commencement of homeownership assistance for a family, the family must attend and
satisfactorily complete the pre-assistance homeownership and housing counseling program
required by the PHA. HUD suggests the following topics for the PHA-required pre-assistance

counseling:

o Home maintenance (including care of the grounds);

e Budgeting and money management;

e Credit counseling;

o How to negotiate the purchase price of a home;

e How to obtain homeownership financing and loan pre-approvals, including a description
of types of financing that may be available, and the pros and cons of different types of
financing;

e How to find a home, including information about homeownership opportunities, schools,
and transportation in the PHA jurisdiction;

e Advantages of purchasing a home in an area that does not have a high concentration of
low-income families and how to locate homes in such areas;

e Information on fair housing, including fair housing lending and local fair housing
enforcement agencies; and

o Information about the Real Estate Settlement Procedures Act (12 U.S.C. 2601 et seq.)
(RESPA), state and Federal truth-in-lending laws, and how to identify and avoid loans with
oppressive terms and conditions.

The PHA may adapt the subjects covered in pre-assistance counseling (as listed) to local
circumstances and the needs of individual families.

The PHA may also offer additional counseling after commencement of homeownership assistance
(ongoing counseling). If the PHA offers a program of ongoing counseling for participants in the
homeownership option, the PHA shall have discretion to determine whether the family is required

to participate in the ongoing counseling.

If the PHA does not use a HUD-approved housing counseling agency to provide the counseling,
the PHA should ensure that its counseling program is consistent with the counseling provided

under HUD’s Housing Counseling program.

15-VIL.G. HOME INSPECTIONS, CONTRACT OF SALE, AND PHA DISAPPROVAL OF
SELLER [24 CFR 982.631]
Home Inspections

The PHA may not commence monthly homeownership assistance payments for a family until the
PHA has inspected the unit and has determined that the unit passes HQS.
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An independent professional inspector selected by and paid for by the family must also inspect the
unit. The independent inspection must cover major building systems and components, including
foundation and structure, housing interior and exterior, and the roofing, plumbing, electrical, and
heating systems. The independent inspector must be qualified to report on property conditions,
including major building systems and components.

The PHA may not require the family to use an independent inspector selected by the PHA. The
independent inspector may not be a PHA employee or contractor, or other person under control of
the PHA. However, the PHA may establish standards for qualification of inspectors selected by
families under the homeownership option.

The PHA may disapprove a unit for assistance based on information in the independent inspector’s
report, even if the unit was found to comply with HQS.

Contract of Sale

Before commencement of monthly homeownership assistance payments, a member or members
of the family must enter into a contract of sale with the seller of the unit to be acquired by the
family. The family must give the PHA a copy of the contract of sale. The contract of sale must:

o Specify the price and other terms of sale by the seller to the purchaser,

e Provide that the purchaser will arrange for a pre-purchase inspection of the dwelling unit by
an independent inspector selected by the purchaser;

e Provide that the purchaser is not obligated to purchase the unit unless the inspection is
satisfactory to the purchaser;

e Provide that the purchaser is not obligated to pay for any necessary repairs; and

e Contain a certification from the seller that the seller has not been debarred, suspended, or
subject to a limited denial of participation under CFR part 24.

o A contract for the sale of a unit not yet under construction must meet all above requirements,
and requirements below. Commencement of construction in violation of the below
requirements voids the purchase confract.

o The purchaser is not obligated to purchase the unit unless an environmental review has
been performed and the site received environmental approval prior to commencement
of constrction in accordance with 24 CFR 982.628: and

¢ The construction will not commence until the environmental review has been+ - ( Formatted

completed and the seller has received written notice from the PHA that environmental
approval has been obtained. Environmental approval may be conditioned on the
contracting parties’ agreement to modification to the unit design or to mitigation
actions.

Disapproval of a Seller

In its administrative discretion, the PHA may deny approval of a seller for the same reasons a PHA
may disapprove an owner under the regular HCV program [see 24 CFR 982.306(c)].

15-VILH. FINANCING [24 CFR 982.632]

Housing Authority of the County of Butte 15-16 S8 Administrative Plan
Effective 10/01/20222023



The PHA may establish requirements for financing purchase of a home under the homeownership
option. This may include requirements concerning qualification of lenders, terms of financing,
restrictions concerning debt secured by the home, lender qualifications, loan terms, and
affordability of the debt. The PHA must establish policies describing these requirements in the
administrative plan.

A PHA may not require that families acquire financing from one or more specified lenders, thereby
restricting the family’s ability to secure favorable financing terms.

15-VILL. CONTINUED ASSISTANCE REQUIREMENTS; FAMILY OBLIGATIONS [24
CFR 982.633]

Homeownership assistance may only be paid while the family is residing in the home. If the family
moves out of the home, the PHA may not continue homeownership assistance after the month
when the family moves out. The family or lender is not required to refund to the PHA the
homeownership assistance for the month when the family moves out.

Before commencement of homeownership assistance, the family must execute a statement of
family obligations in the form prescribed by HUD [form HUD-32649]. In the statement. the family
agrees to comply with all family obligations under the homeownership option.

The family must comply with the following obligations:

e The family must comply with the terms of the mortgage securing debt incurred to purchase the
home, or any refinancing of such debt.

e The family may not convey or transfer ownership of the home, except for purposes of
financing, refinancing, or pending settlement of the estate of a deceased family member. Use
and occupancy of the home are subject to 24 CFR 982.551 (h) and (i).

e The family must supply information to the PHA or HUD as specified in 24 CFR 982.551(b).
The family must further supply any information required by the PHA or HUD concerning
mortgage financing or refinancing, sale or transfer of any interest in the home, or
homeownership expenses.

e The family must notify the PHA before moving out of the home.
o The family must notify the PHA if the family defaults on the mortgage used to purchase the

home.
e The family must provide the PHA with information on any satisfaction or payment of the

mortgage debt.

e No family member may have any ownership interest in any other residential property.

e The family must comply with the obligations of a participant family described in 24 CFR
982.551, except for the following provisions which do not apply to assistance under the
homeownership option: 24 CFR 982.551(c), (d), (¢), (f), (g) and ().

15-VILJ. MAXIMUM TERM OF HOMEOWNER ASSISTANCE [24 CFR 982.634]

Housing Authority of the County of Butte 15-17 S8 Administrative Plan
Effective 10/01/20222023



Except in the case of a family that qualifies as an elderly or disabled family, other family members
(described below) shall not receive homeownership assistance for more than:

o Fifteen years, if the initial mortgage incurred to finance purchase of the home has a term of 20
years or longer; or

e Ten years, in all other cases.
The maximum term described above applies to any member of the family who:

e Has an ownership interest in the unit during the time that homeownership payments are made;
or

e Is the spouse of any member of the household who has an ownership interest in the unit during
the time homeownership payments are made.

In the case of an elderly family, the exception only applies if the family qualifies as an elderly
family at the start of homeownership assistance. In the case of a disabled family, the exception
applies if at any time during receipt of homeownership assistance the family qualifies as a disabled
family.

If, during the course of homeownership assistance, the family ceases to qualify as a disabled or
elderly family, the maximum term becomes applicable from the date homeownership assistance
commenced. However, such a family must be provided at least 6 months of homeownership
assistance after the maximum term becomes applicable (provided the family is otherwise eligible
to receive homeownership assistance).

If the family has received such assistance for different homes, or from different PHAsS, the total of
such assistance terms is subject to the maximum term described in this part.

15-VILK. HOMEOWNERSHIP ASSISTANCE PAYMENTS AND HOMEOWNERSHIP
EXPENSES [24 CFR 982.635]

The monthly homeownership assistance payment is the lower of: the voucher payment standard
minus the total tenant payment, or the monthly homeownership expenses minus the total tenant
payment.

In determining the amount of the homeownership assistance payment, the PHA will use the same
payment standard schedule, payment standard amounts, and subsidy standards as those described
elsewhere in this plan for the Housing Choice Voucher program. The payment standard for a
family is the greater of (i) the payment standard as determined at the commencement of
homeownership assistance for occupancy of the home, or (ii) the payment standard at the most
recent regular reexamination of family income and composition since the commencement of
homeownership assistance for occupancy of the home.

The-PHA-may-pay-the homeownership-assistanee payments-direety-to-the familyerat the PHA'S
diseretion—te-a-lenderon-behalf ol the family- I the-assistance-payment-exceeds-the-ameunt-due
to-the-lenderthe PHA-must-pay-the-exeess-directy-to-the-family-

Hemeownership-assistance for-a-family-terminates-automatically 180-ealendar-days-after the tast
homeownership-assistance-payment-on-behal-of-the-famih~Heowever—aPHAmay—orantrelief
from-thisrequirementin-thosecases-whereautomatictermination-wouldresultinextreme hardship
forthetomils
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The PHA must adopt policies for determining the amount of homeownership expenses to be

allowed by the PHA in accordance with HUD requirements.

Homeownership expenses (not including cooperatives) ealymust include amounts allowed by the

PHA to cover:

e Principal and interest on initial mortgage debt, any refinancing of such debt, and any mortgage
insurance premium incurred to finance purchase of the home;

e Real estate taxes and public assessments on the home;

e Home insurance;

e The PHA allowance for maintenance expenses;

e The PHA allowance for costs of major repairs and replacements;
e The PHA utility allowance for the home;

e Principal and interest on mortgage debt incurred to finance costs for major repairs,
replacements or improvements for the home. If a member of the family is a person with
disabilities, such debt may include debt incurred by the family to finance costs needed to make
the home accessible for such person, if the PHA determines that allowance of such costs as
homeownership expenses is needed as a reasonable accommodation so that the homeownership
option is readily accessible to and usable by such person;

e Land lease payments where a family does not own fee title to the real property on which the
home is located; [see 24 CFR 982.628(b)].

e For a condominium unit, condominium operating charges or maintenance fees assessed by the
condominium homeowner association.

The PHA does not have the discretion to exclude any of the listed homeownership expenses or to

add any additional items.

Homeownership expenses for a cooperative member may-ealy-include amounts allowed by the

PHA to cover:

e The cooperative charge under the cooperative occupancy agreement including payment for real
estate taxes and public assessments on the home;

e Principal and interest on initial debt incurred to finance purchase of cooperative membership
shares and any refinancing of such debt;

e Home insurance;

e The PHA allowance for maintenance expenses;

e The PHA allowance for costs of major repairs and replacements;
e The PHA utility allowance for the home; and

e Principal and interest on debt incurred to finance major repairs, replacements or improvements
for the home. If a member of the family is a person with disabilities, such debt may include
debt incurred by the family to finance costs needed to make the home accessible for such
person, if the PHA determines that allowance of such costs as homeownership expenses is
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needed as a reasonable accommodation so that the homeownership option is readily accessible
to and usable by such person.

e Cooperative operating charges or maintenance fees assessed by the cooperative homeowner
association.

The PHA may pay the homeownership assistance payments directly to the family. or at the PHA s+ ﬁormatted: Indent: Left: 0"

discretion. to a lender on behalf of the family. If the assistance payment exceeds the amount due
to the lender, the PHA must pay the excess directly to the family.

15-VILL. PORTABILITY [24 CFR 982.636, 982.637, 982.353(b) and (c), 982.552, 982.553)

Subject to the restrictions on portability included in HUD regulations and PHA policies, a family
may exercise portability if the receiving PHA is administering a voucher homeownership program
and accepting new homeownership families. The receiving PHA may absorb the family into its
voucher program, or bill the initial PHA.

The family must attend the briefing and counseling sessions required by the receiving PHA. The
receiving PHA will determine whether the financing for, and the physical condition of the unit,
are acceptable. The receiving PHA must promptly notify the initial PHA if the family has
purchased an eligible unit under the program, or if the family is unable to purchase a home within
the maximum time established by the PHA.

15-VILM. MOVING WITH CONTINUED ASSISTANCE [24 CFR 982.637]

A family receiving homeownership assistance may move with continued tenant-based assistanee:
Thefamily-may-move-with-voucherrental-assistance or with voucher homeownership assistance.

The PHA must determine that all initial requircments have been satisfied if a family that has
received homeownership assistance wants to move with continued homeownership assistance.
However, the following do not apply:

o The requirement that a family must be first-time homeowner is not applicable.

o The requirement for pre-assistance counseling is not applicable. However,

the PHA may+—- Formatted: List Paragraph,LAR NOFA, Bulleted + Level: 1 +
Aligned at: 0" + Tab after: 0.25" + Indent at: 0.25"

)

require that the family complete additional counseling (before or after moving to a new unit

with continued homeownership assistance), -"ﬁormatted: Font: (Default) Times New Roman, 12 pt

)

Continued tenant-based assistance for a new unit cannot begin so long as any family member holds
title to the prior home. However, when the family or a member of the family is or has been the
victim of domestic violence, dating violence. sexual assault. or stalking and the move is needed to
protect the health or safety of the family or family member (or any family member has been the
victim of a sexual assault that occurred on the premises during the 90-calendar-day period
preceding the family’s request to move), such family or family member may be assisted with
continued tenant-based assistance even if they own any title or other interest in the prior home.

The PHA may deny permission to move to a new unit with continued voucher assistance:
e Ifthe PHA has insufficient funding to provide continued assistance.
e In accordance with 24 CFR 982.638, regarding denial or termination of assistance.

e In accordance with the PHA’s policy regarding number of moves within a 12-month period.
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The PHA must deny the family permission to move to a new unit with continued voucher rental
assistance if:

e The family defaulted on an FHA-insured mortgage; and

o The family fails to demonstrate that the family has conveyed, or will convey, title to the home,
as required by HUD, to HUD or HUD's designee; and

o Tthe family has moved, or will move, from the home within the period established or approved
by HUD.

15-VIL.N. DENIAL OR TERMINATION OF ASSISTANCE [24 CFR 982.638]

At any time, the PHA may deny or terminate homeownership assistance in accordance with HCV
program requirements in 24 CFR 982.552 (Grounds for denial or termination of assistance) or 24
CFR 982.553 (Crime by family members). .

The PHA may also deny or terminate assistance for violation of participant obligations described
in 24 CFR Parts 982.551 or 982.633 and in accordance with its own policy.

Homeownership assistance for a family automatically terminates 180 calendar days after the last
homeownership assistance payment on behalf of the family. However. a PHA may grant relief
from this requirement in those cases where automatic termination would result in extreme hardship
for the family.

The PHA must terminate voucher homeownership assistance for any member of family receiving
homeownership assistance that is dispossessed from the home pursuant to a judgment or order of
foreclosure on any mortgage (whether FHA insured or non-FHA) securing debt incurred to
purchase the home, or any refinancing of such debt.
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2004 may be used for “other housing purposes permitted by state and local law”, in accordance
with 24 CFR 982.155(b)(1).

In addition, as specified in Notice PIH 2022-18. PHAs may use administrative fee funding for both
administrative and “other expenses’” needed to employ strategies and undertake activities beyond
regular administrative responsibilities to facilitate the successful leasing and use of housing choice
vouchers by families, such as through the use of security deposit assistance and landlord
recruitment and incentive payments, among other allowable expenses specified in the notice.
PHAs are also permitted to use UNP for these expenses [Notice PIH 2022-18].

If a PHA has not adequately administered its HCV program, HUD may prohibit use of funds in
the UNP Account and may direct the PHA to use funds in that account to improve administration
of the program, for HCV HAP expenses, or to reimburse ineligible expenses in accordance with
the regulation at 24 CFR 982.155(b)(3).

HUD requires the PHA Board of Commissioners or other authorized officials to establish the
maximum amount that may be charged against the UNP account without specific approval.

HACB Policy

Expenditures from the post-2003 UNP account will be made in accordance with applicable
federal requirements. Expenditures will not exceed $50,000 per occurrence without the
prior approval of the HACB’s Board of Commissioners.

Expenditures from the pre-2004 UNP account will be made in accordance with applicable
federal requirements require prior approval of the HACB’s Board of Commissioners.

PART II: SETTING PROGRAM STANDARDS AND SCHEDULES

16-11.A. OVERVIEW

Although many of the program’s requirements are established centrally by HUD, the HCV
program’s regulations recognize that some flexibility is required to allow the PHA to adapt the
program to local conditions. This part discusses how the PHA establishes and updates certain
schedules and standards that are used to administer the program locally. Details about how these
schedules are applied to individual families are provided in other chapters. The schedules and
standards discussed here include:

e Payment Standards, which dictate the maximum subsidy a family can receive (application of
the payment standards is discussed in Chapter 6); and

e Utility Allowances, which specify how a family’s payment should be adjusted to account for
tenant-paid utilities (application of utility allowances is discussed in Chapter 6).
HACB Policy

Copies of the payment standard and utility allowance schedules are available for review in
the HACB offices during normal business hours.

Families, owners, and members of the public may submit written comments on the
schedules discussed in this part, at any time, for consideration during the next revision
cycle.
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HACB will consider increasing the payment standard. In evaluating rent burdens,
the HACB will not include families renting a larger unit than their family unit size.

Quality of Units Selected: The HACB will review the quality of units selected by
participant families when making the determination of the percent of income
families are paying for housing, to ensure that payment standard increases are only
made when needed to reach the mid-range of the market.

Changes in Rent to Owner: The HACB may review a sample of the units to
determine how often owners are increasing or decreasing rents and the average
percent of increases/decreases by bedroom size.

Unit Availability: The HACB sitl-may review the availability of units for each
unit size, particularly in areas with low concentrations of poor and minority
families.

Lease-up Time and Success Rate: The HACB wil-may consider the percentage

of families that are unable to locate suitable housing before the voucher expires and
whether families are leaving the jurisdiction to find affordable housing.

Effective dates of changes to payment standard amounts will be determined at time of
update. The HACB will always ensure the payment standards will be within the basic

range.
Exception Payment Standards [24 CFR 982.503(c)(5), Notice PIH 2018-01, FR Notice
9/27/21
A non-SAFMR PHA may establish an exception payment standard for a zip code area of up to and
including 110 percent of the SAFMR determined by HUD for that zip code area. Regardless of
the level of the exception payment standard compared to the metropolitan area FMRs (MAFMRs),
the PHA must send an email to SAFMR@hud.gov to notify HUD that is has adopted an exception
payment standard based on the SAFMR. A PHA that adopts an exception payment standard
pursuant to this authority must apply it to the entire ZIP code area, for both its HCB, and if
applicable, its PBV program. For the PBV program, this means that the rent to owner may to
exceed the new exception payment standard amount, provided the rent is still reasonable. A PHA
that adopts an exception payment standard area must revise its briefing materials to make families
aware of the exception payment standard and the area that it covers.
In addition. HUD allows PHAs to establish a HUD-Veterans Affairs Supportive Housing (HUD-
VASHO exception payment standard. PHAs may go up to. but no higher than, 120 percent of the

FMR or SAFMR specifically for VASH families. PHAs who want to establish a VASH exception
payment standard over 120 percent must still request a waiver from HUD (See Section 19-IIL.E.).

Voluntary Use of Small Area FMRs [24 CFR 982.503, Notice PIH 2018-01]

PHAs that administer vouchers in a metropolitan area where the adoptions of SAFMRs is not
required my request approval from HUD to voluntarily adopt SAFMRs. SAFMRs may be
voluntarily adopted for one or more zip code areas.

HACB Policy
The HACB will not voluntarily adopt the use of SAFMRs, except to establish exception
payment standards in certain zip code areas.
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e The USCIS verification results

e The request for a USCIS appeal

e The final USCIS determination

o The request for an informal hearing

e The final informal hearing decision
PART IV: OWNER OR FAMILY DEBTS TO THE PHA

16-IV.A. OVERVIEW

PHASs are required to include in the administrative plan, policies concerning repayment by a family
of amounts owed to the PHA [24 CFR 982.54]. If the family breaches an agreement with the PHA
to pay amounts owed to a PHA. or amounts paid to an owner by a PHA. the PHA. at its discretion.
may offer a family the opportunity to enter an agreement to pay amounts owed to a PHA or
amounts paid to an owner by a PHA. The PHA may prescribe the terms of the agreement [24CIFR
982.552(c)(1)(vii). This part describes the PHA’s policies for recovery of monies owed to the
PHA by families or owners.

HACB Policy

When an action or inaction of an owner or participant results in the overpayment of housing
assistance, the HACB holds the owner or participant liable to return any overpayments to
the HACB.

The HACB will enter into repayment agreements in accordance with the policies contained
in this part as a means to recover overpayments.
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16-IV.B. REPAYMENT POLICY
Owner Debts to the PHA

HACB Policy

Any amount due to the HACB by an owner must be repaid by the owner within thirty (30)
days of the HACB determination of the debt.

If the owner fails to repay the debt within the required time frame and is entitled to future
HAP payments, the HACB will reduce the future HAP payments by the amount owed until
the debt is paid in full.

If the owner is not entitled to future HAP payments the HACB may, in its sole discretion,
offer to enter into a repayment agreement on terms prescribed by the HACB.
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If the owner refuses to repay the debt, does not enter into a repayment agreement, or
breaches a repayment agreement, the HACB will ban the owner from future participation
in the program and pursue other modes of collection.

When an owner refuses to repay monies owed to the PHA. the PHA will utilize other
available collection alternatives including, but not limited to. the following:

Collection agencies

Small claims court
Civil lawsuit
State income tax set-off program

Family Debts to the PHA
Families are required to reimburse the PHA if they were charged less rent than required because*

oo { Formatted: Indent: First line: 0.5"
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the family either underreported or failed to report income. PHAs are required to determine
retroactive rent amounts as far back as the PHA has documentation of family unreported income

[Notice PIH 2018-18].

HACB Policy

Any amount owed to the HACB by an HCV family must be repaid by the family. If the
family is unable to repay the debt within thirty (30) days, the HACB will offer to enter into
a repayment agreement in accordance with the policies below.

“

Refusal to Enter into an Agreement .

- { Formatted: Font: Bold
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If the family refuses to repay the debt, does not enter into a repayment agreement, or breaches a
repayment agreement, the PHAHACB—will must terminate assistance [Notice 2018-18].i

HACB Policy

When a family refuses to repay monies owed to the PHA. in addition to termination of

program assistance, the PHA will utilize other available collection alternatives including,
but not limited to, the following:

Collection agencies

Small claims court

Civil lawsuit

State income tax set-off program
Repayment Agreement [24 CFR 792.103]

The term repayment agreement refers to a formal written document signed by a tenant or owner
and provided to the PHA in which a tenant or owner acknowledges a debt in a specific amount and
agrees to repay the amount due at specific time periods.

General Repayment Agreement Guidelines for Families
Down Payment Requirement

HACB Policy
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Before executing a repayment agreement with a family, the HACB will generally require
a down payment of ten (10%) percent of the total amount owed. If the family can provide
evidence satisfactory to the HACB that a down payment of ten (10%) percent would
impose an undue hardship, the HACB may, in its sole discretion, require a lesser percentage
or waive the requirement.

Payment Thresholds

Notice PIH 2047-122018-18 recommends that the total amount that a family must pay each
month—the family’s monthly share of rent plus the monthly debt repayment amount—should not
exceed forty (40%) percent of the family’s monthly adjusted income. However, a family may
already be paying forty (40%) percent or more of its monthly adjusted income in rent. Moreover,
Notice PIH 2647-422018-18 acknowledges that PHAs have the discretion to establish “thresholds
and policies” for repayment agreements with families [24 CFR 982.552(c)(1)(vii)].

HACB Policy

The HACB has established the following thresholds for repayment of debts, any deviation
must be pre-approved by HACB management:

Amounts between $3,000 and the federal or state threshold for criminal prosecution
must be repaid within 36 months.

Amounts between $2,000 and $2,999 must be repaid within thirty (30) months.

Amounts between $1,000 and $1,999 must be repaid within twenty-four (24)
months.

Amounts under $1,000 must be repaid within twelve (12) months.

If a family can provide evidence satisfactory to the HACB that the threshold applicable to
the family’s debt would impose an undue hardship, the HACB may, in its sole discretion,
determine that a lower monthly payment amount is reasonable. In making its
determination, the HACB will consider all relevant information, including the following:

The amount owed by the family to the HACB

The reason for the debt, including whether the debt was the result of family
action/inaction or circumstances beyond the family’s control

The family’s current and potential income and expenses

The family’s current family share, as calculated under 24 CFR 982.515

The family’s history of meeting its financial responsibilities
Execution of the Agreement

All repavment agreements must be in writing, dated, and signed by both the family and the PHA+

ﬁormatted: Indent: Left: 0"

Notice 2018-18].

HACB Policy

Any repayment agreement between the HACB and a family must be signed and dated by
the HACB and by the head of household and spouse/co-head (if applicable).

Due Dates
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HACB Polic

All payments are due by the close of business on the 15" day of the month. If the 15 does
not fall on a business day, the due date is the close of business on the first business day
after the 15%.

Any amount or payment period that fall outside HACB policy for threshold amounts and
due dates must be pre-approved by HACB management.

Late or Missed Payments

HACB Policy

If a payment is not received by the end of the business day on the date due, and prior
approval for the missed payment has not been given by the HACB, the HACB will send
the family a delinquency notice giving the family fourteen (14) calendar days to make the
late payment. If the payment is not received by the due date of the delinquency notice, it
will be considered a breach of the agreement and the HACB will terminate assistance in

accordance with the policies in Chapter 12.
If a family receives two delinquency notices in a six (6) month period or three delinquency

notices for unexcused late payments in a twelve (12) month period, the repayment
agreement will be considered in default, and the HACB will terminate assistance in

accordance with the policies in Chapter 12.
No Offer of Repayment Agreement

HACB Policy

The HACB generally will not enter into a repayment agreement with a family if there is
already a repayment agreement in place with the family or if the amount owed by the family
exceeds the federal or state threshold for criminal prosecution.

Repayment Agreements Involving Improper Paymentslerms

All repayment agreements must be in writing, dated. signed by both the family and the PHA,
include the total retroactive rent amount owed. any amount of lump sum payment made at time of
execution, if applicable. and the monthly repayment amount. Notice PIH 2018-182047-12 requires
certain provisions, at a minimum.-e be included in any repayment agreement involving amounts
owed by a family because it underreported or failed to report income:

e A reference to the items in the family briefing packet that state the family’s obligation to
provide true and complete information at every reexamination and the grounds on which the
PHA may terminate assistance because of a family’s action or failure to act

o A statement clarifying that each month the family not only must pay to the PHA the monthly
payment amount specified in the agreement but must also pay to the owner the family’s
monthly share of the rent to owner

e A statement that the terms of the repayment agreement may be renegotiated if the family’s
income decreases or increases

o A statement that late or missed payments constitute default of the repayment agreement and
may result in termination of assistance
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In addition, the PHA must ensure that all applicant and participant files are maintained in a way
that protects an individual’s privacy rights.

16-VL.B. RECORD RETENTION [24 CFR 982.158; 24 CFR 908.101]

During the term of each assisted lease, and for at least three (3) years thereafter, the PHA must
keep:

o A copy of the executed lease;

o The HAP contract; and

o The application from the family.

In addition, the PHA must keep the following records for at least three (3) years:

e Records that provide income, racial, ethnic, gender, and disability status data on program
applicants and participants;

e An application from each ineligible family and notice that the applicant is not eligible;

e HUD-required reports;

o Unit inspection reports;

e Lead-based paint records as required by 24 CFR 35, Subpart B.

e Accounts and other records supporting PHA budget and financial statements for the program;

o Records to document the basis for PHA determination that rent to owner is a reasonable rent
(initially and during the term of a HAP contract); and

e  Other records specified by HUD.

The PHA must keep the last three years of the form HUD-50058 and supporting_documentation
during the term of each assisted lease. and [or a period of at least three years from the end of the
participation (EOP) date [24 CI'R 908.101].

The PHA must maintain Enterprise Income Verification (EIV) system Income Reports in the
tenant file for the duration of the tenancy. but for a period, not to exceed three years from the EOP
date [Notice PIH 2018-18].

s Notice PIH 2014-20 requires PHAs to keep records of all complaints, investigations,~~ ;"2"5'.'.“'“6‘1: No bullets or numbering, Tab stops: Not at
notices and corrective actions relating to violations of the Fair Housing Act or the equal access .
final rule.

If an informal hearing to establish a family’s citizenship status is held, longer retention
requirements apply for some types of documents. For specific requirements, see Section 16-II1.D.,
Retention of Documents.

16-VI.C. RECORDS MANAGEMENT

PHAs must maintain applicant and participant files and information in accordance with the
regulatory requirements described on the following page.
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PART I: GENERAL REQUIREMENTS

17-1.A. OVERVIEW [24 CFR 983.5; FR Notice 1/1/17; Notice PIH 2017-21]

The project-based voucher (PBV) program allows PHAs that already administer a tenant-based
voucher program under an annual contributions contract (ACC) with HUD to take up to twenty
(20%) percent of its authorized units and attach the funding to specific units rather than using it
for tenant-based assistance [24 CFR 983.6]. PHAs may only operate a PBV program if doing so
is consistent with the PHA’s Annual Plan, and the goal of deconcentrating poverty and expanding
housing and economic opportunities [42 U.S.C. 1437f(0)(13)].

HACB Policy
The HACB will operate a project-based voucher program using up to twenty (20%) percent
of its authorized units for project-based assistance.

See Exhibit 17-1 for information on projects to which the PHA has attached PBV
assistance.

PBV assistance may be attached to existing housing or newly constructed or rehabilitated housing
[24 CFR 983.52]. If PBV units are already selected for project-based assistance either under an
agreement to enter into HAP Contract (Agreement) or a HAP contract, the HACB is not required
to reduce the number of these units if the number of authorized units is subsequently reduced.
However, the HACB is responsible for determining the amount of budget authority that is available
for project-based vouchers and ensuring that the amount of assistance that is attached to units is
within the amounts available under the ACC, regardless of whether the PHA has vouchers
available for project-basing [FR Notice 1/18/17].

Additional Project-Based Units [FR Notice 1/18/17: Notice PIH 2017-21; FR Notice 1/24/22]

The PHA may project-base an additional 10 percent of its units above the 20 percent program
limit. The units may be distributed amongst one, all, or a combination of the categories as long as
the total number of units does not exceed the 10 percent cap.

For units under a HAP contract that was first executed on or after April 18, 2017, ubnits qualify
under this exception if the units:

e Are specifically made available to house individuals and families that meet the definition
of homeless under section 103 of the McKinney-Vento Homeless Assistance Act (42
U.S.C. 11302) and contained in the Continuum of Care Interim Rule at 24 CFR 578.3.

o Are specifically made available to house families that are comprised of or include a veteran.

o Veteran means an individual who has served in the United States Armed Forces.

o Provide supportive housing to persons with disabilities or elderly persons as defined in 24
CFR 5.403.

o Are located in a census tract with a poverty rate of 20 percent or less, as determined in the
most recent American Community Survey Five-Year Estimates.

Onls-units-that-are undera HAR contract-that-was first exeeuted-on-orafter-April 18,201 5are
PBV units that house eligible youth receiving FUPY/FY] assistance are also covered by this
10 percent exception authority if the units are under a HAP contract that became effective after
December 27. 2020, and if the unit is occupied by an eligible youth receiving FUPY/FYI
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assistance. FYP TPVs that were awarded under Notice PIH 2019-20 are not part of this
exception since PHAs are prohibited from project-basing FYI TPVs. Units added after
December 27, 2020. through an amendment of a HAP contract that became effective after
December 27. 2020. are eligible for this 10 percent exception authority. In contrast, units
added after December 27, 2020, through an amendment of a HAP contract that became
effective on or prior to December 27. 2020, are not eligible for this 10 percent exception
authority [FR Notice 1/24/22]. See Chapter 19 for policies specific to project-basing FUPY
vouchers.

HACB Policy

The HACB may project-base up to an additional 10 percent of its authorized units, up to
30 percent, in accordance with HUD regulations and requirements.

Units Not Subject to the PBV Program Limitation [FR Notice 1/18/17]

PBV units under the RAD program and HUD-VASH PBV set-aside vouchers do not count toward
the 20 percent limitation when PBV assistance is attached to them.

In addition, units that were previously subject to certain federal rent restrictions or were receiving
another type of long-term housing subsidy provided by HUD are not subject to the cap. The unit
must be covered under a PBV HAP contract that first became effective on or after April 18, 2017.

HACB Policy

The HACB may project-base units not subject to the 20 percent cap in accordance with
HUD regulations and requirements.

17-1.B. TENANT-BASED VS. PROJECT-BASED VOUCHER ASSISTANCE [24 CFR
983.2]

Much of the tenant-based voucher program regulations also apply to the PBV program.
Consequently, many of the PHA policies related to tenant-based assistance also apply to PBV
assistance. The provisions of the tenant-based voucher regulations that do not apply to the PBV
program are listed at 24 CFR 983.2.

HACB Policy

Except as otherwise noted in this chapter, or unless specifically prohibited by PBV program
regulations, the HACB policies for the tenant-based voucher program contained in this
administrative plan also apply to the PBV program and its participants.

17-1.C. RELOCATION REQUIREMENTS [24 CFR 983.7]

Any persons displaced as a result of implementation of the PBV program must be provided
relocation assistance in accordance with the requirements of the Uniform Relocation Assistance
and Real Property Acquisition Policies Act of 1970 (URA)[42 U.S.C. 4201-4655] and
implementing regulations at 49 CFR part 24.

The cost of required relocation assistance may be paid with funds provided by the owner, local
public funds, or funds available from other sources. PHAs may not use voucher program funds to
cover relocation costs, except that PHAs may use their administrative fee reserve to pay for
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and notify the PHA. The PHA may proceed to execute an AHAP at that time if the environmental
approval is received.

The HAP contract must contain the owner's certification that the project has not received and will
not receive (before or during the term of the HAP contract) any public assistance for acquisition,
development, or operation of the housing other than assistance disclosed in the subsidy layering

review in accordance with HUD requirements.

17-ILF. CAP ON NUMBER OF PBYV UNITS IN EACH PROJECT
25 Percent per Project Cap [24 CFR 983.56; FR Notice 1/18/17; Notice PIH 2017-21]

In general, the PHA may not select a proposal to provide PBV assistance for units in a project or
enter into an agreement to enter into a HAP or a HAP contract to provide PBV assistance for units
in a project, if the total number of dwelling units in the project that will receive PBV assistance
during the term of the PBV HAP contract is more than the greater of twenty-five (25) units or
twenty-five percent (25%) of the number of dwelling units (assisted or unassisted) in the project.

Exceptions to 25 Percent per Project Cap [FR Notice 1/18/17; Notice PTH 2017-21; FR Notice
1/24/22]

As of April 18, 2017, units are not counted against the 25% or 25-unit per project cap if:

e The units are exclusively for elderly families
e The units are for households eligible for supportive services available to all families

receiving PBV assistance in the project
------- { Formatted

=0 Ifthe project is located in a census tract with a poverty rate of 20 percent or less, as*
determined in the most recent American Community Survey Five-year estimates,
the project cap is the greater of 25 units or 40 percent (instead of 25 percent) of the
units in the project [FR Notice 7/14/17].
The Housing Opportunity Through Modernization Act of 2016 (HOTMA) eliminated the project
cap exemption for projects that serve disabled families and modified the exception for supportive
services.
Under the Fostering Stable Housing Opportunities (FSHO) amendments. units exclusively made
available to youth receiving FUPY/FYT assistance may be excepted from the project cap for HAP
contracts first effective after December 27, 2020. For more information on excepted units for
FUPY. see Chapter 19.
Projects where these caps were implemented prior to HOTMA (HAP contracts executed prior to
April 18, 2017) or FSHO (contract in effect on or prior to December 27. 2020) may continue to
use the former exceptions and may renew their HAP contracts under the old requirements, unless
the PHA and owner agree to change the conditions of the HAP contract. However, this change
may not be made if it would jeopardize an assisted family’s eligibility for continued assistance in
the project.

Supportive Services

PHAs must include in the PHA administrative plan the type of services offered to families for a
project to qualify for the exception and the extent to which such services will be provided. As of
April 18, 2017, the project must make supportive services available to all families receiving PBV
assistance in the project, but the family does not actually have to accept and receive supportive
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PBYV assistance in the same building or project;
PBYV assistance in another project; and
Tenant-based voucher assistance.

If the PHA offers the family a tenant-based voucher, the PHA must terminate the housing
assistance payments for a wrong-sized or accessible unit at the earlier of the expiration of the term
of the family’s voucher (including any extension granted by the PHA) or the date upon which the
family vacates the unit. If the family does not move out of the wrong-sized unit or accessible unit
by the expiration of the term of the family’s voucher, the PHA must remove the unit from the HAP
contract.

If the PHA offers the family another form of assistance that is not a tenant-based voucher, and the
family does not accept the offer, does not move out of the PBV unit within a reasonable time as
determined by the PHA, or both, the PHA must terminate the housing assistance payments for the
unit at the expiration of a reasonable period as determined by the PHA and remove the unit from
the HAP contract.

HACB Policy

When the HACB offers a family another form of assistance that is not a tenant-based
voucher, the family will be given thirty (30) days from the date of the offer to accept the
offer and move out of the PBV unit. If the family does not move out within this thirty (30)
day time frame, the HACB will terminate the housing assistance payments at the expiration
of this thirty (30) day period.

The HACB may make exceptions to this thirty (30) day period if needed for reasons beyond
the family’s control such as death, serious illness, or other medical emergency of a family
member.

Family Right to Move [24 CFR 983.261]

The family may terminate the lease at any time after the first year of occupancy. The family must
give advance written notice to the owner in accordance with the lease and provide a copy of such
notice to the PHA. If the family wishes to move with continued tenant-based assistance, the family
must contact the PHA to request the rental assistance prior to providing notice to terminate the
lease.

If the family terminates the lease in accordance with these requirements, the PHA is required to
offer the family the opportunity for continued tenant-based assistance, in the form of a voucher or
other comparable tenant-based rental assistance. If voucher or other comparable tenant-based
assistance is not immediately available upon termination of the family’s lease in the PBV unit, the
PHA must give the family priority to receive the next available opportunity for continued tenant-
based assistance.

If the family terminates the assisted lease before the end of the first year, the family relinquishes
the opportunity for continued tenant-based assistance.

HACB Policy .....( Formatted: Underline
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occupancy and follows the requirements as listed above, the HACB, at the family’s request
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will add the family to a PBV Transfer List. Family’s will be served in date and time order,
first come. first serve. One of our every five HCV vouchers will be issued to a PBV family.

Emergency Transfer under VAWA [Notice PIH 2017-08]

Except where special consideration is needed for the project-based voucher program, the PHA will
follow VAWA policies as outlined in Chapter 16 Part IX of this administrative plan, including
using the Emergency Transfer Plan as the basis for PBV transfers under VAWA (Exhibit 16-4).

HUD requires that the PHA include policies that address when a victim has been living in a unit
for less than a year or when a victim seeks to move sooner than a tenant-based voucher is available.

HACB Policy

When the victim of domestic violence, dating violence, sexual assault, or stalking has lived
in the unit for less than one year, the HACB will provide several options for continued
assistance.

The HACB will first try to transfer the participant to another PBV unit in the same
development or transfer to a different development where the HACB has PBV units. The
HACB will expedite the administrative processes in this case in an effort to conduct the
transfer as quickly as possible.

If no units are available for an internal transfer, or if there is reasonable cause to believe
that such a transfer would put the victim in jeopardy, the participant may receive continued
assistance through an external transfer to either tenant-based rental assistance (HCV) or
assistance in the HACB’s public housing program. Such a decision will be made by the
HACB based on the availability of tenant-based vouchers and/or vacancies in public
housing units. Such families must be selected from the waiting list for the applicable
program. The HACB has adopted a waiting list preference for victims of domestic
violence, dating violence, sexual assault, and stalking in both its HCV and public housing
programs in order to expedite this process. See Section 4-III.C. of this administrative plan.

If a victim wishes to move after a year of occupancy in the unit, but no tenant-based
vouchers are available, the HACB will offer the participant an internal transfer to another
PBV unit in the same development or a transfer to a different development where the
HACB has PBV units. The HACB will expedite the administrative processes in this case
in an effort to conduct the transfer as quickly as possible.

If no units are available for an internal transfer, or if there is reasonable cause to believe
that such a transfer would put the victim in jeopardy, the participant may receive continued
assistance through an external transfer to the HACB’s public housing program. The HACB
has adopted a waiting list preference for victims of domestic violence, dating violence,
sexual assault, and stalking as part of the public housing ACOP in order to expedite this

process.
17-VILD. EXCEPTIONS TO THE OCCUPANCY CAP [24 CFR 983.262]

As of April 17, 2018, the PHA may not pay housing assistance under a PBV HAP contract for
more than the greater of twenty-five (25) units or twenty-five percent (25%) of the number of

dwelling units in a project unless:

e The units are exclusively for elderly families
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EXHIBIT 17-1: PBY DEVELOPMENT INFORMATION

(Fill out one for each development)

Date: [Apsit23:2021January 20, 2023
DEVELOPMENT INFORMATION
Development Name: [Creekside Place Apartments]
Address: [1250 Notre Dame Boulevard, Chico CA 95928]
Owner Information: [Creekside Place, L.P.]

Property Management Company: [Iasertpreperb—manasement-company—name—and—contaet
informationorenter~None2Community Housing Improvement Program (CHIP)]

PHA-Owned: [No]

Mixed Finance Development: [Enter—Yesor Mo H-yeslistothertypes-offunding and-units
to-which-other-funding-applies Yes, low-income housing tax credits (LIHTC). Al units LIHTC,
except inanager’s unit. Fifteen (15) units are No Place Like Home.]

HAP CONTRACT
Effective Date of Contract: [Enterstartdateof HAP contractJanuary 20, 2023]
HOTMA Requirements: [Post-HOTMA.]

Term of HAP Contract: [20 Years]

Expiration Date of Contract: [January 20, 2043Enterexpiration-date-from-HAR contract]
PBV UNITS
0 BR 1BR 2 BR 3BR 4 BR 5BR Total
# of 85 15
Units
Initial
Contract o
Rent | 9% $882887 | $+4721.179 | $ $ $

Structure Type: [Low Rise]
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Housing Type: [IN/A]
UTILITY RESPONSIBILITY
[Enter in Accordance with the HAP Exhibit C]

Utility Fuel Type Paid By Provided By

(Gas, Electric, Qil, {EenantOwner) (Tenant/Owner)

Coal, Other)
Healing Electric Tenant Owner
Cooking Electric Tenant Owner
Water Heating Electric Tenant Owner
Other Electric Tenant Owner
Water Owner Owner
Sewer Owner Owner
Trash Collection Owner Owner
Air Conditioning Tenant Owner
Refrigerator Owner
Range/Microwave Owner
Other (specify)

Accessible Units and Features: [Identify which units are accessible and describe accessibility

features or enter “None”]

Target Population: [Services-qualifying 62+ households.]

Excepted Units: [Resident Manager’s unit]

o Supportive Services: [Yes, see Exhibit D of HAP Contract]

o Elderly Units; [NeYes]

o Disabled Units (only for HAP contracts executed prior to April 18, 2017) [N/A]

> FUPY/FYI Units: [No]

o Are units excepted because they are located in a low-poverty census tract area?:
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WAITING LIST AND SELECTION
Waiting List Type: [Site-based waiting list]

Preferences: [Same as HCV; see Chapter 4] and Local Preference — Limited No Place Like
Home Preference

The HACB will limit the number of persons that qualify for the No Place Like Home
(NPLH) preference to fifteen (15) units. Those with serious mental illness who are
chronically homeless, homeless, or at-risk of being chronically homeless would qualify for
the preference. When one person vacates, the next family on the waiting list who meets
the preference criteria will be served. If there is no one on the waiting list who meets the
preference criteria, the waiting list will be reopened only or if kept open, for those who
qualify for the preference as determined by submitted verification by a Butte Countywide
Continuum of Care partnering agency. The family must be determined meet Butte County
Department of Behavioral Health’s criteria for serious mental illness and referred to the
HACB by service provider through the Butte Countywide Continuum of Care.
Preference Verification: [Same as HCV; see Chapter 4]

For the PBV program, is the income limit the same as the HCV program? (Note: In mixed
finance developments, other income limits may also apply.) [Same as HCV; see Chapter 3]

OCCUPANCY
Subsidy Standards: [Same as HCV; see Chapter 5]

Utilities:+ {Enter-in-accordancs-with AR contract-Bxhibit- C]- Heating(Electrie}—tenant:
Coelking{Eleekrie—tenant\Vater- HeatingtEleetrie—tenant-Other Blectrie—tenant\Water

Vacancy Payments: [Enter in accordance with HAP contract Part 1, e, 2 and Section 17-V.F.
within this chapter]
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Address: [be!aveeﬁ—l-“ and _:znd Streets-and Garden-and Gheﬂ'f' Stfesl‘s, Willes 5]
OvvperInformation-HREHDL]
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EXHIBIT 17-1: PBY DEVELOPMENT INFORMATION

(Fill out one for each development)

Date: [June 16. 2022]

DEVELOPMENT INFORMATION

Development Name: [Lincoln Street Affordable Family Apartments]

Address: [Lincoln Street, Oroville]

Owner Information: [TRG|

Property Management Company: [Insert property managemeni company name and contact

information, or enler “None'']

PHA-Owned: [No

Mixed Finance Development: [Enter “Yes” or “No.” [f ves. list other types of funding and units

to which other funding applies.]

HAP CONTRACT

Effective Date of Contract: [Enter start date of HAP contract]

HOTMA Requirements: [Post-HOTMA.]

Term of HAP Contract: [20 Years]

Expiration Date of Contract: [Enter expiration date from HAP contract]

PBV UNITS
0 BR 1 BR 2BR 3 BR 4BR S BR Total
#of 13 12
Units
T {3
Initial
Contract
Rent 3 $1.218 $1.766 3 3
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EXHIBIT 17-1: PBY DEVELOPMENT INFORMATION

(Fill out one for each development)

Date: [June 16, 2022]

DEVELOPMENT INFORMATION

Development Name: [Lincoln Street Affordable Senior Apartments]

Address: [Lincoln Street, Oroville]

Owner Information: [TRG]

Property Management Company:
information, or enter “None”]

PHA-Owned: [No]

Insert property management company name and contact

Mixed Finance Development: [Enter “Yes” or “No.” If yes. list other types of funding and units

to which other funding applies.]

HAP CONTRACT

Effective Date of Contract: [Enter start date of HAP contract]

HOTMA Requirements: [Post-HOTMA. ]

Term of HAP Contract: [20 Years]

Expiration Date of Contract: [Enter expiration date from HAP contract]

Housing Authority of the County of Butte

PBV UNITS
0 BR 1 BR 2 BR 3 BR 4 BR 5SBR Total
#of 17 8
Units
Initial
Contract
Rent $891 $1.184 $ 3 3
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EXHIBIT 17-1: PBV DEVELOPMENT INFORMATION

(Fill out one for each development)

Date: [June 16. 2022]

DEVELOPMENT INFORMATION

Development Name: [Cypress Family Apartments]

Address: [1633 Cypress Lane. Paradise]

Owner Information: [Mercy]

Property Management Company: [Insert property_management company name and contact

information, or enter “None™']

PHA-Owned: [No

Mixed Finance Development: [Enter “Yes” or “No.™ If ves. list other tynes of funding and units

to which other funding applies.]

HAP CONTRACT

Effective Date of Contract: [Enter start date of HAP contract]

HOTMA Requirements: [Post-HOTMA..}

Term of HAP Contract: [20 Years]

Expiration Date of Contract: [Enter expiration date from HAP contract]

PBV UNITS
0 BR 1 BR 2BR 3 BR 4 BR 5 BR Total

#of 12 8 5

Units

Initial

Contract i
Kot $887 | $L179 |$L717
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EXHIBIT 17-1: PBY DEVELOPMENT INFORMATION

(Fill out one for each development)

Date: [June 16, 2022]

DEVELOPMENT INFORMATION

Development Name: [Cypress Senior Apartments]

Address: [1623 Cypress Lane, Oroville]

Owner Information: [Mercy]

Property Management Company:
information, or enter “None”]

PHA-Owned: [No

[nsert proper

management company name and contact

Mixed Finance Development: [Enter “Yes” or “No.” If yes, list other types of funding and units

to which other funding applies.]

HAP CONTRACT

Effective Date of Contract: [Enter start date of HAP contract]

HOTMA Requirements: [Post-HOTMA.]

Term of HAP Contract: [20 Years]

Expiration Date of Contract: [Enter expiration date from HAP contract]

Housing Authority of the County of Butte

PBV UNITS
0 BR 1 BR 2 BR 3BR 4 BR 5BR Total
# of 25
Units
Initial
Contract
Rent $858 $ 8
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EXHIBIT 17-1: PBY DEVELOPMENT INFORMATION

(Fill out one for each development)

Date: [June 16. 2022]

DEVELOPMENT INFORMATION

Development Name: [Lakeridge Circle Apartments]

Address: [ 14096 Lakeridee Circle. Magalia]

Owner Information: [Community Housing Improvement Program CHIP]

Property Management Company: [CHIP]

PHA-Owned: [Nol

Mixed Finance Development: [Enter “Yes” or “No.” If yes. list other types of funding and units
to which other funding applies.}

HAP CONTRACT

Effective Date of Contract: [Enter siart date of HAP contract]

HOTMA Requirements: [Post-HOTMA.]

Term of HAP Contract: [20 Years]

Expiration Date of Contract: [Enter expiration date from HAP contract]

PBV UNITS
0 BR 1 BR 2BR 3 BR 4 BR 5BR Total
#of 11 10 4
Units
Initial
Contract B
Reat $858 | 81135 |51637 |$ $
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EXHIBIT 17-1: PBV DEVELOPMENT INFORMATION

(Fill out one for each development)

Date: [June 16. 2022]

Development Name: [Kathy Court]

DEVELOPMENT INFORMATION

Address: [1561 — 1565 Kay Court, Paradise}

Owner Information: [HACB]

Property Management Company: [RSC Associates. Inc.]

PHA-Owned: [Yes]

Mixed Finance Development: [Enter “Yes” or “No.” If yes, list other types of funding and units

to which other funding applies.]

HAP CONTRACT

Effective Date of Contract: [Enter start date of HAP contract]

HOTMA Requirements: [Post-HOTMA. ]

Term of HAP Contract: [20 Years]

Expiration Date of Contract: [Enter expiration date from HAP contract]

PBYV UNITS
0 BR 1 BR 2BR 3 BR 4 BR 5BR Total
# of 1 2 4,

Units

Initial

Contract } _ )
Rent $865 $1,150 $1.661 $
17-102 S8 Administrative Plan
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EXHIBIT 17-1: PBV DEVELOPMENT INFORMATION

(Fill out one for each development)

Date: [June 16, 2022]

DEVELOPMENT INFORMATION

Development Name: [2131 Fogg Avel

Address: {2131 Fogg Ave, Oroville]

Owaner Information: [HACB]

Property Management Company: [Insert property management company name and contact

information, or enter “None™]

PHA-Owned: [Yes]

Mixed Finance Development: [Enter “Yes” or *“No.” If yes. list other tvpes of funding and units

to which other funding applies.]

HAP CONTRACT

Effective Date of Contract: [Enter start date of HAP contract]

HOTMA Requirements: [Post-FHIOTMA.]

Term of HAP Contract: [20 Years]

Expiration Date of Contract: [Enter expiration date from HAP contract]

PBV UNITS
0 BR 1 BR 2 BR 3 BR 4 BR 5BR Total
#of 3 1
Units
Initial
Contract }
“HEp 8870 | $L157 |§ $ $
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PART VI: OCCUPANCY

18-VI.A. OVERVIEW

After an applicant has been selected from the waiting list, determined eligible by the PHA, referred
to an owner, and determined suitable by the owner, the family will sign the lease and occupancy
of the unit will begin.

18-VI.B. LEASE [24 CFR 983.256]

The tenant must have legal capacity to enter into a lease under state and local law. Legal capacity
means that the tenant is bound by the terms of the lease and may enforce the terms of the lease

against the owner.

The tenant and the owner must enter into a written lease agreement that is signed by both parties.
The tenancy addendum must include, word-for-word, all provisions required by HUD.

Lease Requirements [24 CFR 983.256(c) and Notice PIH 2019-23]
The lease for a PBV unit must specify all of the following information:

e The names of the owner and the tenant;

e The unit rented (address, apartment number, if any, and any other information needed to
identify the leased contract unit);

e The term of the lease (initial term and any provision for renewal);

o The amount of the tenant rent to owner, which is subject to change during the term of the lease
in accordance with HUD requirements;

e A specification of the services, maintenance, equipment, and utilities that will be provided by
the owner; and

o The amount of any charges for food, furniture, or supportive services: and

s—For any family admitted following conversion. the lease must specify what will happen if the
family elects to remain in its unit after increasing its income such that it requires zero HAP.
Specifically. the lese must make clear how the tenant rent will be calculated, and it must
address the transition to a new lease-

-------- Formatted: Indent: Left: 0", Bulleted + Level: 1 + Aligned
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Tenancy Addendum [24 CFR 983.256(d)]
The tenancy addendum in the lease must state:

e The program tenancy requirements

e The composition of the household as approved by the PHA (the names of family members and
any PHA-approved live-in aide)

All provisions in the HUD-required tenancy addendum must be included in the lease. The terms

of the tenancy addendum prevail over other provisions of the lease.
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property. If the project is partially assisted, the PHA may substitute a different unit for the unit on
the HAP contract in accordance with 24 CFR 983.207.

Per RAD Use Agreement. the owner may charge the family a rent that does not exceed 30 percent
of 80 percent of the area median income. If a unit is removed from the RAD PBV HAP contract,
then the lease terminates automatically, as stated in the tenancy addendum, as though the RAD
PBV HAP coniract had been terminated. The tenant must be offered a new lease, which must
reflect the new tenant rent. A tenant in this circumstance is no longer a program participant and
therefore no longer benefits from any of the rights or protections specific to RAD, or to the PBV
program. Should the family subsequently lose employment. the owner may choose to reduce the
family’s rent, but if the family wishes to be admitted to the HCV/PBV program. then it must be
admitted through the waiting list like any other applicant.

HACB Policy

The HACB will not request a waiver from HUD to allow families whose TTP initially
exceeds gross rent to occupy units.

If a participating family receiving zero assistance experiences a change in circumstances
that would result in a HAP payment to the owner, the family must notify the HACB of the
change and request an interim reexamination before the expiration of the 180-day period.

Security Deposits [24 CFR 983.259 and RAD PBV Quick Reference Guide (18/4146/20)]

Owners are permitted to recognize security deposit amounts that have been previously provided by
tenants who are in-place at the time of the RAD conversion. I a tenant residing in a converting project
has not previously provided a security deposit. then the owner may collect a security deposit at the
time of initial lease execution. Otherwise the security deposit requirements for standard PBV apply.

The owner may collect a security deposit from the tenant. The PHA may prohibit security deposits
in excess of private market practice, or in excess of amounts charged by the owner to unassisted
tenants.

HACB Policy

The HACB will allow the owner to collect a security deposit amount the owner determines

is appropriate.
When the tenant moves out of a contract unit, the owner, subject to state and local law, may use
the security deposit, including any interest on the deposit, in accordance with the lease, as
reimbursement for any unpaid tenant rent, damages to the unit, or other amounts owed by the
tenant under the lease.

The owner must give the tenant a written list of all items charged against the security deposit and
the amount of each item. After deducting the amount used to reimburse the owner, the owner must
promptly refund the full amount of the balance to the tenant.

If the security deposit does not cover the amount owed by the tenant under the lease, the owner
may seek to collect the balance from the tenant. The PHA has no liability or responsibility for
payment of any amount owed by the family to the owner.

18-VL.C. PUBLIC HOUSING FSS AND ROSS PARTICIPANTS [Notice PIH 2019-23]
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HACB Policy

The HACB will notify the family and the owner of the family’s need to move based on the
occupancy of a wrong-size or accessible unit within 10 business days of the HACB’s
determination. The HACB will offer the family the following types of continued assistance
in the following order, based on the availability of assistance:

PBYV assistance in the same building or project
PBYV assistance in another project
Tenant-based voucher assistance

If the PHA offers the family a tenant-based voucher, the PHA must terminate the housing
assistance payments for a wrong-size or accessible unit at the earlier of the expiration of the term
of the family’s voucher, including any extension granted by the PHA, or the date upon which the
family vacates the unit. If the family does not move out of the wrong-size unit or accessible unit
by the expiration of the term of the family’s voucher, the PHA must remove the unit from the HAP

contract.
If the PHA offers the family another form of assistance that is not a tenant-based voucher, and the
family does not accept the offer, does not move out of the PBV unit within a reasonable time as

determined by the PHA, or both, the PHA must terminate the housing assistance payments for the
unit at the expiration of a reasonable period as determined by the PHA and remove the unit from

the HAP contract.

HACB Policy

When the HACB offers a family another form of assistance that is not a tenant-based
voucher, the family will be given 30 days from the date of the offer to accept the offer and
move out of the PBV unit. If the family does not move out within this 30-day time frame,
the HACB will terminate the housing assistance payments at the expiration of this 30-day
period.

The HACB may make exceptions to this 30-day period if needed for reasons beyond the
family’s control such as death, serious illness, or other medical emergency of a family

member.
Family Right to Move [24 CFR 983.261]

The family may terminate the lease at any time after the first year of occupancy. The family must
give advance written notice to the owner in accordance with the lease and provide a copy of such

notice to the PHA.
Choice Mobility [Notice PIH 2019-23; PRRAC Choice Mobility Implementation Guidance,

8/20]
Family’s Right to Choice Mobility

Under RAD PBV, the choice mobility option provides families with the opportunity to move with

continued assistance any time after 12 months of occupancy. All residents in converted properties
should be aware of their housing mobility rights and of their options in a range of neighborhoods.

HACB Policy
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To ensure that residents are fully aware of and understand their rights under choice
mobility, the PHA will inform families of their rights under the choice mobility option and
the benefits to moving to lower poverty areas. and provide a summary of the steps
necessary to exercise this option, at the time the family signs the lease for the RAD PBV
unit and during their annual recertification.

Information on choice mobility will be made accessible to persons with disabilities,« { Formatted: Indent: Left: 05"

ensuring any information. electronic or otherwise, is accessible for persons with vision.
hearing, and other disabilities. This information will also be made available in accordance
with Limited English Proficiency (LEP) requirements. including document translation and
user of interpretation services. See Chapter 2 for a more thorough discussion of
accessibility and LEP requirements.

Moving with Continued Assistance under Choice Mobility

If the family wishes to move with continued tenant-based assistance, the family must contact the
PHA to request the rental assistance prior to providing notice to terminate the lease. If the family
terminates the lease in accordance with lease requirements, the PHA is required to offer the family
the opportunity for continued tenant-based assistance, in the form of a voucher or other comparable
tenant-based rental assistance. If a voucher or other comparable tenant-based assistance is not
immediately available, the PHA must give the family priority to receive the next available
opportunity for continued tenant-based assistance.

Families are eligible to move with continued assistance under choice mobility after {2 months of
occupancy. If the family terminates the assisted lease before the end of the first year, the family
relinquishes the opportunity for continued tenant-based assistance.

HACB Policy:

Prior to providing notice to the owner to terminate the lease, the family may submit a
written request to the HACB for a choice mobility voucher at any time after completing
the 12-month occupancy requirement.

The family will remain eligible to request a choice mobility voucher as long as they
continue living at the same covered project. If a family moves from one covered project to
another covered project prior to completing their 12-month occupancy requirement, their
12-month clock will reset. The family must wait 12 months from the date of move at the
new property before they may request another choice mobility voucher. If a family
transfers to a different unit within the same covered project, the 12-month clock does not
reset.

The HACB will maintain a combined, agency-wide waiting list for all standard PBV and
RAD PBYV families wishing to exercise mobility after one year of tenancy. This list will be
maintained separately from the tenant-based HCV list. Families on the choice mobility
waiting list will be given priority over families on the tenant-based waiting list. The choice
mobility waiting list will be organized by date and time of the family’s written request to
exercise choice mobility. The list will also identify whether families live in standard or
RAD PBYV units.

The HACB will not subject RAD PBV families applving for choice mobility vouchers to
any additional rescreening requirements in order to receive a tenant-based voucher.
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Families exercising choice mobility will not be required io vacate their units before a lease
has been entered into using their tenant-based voucher. At the time the PHA issues a choice
mobility voucher. the PHA will notify the family of their right to remain in their unit if
they are unable find a rental unit using the tenant-based voucher

Turnover Cap

If as a result of RAD, the total number of PBV units (including RAD PBV units) administered by
the PHA exceeds 20 percent of the PHA’s authorized units under its HCV ACC with HUD, the
PHA may establish a turnover cap. The PHA is not required to provide more than three-quarters
of its turnover vouchers in any single year to the residents of covered projects. If the PHA chooses
to establish a turnover cap and the cap is implemented, the PHA must create and maintain a waiting
list in the order requests from eligible households were received.

HACB Policy

As a result of RAD, the total number of PBV units (including RAD PBV units)
administered by the HACB exceeds 20 percent of the HACB’s authorized units under its
HCV ACC with HUD. Therefore, the HACB will establish a choice mobility cap. The
HACB will not provide more than three-quarters of its turnover vouchers in a single year
to residents of covered projects.

Families who requested a choice mobility voucher and are denied due to the cap will be
given priority the following year when choice mobility vouchers are again issued since the
choice mobility list will be organized by the date and time of the family’s request.

Emergency Transfers under VAWA [Notice PIH 2017-08]

Except where special consideration is needed for the project-based voucher program, the PHA will
follow VAWA policies as outlined in Chapter 16 Part IX of this administrative plan, including
using the Emergency Transfer Plan as the basis for PBV transfers under VAWA (Exhibit 16-4).

HUD requires that the PHA include policies that address when a victim has been living in a unit
for less than a year or when a victim seeks to move sooner than a tenant-based voucher is available.

HACB Policy

When the victim of domestic violence, dating violence, sexual assault, or stalking has lived
in the unit for less than one year, the HACB will provide several options for continued
assistance.

The HACB will first try to transfer the participant to another PBV unit in the same
development or transfer to a different development where the HACB has PBV units. The
HACB will expedite the administrative processes in this case in an effort to conduct the
transfer as quickly as possible. If assistance is transferred to another development, the
HACB will give priority to the participant on other development’s waiting list.

If no units are available for an internal transfer to a PBV development or if there is
reasonable cause to believe that such a transfer would put the victim in jeopardy, the
participant may receive continued assistance through an external transfer to either tenant-
based rental assistance (HCV) or assistance in the HACB’s public housing program. Such
a decision will be made by the HACB based on the availability of tenant-based vouchers
and/or vacancies in public housing units. Such families must be selected from the waiting
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detailed explanation of the determination of current funding may be found in Attachment 1C of
Notice PIH 2019-23. Once the current funding amount is calculated, the amount is adjusted by
bedroom size to determine the current funding rent. HUD uses the same bedroom adjustment
factors as in the metropolitan FMR schedules where the project is located.

PHAs may adjust subsidy (and contract rents) across multiple projects as long as the PHA does
not exceed the aggregate subsidy for all of the projects the PHA has submitted for conversion
under RAD. Notwithstanding HUD’s calculation of the initial contract rent based on the project’s
subsidy under the public housing program and any modification make to the initial contract rent,
the initial rents are set at the lower of:

e Anamount determined by the PHA, not to exceed110 percent of the fair market rent (FMR) or
the PHA’s exception payment standard approved by HUD, or the alternate rent cap in a PHA’s
MTW agreement minus any utility allowance

o The reasonable rent

e The rent requested by the owner

18-VILB. ADJUSTING CONTRACT RENTS [Notice PIH 2019-23 and RAD PBV Quick
Reference Guide (+04446/20)}; PHA Asset Repositioning “How to Apply OCAF for RAD
PBV” Webinar]

RAD PBV contact rents are adjusted differently than contract vents in the standard PBV program.
At each annual anniversary of the HAP contract. cContract rents will be adjusted annually-only by
HUD?’s operating cost adjustment factor (OCAF) that is applied to the current contract rent, less
the portion of the rent paid for debt service, at-ecach-anniversary-ofthe HAP contract; subject to the
availability of appropriations for each year of the contract term. As such, section 8(0)(13)(I) of the
1937 Act, and 24 CFR 983.301 and 983.302, concerning rent determinations, do not apply when
adjusting rents. The rent to owner may at no time exceed the reasonable rent charged for
comparable unassisted units in the private market, as determined by the contract administrator in
accordance with 24 CFR 983.303.

Contract rents may not exceed the reasonable rent (as determined by the PHA that administers the
contract or the independent entity, as applicable, with the exception that the contract rent for each
unit may not be reduced below the initial contract rent under the initial HAP contract.

However, the rent to owner may fall below the initial contract rent in the following situations:
e To correct errors in calculations in accordance with HUD requirements

e If additional housing assistance has been combined with PBV assistance after the execution of
the initial HAP contract and a rent decrease is required pursuant to 983.55 (prohibition of
excess public assistance)

e If a decrease in rent to owner is required based on changes in the allocation of responsibility
for utilities between the owner and the tenant

The contract rent adjustment will be the lesser of:

e The current contract rent increased by the operating cost adjustment factor (OCAF), which is
published annually in the Federal Register; or
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o The reasonable rent

The administering PHA (or independent entity, if the project is PHA-owned) is responsible for
processing rent adjustments, at each contract anniversary date, in accordance with the prevailing
OCAF. The PHA who administers the contract (directly or via an independent entity) must
maintain records to demonstrate how OCAF amounts were determined and how rent adjusiments
were calculated. HUD approval of rent adjustments is not required.

eeﬁ&ac—l—&ﬁmveﬁaﬁLPlonemes are eligible to receive prior years’ OCAF adlustments for years in
which the OCAF was not taken. The OCAF must be applied retroactively if it was missed. The

PHA administering the contract (or the independent entity) must make sure that all OCAFs have

been applied correctly since the RAD closing and calculate the current rents accordingly. including
making sure that the RAD PBV contract rents do not exceed the PBV program caps.

HACB Policy

The owner will request a contract rent adjustment from the PHA who administers the+

contract within 120 days, but no less than 60 days. prior to the HAP contract anniversary
date by submitting a completed OCAF rent adjustment worksheets (Form HUD-9624).
The independent entity will validate the data on the form and determine whether the rent
exceeds the reasonable rent charged for comparable unassisted units in the private market.
in accordance with 24 CFR 983.303. If rents would be unreasonable following application
of the requested OCAF. then the rent will only be increased up to the reasonable rent. The
independent entity will notify the PHA who administers the contract in writing of the
results of its review of the rent adjustment request. The PHA who administers the contract
will retain a copy of the worksheet and any other records necessary to demonstrate how
the OCAF was used to make rent adjustments for audit purposes. The approved rent
adjustment will go into effect via written notice {from the PHA that administers the project
ot the owner. This notice will constitute an amendment to the rents specified on Exhibit A
of the RAD PBV HAP contfract. The new rents to owner will take effect on the date of the

contract anniversary.

Rent Decrease
Rents must not be reduced below the initial rent except to correct errors, for additional subsidy to
the property, or to realign utility responsibilities.

18-VIL.C. UTILITY ALLOWANCES [Notice PIH 2019-23; RAD PBV Quick Reference
Guide (16/446/30)]
When contract rent amounts are set initially, the amount does not include a utility allowance. In

general, the utility allowances that are used on the initial HAP contract at closing are the public
housing utility allowances that are in effect prior to conversion. The CHAP must be updated prior
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to conversion to reflect current public housing utility allowances. At its discretion, a PHA may use
the FMRs and utility allowances in effect during the 30-day period immediately before the
beginning date of the HAP contract.

After conversion, the PHA that administers the contract must maintain the utility allowance
schedule. Tthe PHA may eithermaintain a utility allowance schedule for tenant-paid utilities in
accordance with standard PBV and HCV utility allowance regulations at 24 CFR 983.301(f)(2)(ii)
and 24 CFR 982.517, respectively. or t—The PHA may instead;-heweves; apply site specific utility
allowances. HUD waived the requirement for the standard PBV program that the HCV utility
allowance be used. If a site-specific utility allowance is used, the utility allowance is applicable
to non-RAD PBYV units in the project and is calculated consistent with Notice H 2015-04.

Each family transitions to the new utility allowance al their first recertification following
conversion.

HACB Policy

The HACB will use the HCV utility allowance schedule for the RAD developments.

18-VIL.D. REASONABLE RENT [24 CFR 983.303]

At the time the initial rent is established and all times during the term of the HAP contract, the rent
to owner for a contract unit may not exceed the reasonable rent for the unit as determined by the
PHA, except rents must not be reduced below the initial rent except to correct errors, for additional
subsidy to the property, or to realign utility responsibilities.

How to Determine Reasonable Rent

The reasonable rent of a unit receiving PBV assistance must be determined by comparison to rent
for other comparable unassisted units. When making this determination, the PHA must consider
factors that affect market rent. Such factors include the location, quality, size, type and age of the
unit, as well as the amenities, housing services maintenance, and utilities to be provided by the
owner.

Comparability Analysis

For each unit, the comparability analysis must use at least three comparable units in the private
unassisted market. This may include units in the premises or project that is receiving project-based
assistance. The analysis must show how the reasonable rent was determined, including major
differences between the contract units and comparable unassisted units, and must be retained by
the PHA. The comparability analysis may be performed by PHA staff or by another qualified
person or entity. Those who conduct these analyses or are involved in determining the housing
assistance payment based on the analyses may not have any direct or indirect interest in the

property.

PHA-Owned Units

For PHA-owned units, the amount of the reasonable rent must be determined by an independent
entity approved by HUD in accordance with PBV program requirements. The independent entity

must provide a copy of the determination of reasonable rent for PHA-owned units to the PHA and
to the HUD field office where the project is located.

PART VIII: PAYMENTS TO OWNER
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The PHA may pay the utility reimbursement directly to the family or to the utility supplier on
behalf of the family. If the PHA chooses to pay the utility supplier directly, the PHA must notify
the family of the amount paid to the utility supplier.

HACB Policy
The HACB will make utility reimbursements directly to the utility provider.

18-VIIL.D. PHASE-IN OF TENANT RENT INCREASES [Notice PIH 2019-23; PHA Asset
Repositioning “Phase-in of Tenant Rents” Webinar]

For in-place tenants, if the amount the tenant would pay for rent and utilities (TTP) would increase
by more than the greater of 10 percent or $25 purely as a result of conversion, the rent increase
will be phased in over three years. To implement this provision, HUD is waiving section 3(a)(1)
of the 1937 Act, as well as 24 CFR 983.3 (definition of total tenant payment (TTP)) only to the
extent necessary to allow for the phase-in of tenant rent increases. For families who were on EID
at the time of conversion to RAD PBV, upon the expiration of the EID, the rent adjustment is not
subject to rent phase-in.

The PHA must communicate this policy in writing to affected residents._Any non-RAD PBV units
located in the same covered project are subject to the terms of the phase-in provisions.

HACB Policy
The HACB will use the family’s public housing tenant rent (reflected on line 10f of the
family’s most recent 50058) at the date of conversion to calculate the family’s tenant rent
in PBV. The HACB will implement a three-year phase-in for in-place families whose rent
increases by more than the greater of 10 percent or $25 purely as a result of the conversion
as follows:
Year 1: Any recertification (interim or annual) performed prior to the second annual
recertification after conversion: 33 percent of the difference between the most
recently paid TTP and the currently calculated PBV TTP. (If the family was paying
flat rent immediately prior to conversion, the PHA will use the flat rent amount to
calculate the phase-in for Year 1).
Year 2: Year 2 annual recertification (AR)-and any interim recertification-Zy: 50
percent of the difference between the most recently paid TTP and the currently
calculated PBV TTP
Year 3: Year 3 annual recertificationAJR and all subsequent recertifications: Full
calculated TTP
Once the standard TTP is equal to or less than the previous TTP, the phase-in ends and
tenants will pay full TTP from that point forward.
If the family’s income falls during the phase-in period such that the currently calculated
PBV TTP falls below the amount that would otherwise be the phased-in rent. the family
pays the currently calculated PBV TTP and the phase-in ends.
The HACB will communicate the HACB’s phase-in policy in writing to the family at the

time the HACB first determines that the family qualifies for a rent phase-in. Any non-
RAD PBV units located in the same project are also subject to rent phase-in requirements.
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SPECIAL PURPOSE VOUCHERS

INTRODUCTION «-----{ Formatted: Justified

Special purpose vouchers are specifically funded by Congress in separate appropriations from
regular HCV program funding in order to target specific populations. Special purpose vouchers
include vouchers for the following programs:

e Family Unification Program (FUP)

o Foster Youth to Independence (FYI) program

o Veterans Affairs Supportive Housing (VASH)

° Mainstream

» Non-Elderly Disabled (NED)

HACB Policy [ Formatted: Font color: Auto )
-"“"[Formatted: Font: Times New Roman, 12 pt J
The PHA will administer the following types of special purpose vouchers: VASH and FYI, .. [Formanad: Font: Times New Roman, 12 pt )

This chapter describes HUD regulations and PHA policies for administering special purpose
vouchers. The policies outlined in this chapter are organized into {ive sections, as follows:

Part I: Family Unification Program (FUP)

Part II: Foster Youth to Independence (FYI) program

Part I11: Veterans Affairs Supportive Housing (VASH)

Part IV: Mainstream voucher program

Part V: Non-Elderly Disabled (NED) vouchers

Except as addressed by this chapter and as required under federal statute and HUD requirements,
the general requirements of the HCV program apply to special purpose vouchers.

PART I: FAMILY UNIFICATION PROGRAM (FUP)

19-1.A. PROGRAM OVERVIEW [Fact Sheet, Housing Choice Voucher Program Family+— {Formatted: Justified

Unification Program (FUP)]

Overview
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The Family Unification Program (FUP) was authorized by Congress in 1990 to help preserve
and reunify families. PHAs that administer the program provide vouchers to two different
populations—FUP families and FUP youth.

Families eligible for FUP are families for whom the lack of adequate housing is a primary factor in:

o The imminent placement of the family’s child or children in out-of-home care: or

o The delay in the discharge of the child or children to the family from out-of-home care.

There is no time limitation on FUP family vouchers. and the family retains their voucher as long
as they are HCV-eligible. There is no requirement for the provision of supportive services for FUP

family vouchers.
Youth eligible for FUP are those who:

» Are at least 18 vears old and not more than 24 years of age:

o Have left foster care or will leave foster care within 90 days, in accordance with a transition
plan described in section 475(5)(H) of the Social Security Act at age 16 and older: and

» Are homeless or at risk of becoming homeless.

FUP vouth vouchers are limited by statute to a period between 36 and 60 months of housing
assistance. Supportive services must also be provided to FUP-eligible youth by the Public Child
Welfare Agency (PCWA) or by another agency or organization under contract with the PCWA for
the period of time defined in the notice or Notice of Funding Availability/Opportunity (NOFA/O)

for which funding was made available.

PHASs that wish to administer FUP vouchers must apply to HUD by submitting an application

under an active Notice of Funding Opportunity NOFO). While the FUP program is administered

in accordance with HCV regulations, the FUP NOFOs issued by HUD provide specific program

information and requirements.

In order to administer the program. the PHA must also form a partnership with a local PCWA who
is responsible for determining the family or youth meets FUP eligibility requirements and referring
them to the PHA. Once the referral is received. the PHA is responsible for placing the FUP family
or youth on the PHA’s waiting list and determining whether they are eligible to receive assistance
under the PHA’s HCV program.

Assigning Vouchers [FUP FAQs]
The PHA may. but is not required to. assign a specific number or percentage of FUP vouchers for

FUP youths and FUP families. Unless the PHA assigns a specific number or percentage of FUP

vouchers to a designated FUP population. the PHA must serve any referrals (youths or families)
that meet all program eligibility requirements up to the PHA’s designated FUP prograim size.
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HACB Policy

The PHA has not designated any specific number or percentage of FUP vouchers for youths
or families. The PHA will serve all referrals that meet program eligibility requirements. up

[ Formatted:
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to the PHA’s FUP voucher allocation.

J9-LB. PUBLIC CHILD WELFARE AGENCY (PCWA)

ﬁorma tted:
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Families and youth do not apply directly to the PHA for FUP vouchers. They are instead referred __...-( Formatted: Font: Not Bold, Font color: Auto
by a PCWA with whom the PHA has entered into a Memorandum of Understanding (MOU). The
partnering PCWA initially determines whether the family or youth meets the FUP program
eligibility requirements listed in 19-1.C. and 19-1.D. and then refers those families or youths to the
PHA.
HUD strongly encourages PHAs and PCWAs to make decisions collaboratively on the
administration of the program and to maintain open and continuous communication. The PCWA
must have a system [or identifying FUP-eligible youth within the agency’s caseload and for
reviewing referrals from a Continuum of Care (COCQ) if applicable.
HACB Policy . 'Formatted: Font: Not Bold, Font color: Auto J
The PHA has entered inlo an MOU with the following partnering organizations: Butte .. Formatted: Font: Times New Roman, 12 pt )
County Department of Employment and Social Services and Butte Countywide Continuum
ofCape,,. . [ Formatted: Font: Times New Roman, 12 pt )
-------------------------- - nm"(Formatted: Font: Times New Roman, 12 pt, Not Bold ]
_J

Supportive Services

The PCWA must provide supportive services for the period of time defined in the notice or
NOFA/O for which the funding was made available to all FUP-eligible youth regardless of their
age. The MOU between the PHA and the PCWA should identify the period of time in which
supportive services will be provided.

The PCWA will provide supportive services for all FUP vouth for a period of 36 months.

Supportive services may be provided to FUP-eligible vouth by the PCWA or by another agency
or organization under agreement or contract with the PCWA, including the PHA. The organization
providing the services and resources must be identified in the MOU. The following services must
be offered:

o Basic life skills information or counseling on money management. use of credit. housekeeping, .-
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proper nutrition or meal preparation. and access to health care (e.g.. doctors. medication, and
mental and behavioral health services):

o Counseling on compliance with rental lease requirements and with HCV program participant
requirements, including assistance or referrals for assistance on security deposits. utility hook-
up fees. and utility deposits:

o Providing such assurances to owners of rental property as are reasonable and necessary to assist
a FUP-eligible youth to rent a unit with a FUP voucher:
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o

Job preparation and attainment counseling (where to look and how to apply, dress. grooming,

relationships with supervisory personnel. etc.): and

Educational and career advancement counseling regarding attainment of general equivalency

diploma (GED), or attendance or financing of education at a technical school. trade school. or
college. including successful work ethic and attitude models.

HACB Policy

Additional supportive services will not be offered.

A FUP-eligible youth cannot be required to participate in these services as condition of receipt of

the FUP voucher.

19-1.C. FUP FAMILY VOUCHER ELIGIBILITY CRITERIA

----{Formatted: Font: Not Bold, Font color: Auto
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FUP family assistance is reserved for eligible families that the PCWA has certified are a family

for whom a lack of adequale housing is a primary factor in:

The imminent placement of the family’s child or children in out-of-home care. or

The delay in the discharge of the child or children to the family from out-of-home care.

Lack of adequate housing means the family meets anv one of the following conditions:

Living in substandard housing. which refers to a unit that meets any one of the following

conditions:
- Does not have operable indoor plumbing
Does not have a usable flush toilet inside the unit for the exclusive use of a family or youth

Does not have a usable bathtub or shower inside the unit for the exclusive use of a family

or youth
- Does not have electricity, or has inadequate or unsafe electrical service

- Does not have a safe or adequate source of heat

- Should, but does not. have a kitchen

- Has been declared unfit [or habitation by an agency or unit of government. or in its present
condition otherwise endangers the health, safety. or well-being of the family or youth

Has one or more critical defects, or a combination of intermediate defects in sufficient
number or to the extent that it requires considerable repair or rebuilding. The defects may
result from original construction. from continued neglect or lack of repair, or from serious

damage to the structure
Being homeless as defined in 24 CFR 578.3

Living in a unit where the presence of a household member with certain characteristics (i.e.,

conviction for certain criminal activities) would result in the imminent placement of the
family’s child or children in oul-of-home care, or the delay in the discharge of the child or
children to the family {rom out-of-home care
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Living_in housing not accessible to the family’s disabled child or children due to the nature of

°
the disability
» Living in an overcrowded unit. which is defined as living in a unit where one of the following

conditions has been mei:

- The family is separated from its child or children and the parents are living in an otherwise
standard housing unit, but, after the family is reunited, the parents’ housing unit would be
overcrowded for the entire family and would be considered substandard; or

- The family is living with its child or children in a unit that is overcrowded for the entire
family and this overcrowded condition may result, in addition to other factors, in the
imminent placement of its child or children in out-of-home care.

- For purposes of this definition, the determination as to whether the unit is overcrowded is
made in accordance with the PHA subsidy standards in Chapter 5. Part III of this policy.

Since HUD does not deline imminent placement, the partnerine PCWA may use its discretion (o

determine whether the potential out of home placement of the family’s child or children is

imminent [FUP FAQs].

J9-LD. FUP YOUTH VOUCHER ELIGIBILITY CRITERIA
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While FUP family vouchers operate as regular HCVs after the family is referred from the PCWA, .-

there are several aspects of the FUP youth vouchers that make them distinct from the FUP family

vouchers and from regular HCVs.

cligibility Critegia .~~~
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A FUP-eligible vouth is a youth the PCWA has certified:

Is at least 18 years old and not more than 24 years ol age (has not yel reached their 25% ..

= [Formatted: Font: Times New Roman, 12 pt
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birthday):

- The FUP youth must be no more than 24 years old at the time the PCWA certifies them as
eligible and at the time of HAP contract execution.

o Has left foster care or will leave foster care within 90 days. in accordance with a transition plan
described in section 475(3)(EL) of the Social Security Act;

- Foster care placement can include, but is not limited to, placements in foster family homes,
foster homes of relatives. group homes. emergency shelters, residential facilities, child care
institutions. and pre-adoptive homes in accordance with 24 CFR 5.576.

o Is homeless or at risk of becoming homeless at age 16 or older:
- At risk of being homeless is fully defined at 24 CFR 576.2.
o This includes a person that is exiting a publicly funded institution. or system of care
(such as a healthcare facility, a mental health facility, foster care or other youth facility,
or correction program or institution).
o Therefore. youth being discharged from an institution may be eligible for a FUP
voucher [FUP FAQs].
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other social networks) immediately available to prevent them from moving to a supervised

publicly or privately operated shelter designed to provide temporary living arrangements,
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19-1.E. ASSISTANCE PERIOD [FR Notice 1/24/22]

Maximum Assistance Period,

Although there is no time limit on FUP family vouchers, FUP youth vouchers are limited by statute .-

Font color: Auto
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. Unless the FUP vouth meets an exception outlined below. after 36 months of assistance.- the FUP ...

youth voucher must be terminated. However. any period of time for which no subsidy gHAP} is

being paid on behalf of the youth does not count toward the 36-month limitation.

If the FUP youth does meet the requirements outlined below, the statutory limit on FUP assistance«

Font: Not Bold, Font color: Auto
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Justified

is a total of 60 months of FUP voucher assistance [FR Notice 1/24/22].

Extension of Assistance

FUP youth who first leased or lease a unit after December 27, 2020, may be eligible for an
extension of assistance up to 24 months beyond the 36-month time limit (for a total of 60 months

of assistance).

While FUP youth cannot be required to participate in the Family Self-Sufficiency (FSS) program
as a condition of receipt of assistance, an eligible youth who participates in the FSS program and
is in compliance with the applicable terms and conditions of the program is entitled to receive
assistance for up to an additional 24 months. A FUP youth must accept an FSS slot if it is offered
to them prior to the 36-month mark in order to receive an extension of assistance (unless the youth
meets one of the statutory exceptions described below).

[ Formatted: Font color: Auto ]

StatUIOrY EXCEDIONS

A FUP youth will be entitled to receive an extension of assistance for up to 24 months beyond the ...

{ Formatted: Font: (Default) Times New Roman, 12 pt ]

36-month time limit without participating in the PHA’s FSS program if thev certify that they meet

one of the exceptions below:

o The FUP youth is a parent or other household member responsible for the care of a dependent
child under the age of six or for the care of an incapacitated person.

HA G POl CY
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The PHA defines incapacitated person as the inability to make decisions or perform certain

acts due to diminished mental functions. like alertness and attention. thought processes.

--| Formatted: Font: (Default) Times New Roman, 12 pt, Not ]

and the ability to modulate mood and affect,
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The PHA will apply this exception in a manner that provides extensions of FUP youth
assistance to the broadest population possible consistent with the statutory requirements.

The FUP youth will be required to self-certify that they meet this exception on a PHA-
provided form. This certification is the only documentation that the FUP youth must

submit.
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The child or incapacitated person is not required to reside in the household in order for the
vouth to certify they meet this exception. For example. a child in a joint custody
arrangement under the age of six who resides in the household only part-time may qualify
the vouth for this exception.

o The FUP vouth is a person who is regularly and actively participating in a drug addiction or .-~
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alcohol treatment and rehabilitation program.
HACB, Policy
The PHA will define regular and active participation in a manner that provides extensions
of FUP youth assistance to the broadest population possible consistent with the statutory
requirements.
The FUP youth will be required to self-certify that they meet this exception on a PHA-

provided form. This certification is the only documentation that the FUP vouth must
submit,

» The FUP youth is a person who is incapable of complying with the requi
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in a FSS program as described above or engage in education, workforce development,
employment_activities as described below, as applicable. due o a documented medical
condition.

The PHA will apply this requirement in a manner that provides extensions of FUP vouth
assistance to the broadest population possible consistent with statutory requirements.

The FUP youth will be required to self-certify thal they meet this exception on a PHA-
provided form. This certification is the only documentation that the FUP vouth must
submit.

A FUP youth that meets one of the above exceptions must still be offered an opportunity to enroll
in the PHA s FSS program (if it is available to them) and receive any supportive services available
to FUP youth. A FUP youth may choose to participate in an FSS program or engage in education,
workforce development. or employment activities. even if they meet one of the above statutory
exceptions.

Education, Workforce Development, or Employment Activities

If a PHA that carries out an FSS program is unable to offer a FUP youth an FSS slot during their
first 36 months of receiving FUP vouth assistance. the youth is considered to have been “unable
to enroll” in the program and may have their voucher extended by meeting the education,
workforce development. or employment criteria described below:

> The youth was engaged in obtaining a recognized postsecondary credential or a secondary

school diploma or its recognized equivalent.

HACBPolicy =~
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The PHA will use the definitions of recognized postsecondary credential and secondary
school diploma or _its_recognized equivalent under the Workforce Innovation and
Opportunity Act (WIOA). WIOA defines a recognized postsecondary credential as a
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credential consisting of an industry-recognized certificate or certification, a certificate of
completion of an apprenticeship. a license recognized by the state involved or federal
government, or an associate or baccalaureate degree (29 U.S.C. 3102). Examples of a
recognized postsecondary credential include, but are not limited to, an associate’s degree.
bachelor’s degree. occupational licensure, or occupational certification (see U.S.
Department of Labor, Training and Employment Guidance Letter No. 10-16. Change 1).
For the purpose of WIOA. the U.S. Department of Labor defines a secondary school
diploma or its recognized equivalent as a secondary school diploma (or alternate diploma)
that is recognized by a state and that is included for accountability purposes under the
Elementary and Secondary Education Act of 1965 (ESEA). as amended by the Every
Student Succeeds Act (ESSA). A secondary school equivalency certification signifies that
a student has completed the requirement for a high school education. Examples of a
secondary school diploma or its recognized equivalent include, but are not limited to,
obtaining certification of attaining passing scores on a state-recognized high school
equivalency test, earning a secondary school diploma or state-recognized equivalent, or
obtaining certification of passing a state-recognized competency-based assessment.

o The vouth was enrolled in an institution of higher education, as such term is defined in section ..

[ Formatted: Font: Times New Roman, 12 pt

101(a) of the Higher Education Act of 1965 (20 U.S.C. 1001(a)) or an institution that meets
the definition of a proprietary institution of higher education or a postsecondary vocational
institution under sections 102(b)(1) and (¢)(1) of the Higher Education Act of 1965 (20 U.S.C.
1002(b)(1) and (c)(1)). respectively.
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the institution that they attend. However, the PHA may make exceptions to this requirement

if the youth is unable to enroll in a sufficient number of classes due to a lack of course
offerings by the educational institution where the youth is enrolled.

o The youth was participating in a career pathway, as such term is defined in Section 3 of the

Workforce Innovation and Opportunity Act (29 U.S.C. 3102). The term gareer patiway,means .-~

-[Furmatted: Font: Times New Roman, 12 pt

a combination of rigorous and high-quality education. training, and other services that:

- Aligns with the skill needs of industries in the economy of the state or regional economy ...

involved:
- Prepares an individual to be successful in any of a full range of secondary or postsecondary

education options. including apprenticeships registered under the Act of August 16,

1937 (commonly known as the “National Apprenticeship Act”: 50 Stat. 664. chapter .-
663:29 U.S.C. 50 et sea.) (referred to individually in this Act as an apprenticeship, except

in section 3226 of this title):

’ { Formatted: Font: Times New Roman, 12 pt
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- Includes counseling to support an individual in achieving the individual’s education and "'(Field Code Changed
career goals:
- Includes. as appropriate, education offered concurrently with and in the same context
as workforce preparation activities and training for a specific occupation or occupational { Field code Changed ]

cluster:
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- Organizes education, (raining, and other services to meet the particular needs of an

individual in a manner that accelerates the educational and career advancement of the
individual to the extent practicable:

- Enables an individual to attain a secondary school diploma or its recognized equivalent,

:L_F?eld Code Changed

and al least one recognized postsecondary credential: and

- Helps an individual enter or advance within a specific occupation or occupational cluster.

o The youth was employed.

The PHA will consider the youth to be employed if they work a minimum of 20 hours per
week. The PHA may make exceptions to this requirement if the youth’s hours are reduced
due to circumstances beyond their control or the youth must temporarily reduce their work
hours due to a verified family emergency.

I'SS Enrollment at 24 Months

If the FUP youth has not been provided an opportunity to enroll in the FSS program during the
first 24 months of FUP assistance, HUD encourages the PHA to remind the vouth at the 24-month

reexamination of the education, worlkforce development. and employment requirements described
above so that the vouth has enough time to meet these requirements prior to the expiration of the

36-month time period for FUP assistance.

HACB Policy

If the FUP youth has not been provided an opportunity to enroll in the FSS program during
the first 24 months of FUP assistance, the PHA will remind the youth at their second regular
reexam ol the education. worldforce development, and employment requirements described
above.

FSS Enrollment Between 36 and 48 Months

o The PHA must offer the slot to a FUP vouth who had their voucher extended based on
meeting the education, workforce development. or employment requirement listed above,
or one of the statutory exceptions listed above (even if the youth previously declined an
ESS slot because they met one of the statutory exceptions).

o The PHA must work with the youth to determine whether enrollment in FSS is feasible and
in their best interest given any education, workforce development, or employment activities
that the youth is engaged in and any statutory exceptions that apply to the youth. as well as
the remaining time on their voucher.

o If the FUP youth accepts the FSS slot. the PHA must work with the youth to establish
Contract of Participation goals and an Individual Training and Services Plan (ITSP) that
can be accomplished within the time period left on the voucher.

1f the FUP vouth is offered an FSS slot prior to the 36-month mark. the vouth:

Housing Authority of the County of Butte 19-9 S8 Administrative Plan
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o Will be required to enroll in the FSS program in order to receive an extension of assistance
at the end of the 36-month time period (unless they meet one of the statutory exceptions

described above).

o Will not be considered to have been “unable to enroil” in the FSS program as described
above. and as a result, will not be eligible to receive an extension of assistance based on
meeting the education, workforce development. or employment requirements described

above.
FSS Enrollment After 48 Months

The PHA may. but is not required to. offer a FUP youth an FSS slot that becomes available between
the 48-month mark and the 60-month mark, since the youth will have already received their second

and final extension.

__._..---ﬁormatted: Font: Not Bold, Font color: Auto
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If an FSS slot becomes available between the 48 and 60-month marks. the PHA will not
offer the FSS slot to a FUP youth.

Extensions of Assistance

At the 36-month and 48-month reexamination. the PHA must extend FUP youth assistance if the
youth is participating in and in compliance with the FSS program as long as the vouth is still
eligible for the HCV program.

In any case, the FUP youth cannot receive more than a total of 60 months of FUP youth voucher
assistance, even if the FSS Contract of Participation time period extends beyond the voucher 60-
month mark.

No FSS Program or Unable to Enroll in I'SS

If a PHA does not carry out an FSS program or the FUP youth has been unable to enroll in the
program during the first 36 months of receiving FUP assistance. the FUP youth is entitled to
receive an extension of assistance for up to two successive 12-month periods beyond the 36-month
time limit provided that the youth engaged in at least one of the education, workforce development,
or employment activities described above for not less than nine months of the 12-month period
preceding each extension. In order to meet the nine months out of the preceding 12 months
requirement, the vouth may have engaged in one of the education, workforce development, or
employment activities described above or a combination of these activities.

Verification Prior to Annual Reexam

In order to provide an extension of assistance. the PHA must verify compliance with the above
requirements at the end of the 36-month time period and the 48-month time periods. The PHA
does not need to verify compliance with these requirements at the end of the 60-month time period
since the maximum length of assistance is 60 months.

To verify compliance with the education. workforce development, or emplovment requirement or
one of the statutory exceptions. the PHA must provide the FUP vyouth written notification
informing them that they may receive an extension of their FUP assistance and providing
instructions on how the youth may demonstrate that they meet one of these conditions. This
notification must be provided sufficiently in advance of the end of the 36-month or 48-month time
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periods, as applicable, to allow the FUP_youth to demonstrate that they meet the education,
workforce development. or employment requirement. or one of the statutory exceptions, and for
the PHA to conduct an annual reexamination prior to the expiration of the FUP assistance.

HACB Policy ... Formatted: Font: Not Bold, Font color: Auto )

The PHA will verify compliance with the education. workforce development, or
employment requirement, or one of the statutory exceptions, at the end of the 36-month
and 48-month time periods prior to the FUP youth’s scheduled annual reexamination. The
PHA will not verify compliance at the end of the 60-month time period.

The PHA will provide each FUP youth on the PHA’s program with a written notification
informing_them that they may receive an extension of their FUP assistance if they meet
conditions outlined in this chapter and providing them with instructions on how they may
demonstrate compliance al least 60 days prior to their scheduled annual reexam date. When
necessary. the PHA will provide this notification in a format accessible to FUP vouth with
disabilities and in a translated format for FUP youth with limited English proficiency in
accordance with Chapter 2.

The PHA will use the following verification methods to verify a FUP youth’s eligibility
for voucher extensions:

To verify compliance with the FSS requirement, the PHA will examing its records ... { Formatted: Font: (Defaut) Times New Roman, 12 pt )
to confirm, or obtain confirmation from the PHA’s FSS program staff, that the FUP
youth participant is in compliance with FSS program requirements and has not been

terminated from the FSS program.

To meet the education, workforce development. or employiment requirement, the
PHA will verify that the FUP vouth was engaged in at least one cducation,
workforce development. or employment activity for at least nine months of the 12-
month period immediately preceding the end of 36-month or 48-month time period,

as applicable.

annual reexamination, the FUP vouth may have not yet met the nine-month
requirement but may be able to demonstrate that they will meet the nine-
month requirement as of the end of the 36-month or 48-month time period.
In such cases. the FUP/FYI youth will still be considered to have met the

requirements.
In order for the FUP youth to meet one of the statutory exceptions described above.
the youth must submit a certification to the PHA that they meet one of these

exceptions. This certification is the only documentation that the FUP youth must
submit in order to demonstrate that they meet one of the statutory exceptions.

Due (o the timing of when the PHA verifies compliance and conducts the . [ Formatted: Font: Not Bold, Font color: Auto )

A FUP youth who received an extension of voucher assistance at the end of the 36-month time
period based on meeting_one of the conditions described in this chapter does not have to meet the
same conditions when they reach the end of the 48-month time period. The FUP youth may
demonstrate that they meet a different condition in order to receive an extension of their assistance.
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If the PHA determines that the vouth meets one of the statutory conditions. the PHA would then

conduct an annual reexamination. If the annual reexamination determines that the youth is still

eligible for the HCV program. the PHA must provide the FUP youth the extension of voucher
assistance.

Termination of Assistance for Failure to Meet Conditions

Failure of the FUP vouth to meet one of the above conditions will only impact their ability to

receive subsequent extensions of assistance. It will not serve as a basis for terminating the FUP

assistance prior to the annual reexam.

If the FUP youth does not meet any of the conditions described in in this chapter, the youth is
subject to the statutory time limit of 36 months or the time limit of any extension that the youth
has already received. and the FUP youth voucher must be terminated once the youth reaches this
time limit. The calculation of the time limit begins from the date the first HAP contract is signed
(for tenant-based vouchers) or from the date the youth entered into the initial lease agreement (for
project-based vouchers). The number of months is calculated based on the number of months that
HAP subsidy is being paid on behalf of the yvouth. not the number of months that the youth is in
the FUP youth program. Prior to termination, the PHA must offer the FUP youth the opportunity
to request an informal hearing. in accordance with Chapter 16.

19-L.F. REFERRALS AND WAITING LIST MANAGEMENT

{ Formatted: Font: Times New Roman, 12 pt

Referrals N

The PCWA must establish and implement a system to identify FUP-eligible families and youths .

within the agency’s caseload and make referrals to the PHA. The PCWA must certify that the FUP
applicants they refer to the PHA meet FUP eligibility requirements. The PHA is not required to

maintain full documentation that demonstrates the family’s or youth’s FUP eligibility as

determined by the PCWA but should keep the referral or certification from the PCWA.

HACB, Policy
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As part of the MOU. the PHA and PCWA have identified staff positions to serve as lead .-
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FUP liaisons. These positions will be responsible for transmission and acceptance of FUP
referrals. The PCWA must commit sufficient stalf and resources to ensure eligible families
and youths are identified and determined eligible in a timely manner.

When FUP vouchers are available. the PHA liaison responsible for acceptance of referrals
will contact the PCWA FUP liaison via email indicating the number of vouchers available
and requesting an appropriate number of referrals. No more than 10 business days from the
date the PCWA receives this notification. the PCWA liaison will provide the PHA with a
list of eligible referrals include the name, address. and contact phone number for each adult
individual who is being referred: a completed release form for each adult family member;
and a written certification for each referral indicating the vouth or family is FUP-eligible.

The PHA will maintain a copy of the referral or certification from the PCWA in the

participant’s file along with other eligibility paperwork.
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A PHA must serve any referrals (vouths or families) that meet all program eligibility requirements.
If a PHA determines that it has received a sufficient number of referrals from the PCWA so that
the PHA will be able to lease all FUP vouchers awarded. the PHA may request that the PCWA
suspend transmission of referrals. If the PHA determines that additional referrals will be needed
after it has made such a request, the PHA may request that the PCWA resume transmission of
referrals [Notice PIH 2011-52].

Waiting List Placement | Formatted: Font; Bold, Font color: Auto
A family that is already participating in the regular HCV program cannot be transferred to a FUP _.{ Formatted: Font: Times New Roman, 12 pt
voucher.

Once a referral is made, the PHA must compare the list of PCWA referrals to its HCV waiting list
to determine if any applicants on the PCWA’s referral list are already on the PHA's HCV waiting
list. Applicants already on the PHA’s HCV waiting list retain the order of their position on the list.
Applicants not already on the PHA’s HCV waiting list must be placed on the HCV waiting list.

ALthe PHA's HCV wailing list is closed. the PHA must open its HCV waiting list in order to accept . ( Formatted: Font: Not Bold, Font color: Auto

new FUP applicants. If necessary. the PHA may open its waiting list solely for FUP applicants.
but this information must be included in the PHA’s notice ol opening_its waiting list (see section
4-11.C.. Opening and Closing the Waiting List of this administrative plan).
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Within 10 business days of receiving the referral from the PCWA, the PHA will review the ....--| Formatted: Font: Times New Roman, 12 pt

HCV waiting list and will send the PCWA a list confirming whether or not referrals are on
the waiting list.

Referrals who are already on the list will retain their position and the list will be
notated to indicate the family or vouth is FUP-eligible.

For those referrals not already on the waiting list, the PHA will work with the
PCWA to ensure they receive and successfully complete a pre-application or
application, as applicable. Once the pre-application or application has been
completed, the PHA will place the referral on the HCV waiting list with the date
and time of the original referral and an indication that the referral is FUP-eligible.

Waiting List Selection

The PHA selects FUP-eligible families or youths based on the PHA’s regular HCV waiting list —{ Formatted: Font: Not Bold, Font color: Auto

selection policies in Chapter 4. including any preferences that may app ..-{ Formatted: Font: 12 pt, Not Bold, Font color: Auto

19-1.G. PHA HCV ELIGIBILITY DETERMINATION ... [ Formatted: Font: Bold, Font color: Auto
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Once a FUP-eligible family or vouth is selected from the HCV waiting list, the PHA must
determine whether the family or youth meets HCV program eligibility requirements. Applicants
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must be eligible under both FUP family or youth eligibility requirements. as applicable, and HCV
eligibility requirements as outlined in Chapter 3 of this policy.

The PCWA may. but is not obligated to, provide information to the PHA on the family’s criminal

history.

HACB Policy e

Subject to privacy laws. the PCWA will provide any available information regarding the
applicant’s criminal history to the PHA.

The PHA will consider the information in making its eligibility determination in

accordance with the PHA’s policies in Chapter 3, Part [II.

Additional FUP Eligibility Factors [FUP FAQs] e
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discovers that the lack of adequate housing is no longer a primary factor for the family not '
reunifying, the FUP voucher may not be issued to the family.

o Similarly, if the FUP voucher has already been issued before the PHA discovers that the

reunification will not happen. but the family has not yet leased up under the voucher, the PHA
must not execute the HAP contract, as the family is no longer FUP-eligible.

FUP-eligible youth must be no more than 24 years old both at the time of PCWA certification and ...

{ Formatted:
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at the time of the HAP execution. If a FUP youth is 24 at the time of PCWA certification but will
turn 25 before the HAP contract is executed, the youth is no longer eligible for a FUP youth

voucher.

HACB, Policy
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Any applicant that does not meet
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Chapter 3 or any eligibility criteria listed in this section will be notified by the PHA in

writing_following policies in Section 3-IILF.. including stating the reasons the applicant

was found ineligible and providing an opportunity for an informal review.

19.LH. LEASE UP [FR Notice 1/24/22]
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Once the PHA determines that the family or vouth meets HCV eligibility requirements. the family
or vouth will be issued a FUP voucher in accordance with PHA policies.

During the family briefing. PHAs must inform the FUP youth of:

o The extension of assistance provisions and requirements;

o The availability of the FSS program and offer them an FSS slot, if available. or offer to
lace them on the FSS waiting list (provided the PHA has an FSS program): and

o Supportive services available to them. the existence of any other programs or services. and
their eligibility for such programs and services. However. participation in supportive
services cannot be required as a condition of receiving FUP youth assistance.

S8 Administrative Plan
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HI.l. of this administrative Dlan. }UP families will attend a slandard HCV briefing in
accordance with PHA policies in Part I of Chapter 5 of this administrative plan. FUP youth
will be briefed individually. The PHA will provide all aspects of the written and oral
briefing as outlined in Part [ of Chapter 5 but will also provide an explanation of the
required items listed above. as well as discussing supportive services offered by the PCWA.,

For both FUP youth and FUP families, vouchers will be issued in accordance with PHA
policies in Chapter 5 Part II, excepl that the PHA will consider one additional 30-day
extension beyond the first automatic extension for any reason. not just those listed in the
policy in Section 5-11.E.
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issuance and administration pu HCV moolam reouhtlons and the PHA's pohcms (including, but
not limited to: HQS inspection. determination of rent reasonableness. etc.).

19-L1. TERMINATION OF ASSISTANCE

General Requirements

With the exception of terminations of assistance for FUP youth after the statutorily required time
period-, terminations of FUP assistance are handled in the same way as the regular HCV program.
Termination of a FUP voucher must be consistent with regulations for termination in 24 CFR Part
982, Subpart L and be in compliance with PHA policies (Chapter 12).

If the person who qualifies (or the FUP voucher passes away, the (amily retains the FUP voucher.
In the case of a FUP-youth voucher. assistance will terminate after the statutorily required time
period. even if the FUP-eligible vouth is no longer included in the household.

Lf the person who qualifies for the FUP voucher moves, the remaining family members may keep
the FUP voucher based on PHA policy (see administrative plan. Section 3-1.C.. Family Breakup
and Remaining Member of Tenant Family).

FUP Family Vouchers

If parents lose their parental rights or are separated from their children after voucher lease-up (or
their children reach adulthood). the family is still eligible to keep their FUP assistance. as the
regulations do not permit HCV termination for a family losing parental rights or the children
reaching adulthood. However. the PHA may transfer the assistance of a FUP family voucher holder
to regular HCV assistance if there are no longer children in the household.

assistance if there are no 1011261 children in the household and there is no prospect of any
minor child being returned to the household.

Housing Authority of the County of Butte 19-15 S8 Administrative Plan
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If the PHA has no regular HCV vouchers available at the time this delermination is made,
including if no vouchers are available due to lack of funding, the PHA will issue the family
the next available regular HCV voucher after those being issued to families residing in

PBV units claiming Choice Mobility.

.- | Formatted: Font: Bold, Font color: Auto

FUP Youth Vouchers SR -

A PHA cannot terminate a FUP youth’s assistance for noncompliance with PCWA case

management. nor may the PHA terminate assistance for a FUP youth for not accepting services

from the PCWA.
The PHA may not transfer the assistance of a FUP vouth voucher holder to regular HCV assistance

upon the expiration of the statutorily required time period. However, the PHA may issue a regular __..{ Formatted: Font: Not Bold, Font color: Auto

HCV to FUP youth if they were selected from the waiting_list in accordance with PHA policies
and may also adopt a preference for FUP youth voucher holders who are being terminated for this

reasorn.
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The PHA will not provide a selection preference on the PHA’s HCV waiting list for FUP
youth who are terminated due to the time limit on assistance.

Upon the expiration of the statutorily required time period, a FUP youth voucher holder who has
children and who lacks adequate housing may qualify for a FUP family voucher provided they are
referred by the PCWA as an eligible family and meet the eligibility requirements for the PHA’s

HCV program.

9-1.J. FUP PORTABILITY

Portability for a FUP family or youth is handled in the same way as for a regular HCV family. A
PHA may not restrict or deny portability for a FUP family or youth for reasons other than those

specified in the HCV program regulations. as reflected in Chapter 10 of the administrative plan.
A FUP family or youth does not have to port to a jurisdiction that administers FUP.

If the receiving PHA administers the FUP voucher on behalf of the initial PHA. the voucher is still
considered a FUP voucher regardless of whether the receiving PHA has a FUP program.

If the receiving PHA absorbs the voucher. the receiving PHA may absorb the incoming port into
its FUP program (if it has one) or into its regular HCV program (if the receiving PHA has vouchers
available to do so) and the family or youth become regular HCV participants. In either case. when
the receiving PHA absorbs the voucher, a FUP voucher becomes available to the initial PHA.

Considerations for FUP Youth Vouchers

If the voucher is a FUP youth voucher and remains such upon lease-up in the receiving PHA’s
jurisdiction, termination of assistance must still take place once the youth has received assistance
for the statutorily required time period. If the receiving PHA is administering the FUP youth

voucher on behalf of the initial PHA, the two PHAs must work together to initiate termination
upon expiration of the statutorily required time period.

19-1.K. PROJECT-BASING FUP VOUCHERS [Notice PIH 2017-21; FR Notice 1/24/22]
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The PHA may project-base FUP vouchers without HUD approval in accordance with Notice PIH
2017-21. FR Notice 1/24/22. and all statutory and regulatory requirements for the PBV program.
Project-based FUP vouchers are subject to the PBV program percentage limitation discussed in
Section 17-LA.

The PHA may limit PBVs to one category of FUP-eligible participants (families or youth) or a
combination of the two.

While FUP vouchers can be used for either families or youth, a PBV unit may only be counted
towards the PHA’s 10 percent exception authority under the program cap and the project’s income-
mixing requirement if the FUP PBV assistance is provided on behalf of an eligible youth. The
PHA must amend its administrative plan to include the limitation of these FUP PBV units to
eligible youth.

The PHA will not project-base FUP vouchers. All FUP vouchers will be used to provide
tenant-based assistance.

PART [1: FOSTER YOUTH TO INDEPENDENCE INITIATIVE

19-1L.A. PROGRAM OVERVIEW [Notice PIH 2020-28; Notice PIH 2021-26: FR Notice+
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Jhe Foster Youth to Independence (FYI) initiative was announced in 2019, The FYI initiative .-

[ Formatted: Font: Times New Roman, 12 pt

allows PHAs who partner with a Public Child Welfare Agency (PCWA) to request targeted HCVs
to serve eligible youth with a history of child welfare involvement that are homeless or at risk of
being homeless. Rental assistance and supportive services are provided to qualified youth for a
period of between 36 and 60 months.

Funding is available either competitively though an FYI NOFA or noncompetitively on a rolling
basis in accordance with the application requirements outlined in Notice PIH 2020-28 or Notice
PIH 2021-26, as applicable. Under the noncompetitive process. PHAs are limited to 25 vouchers

. { Formatted: Font: Times New Roman, 12 pt

greater utilization or utilization of its FUP and/or FYT vouchers. as applicable. For competitive
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awards. the number of vouchers is dependent on PHA program size and need.

19-1LB. PARTNERING AGENCIES [Notice PIH 2021-26; FYI Updates and Partnering .-
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Opportunities Webinar]
Public Child Welfare Agency (PCWA)
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The PHA must enter into a partnership agreement with a PCWA in the PHA’s jurisdiction in the
form of a Memorandum of Understanding (MOU) or letter of intent. The PCWA is responsible for
identifying and referring eligible yvouth to the PHA and providing or securing a commitment for
the provision of supportive services once youth are admitted to the program.

HACB, Policy
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The PHA will implement a Foster Youth to Independence (FYI) program in partnership
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with finsert name(s) of PCWA(S) ., o
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The PCWA is responsible for:
o Identifying FYI-eligible youth:
» Developing a system of prioritization based on the level of need of the vouth and the
appropriateness of intervention;
o Providing a written certification to the PHA that the youth is eligible: and
o Providing or securing supportive services for 36 months.
Continuum of Care (CoC) and Other Partners
.--{Formatted: Font: Not Bold, Font color: Auto

recipient it designates.
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In addition to the PCWA., the PHA will implement the FYT program in partnership with
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[insert names of any other partners the PHA designates in the partnership agreement].
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19-1L.C. YOUTH ELIGIBILITY CRITERIA [Notice PIH 2021-26; FY1 Q&As; FYIFAQs] . —{ Formatted:
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The PCWA is responsible for certifying that the youth has prior qualifying foster care involvement.
As determined by the PCWA, eligible youth:

o Are at least 18 years of age and not more than 24 vears of age (have not vet reached their_ﬂ_,..---*(Formatted:

Font: Times New Roman, 12 pt

o

25" birthday):
Youth must be no more than 24 years of age at the time the PCW A certifies them as eligible
and at the time of HAP contract execution.

o Have left foster care or will leave foster care within 90 days. in accordance with a transition
plan described in section 475(3)(H) of the Social Security Act:
- Placements can include. but are not limited to. placements in foster family homes. foster
homes of relatives, group homes. emergency shelters. residential facilities, child care
institutions. and pre-adoptive homes in accordance with 24 CFR 5.576:

o Are homeless or at risk of becoming homeless at age 16 and older:
- At risk of being homeless is fully defined at 24 CFR 576.2.

This includes a person that is exiting a publicly funded institution, or system of care
(such as a healthcare facility. a mental health facility. foster care or other youth facility,
or correction program or institution). Therefore, youth being_discharged from an
institution may be eligible for an FYI voucher [FYI FAQs].

(o]

Eligibility is not limited to single persons. For example, pregnant and/or parenting vouth are
eligible to receive assistance assuming they otherwise meet eligibility requirements.
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J9-IL.D. SUPPORTIVE SERVICES [Notice PIH 2021-26; FYI Updates and Partnering .-
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Opportunities Webinar; FYI O&As]

Supportive services may be provided by the PHA, PCWA or a third party. The PCWA must
provide or secure a commitment to provide supportive services for participating youth for the
period of time defined in the NOFA/QO for which the funding was made available. At a minimum,
the following supportive services must be offered:

o Basic life skills information/counseling on money management, use of credit, housekeeping, .

1 Formatted: Font: Times New Roman, 12 pt

proper nutrition/meal preparation. and access to health care (e.g.. doctors. medication, and
mental and behavioral health services):

o Counseling on compliance with rental lease requirements and with HCV program participant
requirements. including assistance/referrals for assistance on security deposits. utility hook-up
fees. and utility deposits:

o Providing such assurances to owners of rental property as are reasonable and necessary o assist
eligible youth to rent a unit with a voucher;

s Job preparation and attainment counseling (where to look/how to apply. dress, grooming,
relationships with supervisory personnel. etc.): and

» Educational and career advancement counseling regarding attainment of general equivalency
dinloma (GED) or attendance/financing of education at a technical school, trade school, or
college. including successful work ethic and attitude models.

HACB, Policy

Additional supportive services will not be offered.

Since participation in supportive services is optional. but strongly encouraged, an FYI participant .-
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may decline supportive service.

19-1L.E. REFERRALS AND WAITING LIST MANAGEMENT [Notice PIH 2021-26; FYI .-
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Updates and Partnering Opportunities Webinar FYI FAQs]

Referrals
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Once the PCWA sends the PHA the 1<.fe1 ral ccrtlfymg the youth is program-eligible. the PHA
determines HCV eligibility.

The PCWA must have a system for identifying eligible youth within the agency’s caseload and
reviewing referrals from other partners, as applicable. The PCWA must also have a system for
prioritization of referrals to ensure that youth are prioritized for an FYI voucher based upon their
level of need and appropriateness of the intervention.

Referrals may come from other organizations in the community who work with the population,

but the PCWA must certify that the youth meets eligibility requirements, unless the PCWA has
vested another organization with this authority.

Housing Authority of the County of Butte 19-19 S8 Administrative Plan
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The PHA is not required to maintain full documentation that demonstrates the youth’s eligibility
as determined by the PCWA but should keep the referral or certification from the PCWA. The
PCWA is not required to provide the PHA with HCV eligibility documents.

HACB, Policy
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The PHA and PCWA have identified staff positions to serve as lead FYI liaisons. These
positions will be responsible for transmission and acceptance of referrals. The PCWA must
commit sufficient staff and resources to ensure eligible vouths are identified. prioritized,
and determined eligible in a timely manner.

When vouchers are available. the PHA liaison responsible for acceptance of referrals will
contact the PCWA liaison via email indicating the number of vouchers available and
requesting an appropriate number of referrals. No more than 10 business days from the
date the PCWA receives this notification, the PCWA liaison must provide the PHA with a
list of eligible referrals, a completed release form. and a written certification for each
referral indicating the referral is eligible. The list will include the name. address. and
contact phone number for each adult individual who is being referred.

The PHA will maintain a copy of each certification from the PCWA in the participant’s file

along with other eligibility paperwork.

Waiting List Placement [Notice PIH 2021-26 and F¥YIFAQs]
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The PHA must use the HCV waiting list for the FYI program. Youth already on the HCV program ...
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may not be transferred to an FYT voucher since they are not homeless or at-risk of homelessness.

Once a referral is made, the PHA must compare the list of PCWA referrals to its HCV waiting list
to determine if any applicants on the PCWA’s referral list are already on the PHA’s HCV waiting
list. Applicants already on the PHA’s HCV waiting list retain the order of their position on the list.
Applicants not already on the PHA’s HCV waiting list must be placed on the HCV waiting list.

fthe PHA’s HCV waiting list is closed. the PHA must open its HCV waitin
new referrals. The PHA may reopen the waiting list to accept an FYI eligible vouth without
openmg the waiting list for other applicants: however. the requirements at 24 CFR 982.206 for

and Closing the Waiting List of this administrative plan).

HACB Policy

list in order to accept .-
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Within 10 business days of receiving the referral from the PCWA. the PHA will review the
HCV waiting list and will send the PCWA a list confirming whether or not referrals are on

the waiting list.

Referrals who are already on the list will retain their position and the list will be
notated to indicate the applicant is FYI-eligible.

S8 Administrative Plan
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For those referrals not already on the waiting list, the PHA will work with the
PCWA to ensure they receive and successfully complete a pre-application or
applicalion. as applicable. Once the pre-application or application has been
completed, the PHA will place the referral on the HCV waiting list with the date

and time of the original referral and an indication that the referral is FYI-eligible.

Waiting List Selection
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in Chapter 4. including any preferences that may apply.

19-1L.F. PHA HCV ELIGIBILITY DETERMINATION [FY1 FAQs]

Once an eligible youth is selected from the HCV waiting list, the PHA must determine whether
the youth meets HCV program eligibility requirements. Applicants must be eligible under both
EFYT eligibility requirements and HCV eligibility requirements as outlined in Chapter 3 of
this policy.

The PCWA may. but is nol obligated to. provide information to the PHA on the vouth's
criminal history.

HACB, Policy
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applicant’s criminal history to the PHA.

The PHA will consider the information in making_its eligibility determination in
accordance with the PHA’s policies in Chapter 3. Part I11.

Additional Eligibility Factors

Youth must be no more than 24 years old both at the time of PCWA certification and at the time
of the HAP execution. Ifa youth is 24 at the time of PCWA certification but will turn 25 before
the HAP contract is executed. the vouth is no longer eligible for a FYI voucher.

HACB Policy
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Any applicant that does not meel the eligibility criteria for the HCV program listed in
Chapter 3 or any eligibility criteria listed in this section will be notified by the PHA in
writing following policies in Section 3-II1.F. including stating the reasons the applicant
was found ineligible and providing an opportunity for an informal review.

19-11.G. LEASE UP [FR Notice 1/24/22]

,.---Fnrmatted: Font: Bold, Font color: Auto

Once the PHA determines that the family or youth meets HCV eligibility requirements. the youth
will be issued an FYT voucher in accordance with PHA policies.

During the family briefing, PHAs must inform the FYI voucher holder of:

» The extension of assistance provisions and requirements:
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o The availability of the FSS program and offer them an FSS siot. if available. or offer to
place them on the FSS waiting list (provided the PHA has an FSS program): and

o The supportive services available to them. the existence of any other programs or services,
and their eligibility for such programs and services. However, participation in supportive
services cannot be required as a condition of receiving FYT assistance.

{ Formatted: Font: Not Bold, Font color: Auto

HACB Policy A SCAC

( Formatted: Font: Times New Roman, 12 pt

IILE. of this policy. FYI youth will be bricfed individually. The PHA will provide all
aspects of the written and oral briefing as outlined in Part [ of Chapter 5.

Vouchers will be issued in accordance with PHA policies in Chapter 5, Part II. except that
the PHA will consider one additional 30-day extension beyond the first automatic
extension for any reason. not just those listed in the policy in Section 5-ILE.

Once the youth locates a unit, the PHA conducts all other processes relating to voucher issuance _..{ Formatted: Font: Not Bold, Font color: Auto

and administration per HCV program regulations and the PHA policy in Chapter 9.

Should a youth fail to use the voucher. the PHA may issue the voucher to another eligible youth if

one has been identified [Notice PIH 2021-26].
---(Formatted: Font: Times New Roman, 12 pt

Turnover [FY1 FAQs] i i
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For PHAs awarded FY]I Tenant Protection Vouchers (TPVs) under Notice PIH 2019-20 where the .. ( Formatted: Font: Not Bold, Font color: Auto
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recipient of the FYI TPV leaves the program. the PHA may request an FYI voucher under the
requirements of Notice P1H 2021-26.

For PHAs awarded FY1 vouchers under Notices PIH 2020-28 and PIH 2021-26. where the
recipient of the FYI voucher leaves the program, the PHA must continue to use the FYI voucher
for eligible youth upon turnover. Where there are more eligible youth than available FYT turnover
vouchers, the PHA may request an FYI voucher under the requirements of Notice PIH 2021-26.
If another eligible vouth is not available, the PHA must notify HUD, and HUD will reduce the
PHA’s HCV assistance to account for the removal of the FYI assistance from the PHA’s HCV

baseline.

19-1LH. MAXIMUM ASSISTANCE PERIOD [Notice PIH 2021-26 and FYI FAQs; FR
Notice 1/24/22]

Vouchers are limited by statute to a total of between 36 months and 60 months of housing
assistance. At the end of the statutory time period. assistance must be terminated. However. any
period of time for which no subsidy (HAP) is being paid on behalf of the youth does not count
toward the limitation. It is not permissible to reissue another FYI TPV to the same youth upon

expiration of their FYT assistance.

Participants do not “age out” of the program. A participant may continue with the program
until they have received the period of assistance for which they are eligible. Age limits are only

applied for entry into the program.

Extension of Assistance
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EFY1 voucher holders who first leased or lease a unit after December 27. 2020. may be eligible for
an extension of assistance up to 24 months bevond the 36-month time limit (for a total of 60 months

of assistance).

While FYT voucher holders cannot be required to participate in the Family Self-Sufficiency (FSS)
program as a condition of receipt of assistance, an eligible youth who participates in the FSS
program and is in compliance with the applicable terms and conditions of the program is entitied
to receive assistance for up to an additional 24 months. A FYI voucher holders must accept an FSS
slot if it is offered to them prior to the 36-month mark in order to receive an extension of assistance
(unless the youth meets one of the statutory exceptions described below).

Statutory Exceptions

FYI voucher holders will be entitled to receive an extension of assistance for up to 24 months .-
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beyond the 36-month time limit without participating in the PHA’s FSS program if they certify
that they meel one of the exceptions below:

¢  The FYI voucher holder is a parent or other household member responsible for the carec ol a
dependent child under the age of six or for the care of an incapacitated person.

HACB, Policy
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The PHA defines incapacitated person as the inability to make decisions or perform certain
acts due to diminished mental functions. like alertness and attention. thought processes.
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and the ability to modulate mood and affect, The PHA will apply this exception in a manner .-
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that provides extensions of FYI assistance to the broadest population possible consistent
with the statutory requirements.

The FYT voucher holder will be required to self-certify that they meet this exception on a
PHA-provided form. This certification is the only documentation that the FYI voucher
holder must submit.

The child or incapacitated person is not required to reside in the household in order for the
EYI voucher holder to certify they meet this exception. For example. a child in a joint
custody arrangement under the age of six who resides in the household only part time may
qualify the FYT voucher holder for this exception.

> _The FYI voucher holder is a person who is regularly and actively participating in a drug .-

-~[Formatted: Font: Times New Roman, 12 pt

addiction or alcohol treatment and rehabilitation program.

The PHA will define regular and active participation in a manner that provides extensions

of FYT voucher holder assistance to the broadest population possible consistent with the
statutory requirements.

The FYI voucher holder will be required to self-certify that they meet this exception on a
PHA-provided form. This certification is the only documentation that the FYI voucher
holder must submit.

o _The FYI voucher holder is a person who is incapable of complying with the requirement to .-
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participate in a FSS program as described above or engage in education. workforce
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development. or employment activities as described below. as applicable. due to a documented
medical condition.

( Formatted: Font: Not Bold, Font color: Auto
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The PHA will apply this requirement in a manner that provides extensions of FYT voucher
holder assistance to the broadest population possible consistent with statutory
requirements.

The FYI voucher holder will be required to self-certify that they meet this exception on a
PHA-provided form. This certification is the only documentation that the FYTI voucher
holder must submit.

An FYI voucher holder that meets one of the above exceptions must still be offered an opportunity
to enroll in the PHA s FSS program (if it is available to them) and receive any supportive services
available to FYI voucher holders. An FYI voucher holder may choose to participate in an FSS
program or engage in education. workforce development, or employment activities. even if they
meel one of the above statutory exceptions.

Education, Workforce Development, or Employment Activities

If a PHA that carries out an FSS program is unable to offer a FYT voucher holder an FSS slot
during their first 36 months of receiving FYI assistance. the FYT voucher holder is considered to
have been “unable to enroll” in the program and may have their voucher extended by meeting the
education, workforce development. or employment criteria described below:

The FYI voucher holder was engaged in obtaining a recognized postsecondary credential or a

secondary school diploma or its recognized equivalent.

_‘,‘..--~{Formatted: Font: Times New Roman, 12 pt
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The PHA will use the definitions of recognized postsecondary credential and secondary
school diploma or _its _recognized equivalent under the Workforce Innovation and
Opportunity Act (WIOA). WIOA defines a recognized posisecondary credential as a
credential consisting of an industry-recognized certificate or certification, a certificate of
completion of an apprenticeship, a license recognized by the state involved or federal
government, or an associate or baccalaureate degree (29 U.S.C. 3102). Examples of a
recognized postsecondary credential include, but are not limited to. an associate’s degree,
bachelor’s degree. occupational licensure. or occupational certification (see U.S.
Department of Labor. Training and Employment Guidance Letter No. 10-16. Change 1).
For the purpose of WIOA. the U.S. Department of Labor defines a secondary school
diploma or its recognized equivalent as a secondary school diploma (or alternate diploma)
that is recognized by a state and that is included for accountability purposes under the
Elementary and Secondary Education Act of 1965 (ESEA). as amended by the Every
Student Succeeds Act (ESSA). A secondary school equivalency certification signifies that
a student has completed the requirement for a high school education. Examples of a
secondary school diploma or its recognized equivalent include, but are not limited to,
obtaining certification of attaining passing scores on a state-recognized high school
equivalency test, earning a secondary school diploma or state-recognized equivalent. or
obtaining certification of passing a state-recognized competency-based assessment.

S8 Administrative Plan
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1St 1 of high ..as such term is
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ucation Act of 196 .S.C. 1001(a)) or an
institution that meets the deflinition of a proprietary institution of higher education or a
postsecondary vocational institution under sections 102(b)(1) and (¢)(1) of the Higher
Education Act 0of 1965 (20 U.S.C. 1002(b)(1) and (c)(1)), respectively.
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basis, as defined by the institution which they attend. However, the PHA may make
exceptions to this requirement if the FYT voucher holder is unable to enroll in a sufficient
number of classes due to a lack of course offerings by the educational institution where

they are enrolled.

o The FYI voucher holder was participating in a career pathway. as such term is defined in
Section 3 of the Workforce Innovation and Opportunity Act (29 U.S.C. 3102).

o The FYI voucher holder was employed.

HACB, Policy

The PHA will consider the FY1 voucher holder to be employed if they work a minimum of
20 hours per week. The PHA may make exceptions to this requirement if the FYI voucher
holder’s hours are reduced due to circumstances bevond their control or the FYI voucher
holder must temporarily reduce their work hours due to a verified family emergency.

ESS Enroliment at 24 Months
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If the FY1 voucher holder has not been provided an opportunity to enroll in the FSS program during
the first 24 months ol FY T assistance. HUD encourages the PHA to remind the FY1 voucher holder
at the 24-month reexamination of the education, workforce development, and employment
requirements described above so that they have enough time to meet these requirements prior to
the expiration of the 36-month time period for FYI assistance.

HACB, Policy

If the FYI voucher holder has not been provided an opportunity to enroll in the FSS
program during the first 24 months of FYI assistance, the PHA will remind the F'YI voucher
holder_at their second regular reexam of the education, workforce development. and
employment requirements described above.

ESS Enrollment Between 36 and 48 Months
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o The PHA must offer the slot to an FYI voucher holder who had their voucher extended
based on meeting the education. workforce development, or employment requirement
listed above. or one of the statutory exceptions listed above (even if the FYI voucher holder
previously declined an FSS slol because they met one of the statutory exceptions).
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o The PHA must work with the FYI voucher holder to determine whether enroliment in FSS
is feasible and in their best interest given any education. workforce development. or
employment activities that the FYI voucher holder is engaged in and any_statutory

exceptions that apply to the FYT voucher holder. as well as the remaining time on their

voucher.

o If the FYI voucher holder accepts the FSS slot. the PHA must work with them to establish
Contract of Participation goals and an Individual Training and Services Plan (ITSP) that
can be accomplished within the time period left on the voucher.

If the FYI voucher holder is offered an FSS slot prior to the 36-month mark, the FYT voucher
holder:

o Will be required to enroll in the FSS program in order to receive an extension of assistance
at the end of the 36-month time period (unless they meet one of the statutory exceptions

described above).

o Will not be considered to have been “unable to enroll” in the FSS program, and as a result,
will not be eligible to receive an extension of assistance based on meeting the education,
workforce development. or employment requirements described above.

¥SS Enrollment After 48 Months

The PHA may, but is not required. to offer an FYI voucher holder an FSS slot that becomes
available between the 48-month mark and the 60-month mark, since the FYT voucher holder will
have already received their second and final extension.

HACB Policy
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If an FSS slot becomes available between the 48 and 60-month marks. the PHA will not
offer the FSS slot to an FYT voucher holder.

Extensions of Assistance

At the 36-month and 48-month reexamination, the PHA must extend FYT assistance if the FYI
voucher holder is participating in and in compliance with the FSS program as long as the FYI
voucher holder is still eligible for the HCV program.

In any case. the FYI voucher holder cannot receive more than a total of 60 months of FYI
assistance even if the FSS Contract of Participation time period extends beyond the voucher 60-

month mark.
No FSS Program or Unable to Enroll in ¥SS

1f a PHA does not carry out an FSS program or the FYI voucher holder has been unable to enroll
in the program during the first 36 months of receiving FYI assistance. the FYT voucher holder is
entitled to receive an extension of assistance for up to two successive 12-month periods beyond
the 36-month time limit provided that the FYI voucher holder engaged in at least one of the
education, workforce development. or employment activities described above for not less than
nine months of the 12-month period preceding each extension. In order to meet the nine months
out of the preceding 12 moaths requirement. the FYI voucher holder may have engaged in one of
the education, workforce development, or employment activities described above or a combination

of these activities.

S8 Administrative Plan
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Verification Prior to Annual Reexam

In order to provide an extension of assistance, the PHA must verify compliance with the above
requirements at the end of the 36-month time period and the 48-month time periods. The PHA
does not need to verify compliance with these requirements at the end of the 60-month time period
since the maximum length of assistance is 60 months.

To verify compliance with the education, workforce development. or employment requirement or
one of the statutory exceptions. the PHA must provide the FYI voucher holder written notification
informing_them that they may receive an extension of their FYI assistance and providing
instructions on_how the FYI voucher holder may demonstrate that they meet one of these
conditions. This notification must be provided sufficiently in advance of the end of the 36-month
or 48-month time periods, as applicable. to allow the FYT voucher holder to demonstrate that they
meet the education, workforce development. or employment requirement, or one of the statutory
exceptions. and for the PHA to conduct an annual reexamination prior to the expiration of the FYI
assistance.

HACBIROHEY. s s oot o

The PHA will verify compliance with the e¢ducation, workforce development, or
employment requirement, or one of the statutory exceptions, at the end of the 36-month
and 48-month time periods prior to the FYI voucher holdei’s scheduled annual
reexamination. The PHA will not verify compliance at the end of the 60-month time period.

The PHA will provide each FYI voucher holder on the PHA’s program with a wrilten

notification informing them that they may receive an extension of their FYI assistance if’

they meet conditions outlined in this chapter and providing them with instructions on how
they may demonstrate compliance at least 60 days prior to their scheduled annual reexam
date. When necessary. the PHA will provide this notification in a format accessible to FYI
voucher holders with disabilities and in a translated format for FYI voucher holders with
limited English proficiency in accordance with Chapter 2.

The PHA will use the following verification methods to verify an FYI voucher holder’s
eligibility for voucher extensions:

To verify compliance with the FSS requirement. the PHA will examine its records
to confirm. or obtain confirmation from the PHA s FSS program staff. that the FYI
participant is in compliance with FSS program requirements and has not been
terminated from the FSS program.

To meet the education, workforce development, or employment requirement, the
PHA will verify that the FYT voucher holder was engaged in at least one education,
workforce development, or employment activity for at least nine months of the 12-
month period immediately preceding the end of the 36-month or 48-month time
period, as applicable.

Due to the timing of when the PHA verifies compliance and conducts the
annual reexamination, the FYT voucher holder may have not yet met the
nine-month requirement but may be able to demonstrate that they will meet
the nine-month requirement as of the end of the 36-month or 48-month time
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period. In such cases. the FYT voucher holder will still be considered to have
met the requirements.

In order for the FYI voucher holder to meet one of the statutory exceptions
described above, the FYT voucher holder must submit a certification to the PHA
that they meet one of these exceptions. This certification is the only documentation
that the FYT voucher holder must submit in order to demonstrate that they meet one

of the statutory exceptions.

An FYI voucher holder who received an extension of voucher assistance at the end of the 36-
month time period based on meeting one of the conditions described in this chapter does not have
to meel the same conditions when they reach the end of the 48-month time period. The FYT voucher
holder may demonstrate that they meet a different condition in order to receive an extension of
their assistance.

If the PHA determines that the FYT voucher holder meets one of the statutory conditions. the PHA
would then conduct an annual reexamination. If the annual reexamination determines that the FYT
voucher holder is still eligible for the HCV program, the PHA must provide the FYT voucher holder
the extension of voucher assistance.

Termination of Assistance for Failure to Meet Conditions

Failure of the FYT voucher holder to meet one of the above conditions will only impact their ability
to receive subsequent extensions of assistance. It will not serve as a basis for terminating the FYI

assistance prior to the annual reexam.

If the FYI voucher holder does not meet any of the statutory conditions described in in this chapter.
the youth is subject to the statutory time limit of 36 months or the time limit of any extension that
the youth has already received, and the FYT voucher must be terminated once they reach this time
limit. The calculation of the time limit begins from the date the first HAP contract is signed (for
tenant-based vouchers) or from the date the FYI voucher holder entered into the initial lease
agreement (for project-based vouchers). The number of months is calculated based on the number
of months that HAP subsidy is being paid on behalf of the FYI voucher holder. not the number of
months that they are in the FYT program. Prior to termination. the PHA must offer the FYT voucher
holder the opportunity to request an informal hearing, in accordance with Chapter 16.

19-1L.1. TERMINATION OF ASSISTANCE [FY1 FAQs]

Termination of a FYI voucher is handled in the same way as with any HCV therefore. termination
of a FYI voucher must be consistent with HCV regulations at 24 CFR Part 982, Subpart L and
PHA policies in Chapter 12. Given the statutory time limit that requires FY1 vouchers to sunset. a
PHA must terminate the youth’s assistance once the limit on assistance has expired.

A PHA cannot terminate a FYI youth’s assistance for noncompliance with PCWA case
management, nor may the PHA terminate assistance for a FYI youth for not accepting services
from the PCWA.

The PHA may not transfer the assistance of FYT voucher holders to regular HCV assistance upon
the expiration of the limit on assistance. However. the PHA may issue a regular HCV to FYI
voucher holders if they were selected from the waiting list in accordance with PHA policies. The
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PHA may also adopt a waiting list preference for FY1 voucher holders who are being terminated
for this reason.

HACB Policy ... [ Formatted: Font: Not Bold, Font color: Auto ]
The PHA will not provide a selection preference on the PHA’s HCV waiting list for FYI
voucher holders who are terminated due to the time limit on assistance.
19-1L.J. PORTABILITY [FYI FAOs|
Portability for an FYT youth is handled in the same way as for a regular HCV family. A PHA may
not restrict or deny portability for an FYI vouth for reasons other than those specified in the HCV
program regulations, as reflected in Chapter 10 of the administrative plan.
An FYT youth does not have lo port to a jurisdiction that administers FYT vouchers.
If the receiving PHA absorbs the voucher. the PHA may absorb the youth into its regular HCV
program if it has vouchers available to do so. If the receiving PHA absorbs the vouth into its regular
HCV prograim. that youth becomes a regular HCV participant with none of the limitations of an
FYI voucher.
The initial and receiving PHA must work together (o initiate termination of assistance upon
expiration of the time limit on assistance.
JO-ILK. PROJECT-BASING I'VI VOUCHERS [FY1 FAQs; FR Notice 1/24/22) ---(Formatted: Font color: Auto
The PHA may project-base certain FY1 vouchers without HUD approval in accordance with all _..-( Formatted: Font: Not Bold, Font color: Auto )
applicable PBV regulations and PHA policies in Chapter 17. This includes FYI vouchers awarded
under Notices PIH 2020-28 and PIH 2021-26. Assistance awarded under Notice PIH 2019-20 is
prohibited from being project-based.
HACB, Policy . Formatted: Font; Not Bold, Font color: Auto )

The PHA will not project-base FYI vouchers. All FYI vouchers will be used to provide
tenant-based assistance.

PART 1ll: VETERANS AFFAIRS SUPPORTIVE HOUSING (VASH) PROGRAM

19-111.A. OVERVIEW oot { Formatted:

=

Justified

Since 2008. HCV program funding has provided rental assistance under a supportive housing
program for homeless veterans. The Veterans Affairs Supportive Housing (VASH) program
combines HCV rental assistance with case management and clinical services provided by the
Department of Veterans Affairs (VA) at VA medical centers (VAMCs) and Community-Based
Outpatient Clinics (CBOCs). or through a designated service provider (DSP) as approved by the
VA Secretary.- Eligible families are homeless veterans and their families that agree to participate

in VA case management and are referred to the VAMC’s partner PHA for HCV assistance. The
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defined in ..
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VASH vouchers are awarded noncompetitively based on geographic need and PHA administrative
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performance. Eligible PHAs must be located within the jurisdiction of a VAMC and in an area of
high need based on data compiled by HUD and the VA. When Congress funds a new allocation of
VASH vouchers. HUD invites eligible PHAs to apply for a specified number of vouchers.

Generally. the HUD-VASH program is administered in accordance with regular HCV program
requirements. However, HUD is authorized to waive or specify alternative requirements to allow
PHAs to effectively deliver and administer VASH assistance. Alternative requirements are
established in the HUD-VASH Operating Requirements. which were originally published in the
Federal Register on May 6. 2008, and updated September 27, 2021. Unless expressly waived by
HUD., all regulatory requirements and HUD directives regarding the HCV program are applicable
to VASH vouchers, including the use of all HUD-required contracts and other forms. and all ¢civil
rights and fair housing requirements. In addition. the PHA may request additional statutory or

regulatory waivers that it determines are necessary for the effective delivery and administration of
the program.

The VASH program is administered in accordance with applicable Fair Housing requirements
since civil rights requirements cannot be waived under the program. These include applicable
authorities under 24 CFR 5.105(a) and 24 CFR 982.53 including, but not limited to. the Fair
Housing Act, Section 504 of the Rehabilitation Act of 1973. Title VI of the Civil Rights Act of
1964, the Americans with Disabilities Act. and the Age Discrimination Act and all PHA policies
as outlined in Chapter 2 of this document.

When HUD-VASH recipients include veterans with disabilities or family members with
disabilities, reasonable accommodation requirements in Part I1 of Chapter 2 of this policy apply.

19-1i1.B. REFERRALS [FR Notice 9/27/21 and HUD-VASH Qs and As]
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VAMC case managers will screen all families in accordance with VA screening criteria and 1'efer

eligible families to the PHA for determination of program eligibility and voucher issuance. The

PHA has no role in determining or verifying the veteran’s eligibility under VA screening criteria,

including determining the veteran’s homelessness status. The PHA must accept referrals from the

partnering VAMC and must maintain written documentation of referrals in VASH tenant files.
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Upon turnover. YASH vouchers must be issued to eligible veteran families as identified by the
VAMC.

HACBPolicy ( Formatted: Font: Not Bold, Font color: Auto )
In order to expedite the screening process. the PHA will provide all forms and a list of ..( Formatted: Font: Times New Roman, 12 pt )
documents required for the VASH application to the VAMC. Case managers will work
with veterans to fill out the forms and compile all documents prior to meeling with the
PHA and submitting an application. When feasible. the VAMC case manager should email
or fax copies of all documents to the PHA prior to the meeting in order to allow the PHA
time to review them and start a file for the veteran.
After the VAMC has given the PHA a complete referral. the PHA will perform an .. Formatted: Font: Not Boid, Font color: Auto )
cligibility screening within five business days of receipt of a VAMC referral.

19-111.C. HCV PROGRAM ELIGIBILITY [FR Notice 9/27/21]

Eligible participants are homeless veterans and their families who agree o participate in case

management from the VAMC.

o A VASH Veteran or veteran family refers to either a sinple veteran or a veteran with a -~ (Formatted: Font: (Default) Times New Roman, 12 pt J

household (.ompom,d of two or more related persons. It also includes one or more cligible
persons living with the veleran who are determined to be important to the veteran’s care or
well-being.

e A veteran for the purpose of VASH is a person whose length of service meets statutory

requirements, and who served in the active military. naval, or air service. was discharged or

released under conditions other than dishonorable. and is eligible for VA health care,

ploelam 1ules and PHA pohues. lhc only reasons For denial of asswtancc bv the PHA are failure
to meet the income eligibility requirements and/or that a family member is subject to a lifetime
registration requirement under a state sex offender registration program. Under portability, the
receiving PHA must also comply with these VASH screening requirements.

Social Security Numbers

When verifying Social Security numbers (SSNs) for homeless veterans and their family members,
an original document issued by a federal or state government agency. which contains the name
and SSN of the individual along with other identifying information of the individual, is acceptable
in accordance with Section 7-1I.B. of this policy.

In the case of the homeless veteran. the PHA must accept the Certificate of Release or Discharge
from Active Duty (DD-214) or the VA-verified Application for Health Benefits (10-10EZ) as
verification of SSN and cannot require the veteran to provide a Social Security card. A VA-issued
identification card may also be used to verify the SSN of a homeless veteran.

Proof of Age
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The DD-214 or 10-10EZ must be accepted as proof of age in lieu of birth certificates or other
PHA-required documentation as outlined in Section 7-1L.C. of this policy. A VA-issued
identification card may also be used to verify the age of a homeless veteran.

Photo Identification

A VA-issued identification card must be accepted in lieu of another type of government-issued
photo identification. These cards also serve as verification of SSNs and date of birth.

Income Eligibility

The PHA must determine income eligibility for VASH families in accordance with 24 CFR
982.201 and policies in Section 3-IL.A. If the family is over-income based on the most recently
published income limits for the family size, the family will be ineligible for HCV assistance.

While income-targeting does not apply to VASH vouchers. the PHA may include the admission
of extremely low-income VASH families in its income targeting numbers for the fiscal vear in
which these famiiies are admitted.

HACB Policy
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referred by the partnering VAMC, the PHA will include any extremely low-income VASH
families that are admitted in its income targeting numbers for the fiscal year in which these

families are admitted.

Screening

[ Formatted: Font: Bold, Font color: Auto

The PHA may not screen any potentially eligible family members or deny assistance for any
grounds permitted under 24 CFR 982.552 and 982.553 with one exception: the PHAs is still
required to prohibit admission if any member of the household is subject to a lifetime registration
requirement under a state sex offender registration program. Accordingly. with the exception of
denial for registration as a lifetime sex offender under state law and PHA policies on how sex

offender screenings will be conducted. PHA policy in Sections 3-II1.B. through 3-IILE. do not
apply to VASH. The prohibition against screening families for anything other than lifetime sex

offender status applies to all family members, not just the veteran.

If a family member is subject to lifetime registration under a state sex offender registration
program. the remaining family members may be served if the family agrees to remove the sex
offender from its family composition. This is true unless the family member subject to lifetime
registration under a state sex offender registration program is the homeless veteran, in which case

the family would be denied admission to the program [New HCV GB, HUD-VASH, p. 6].

Denial of Assistance [Notice PI1H 2008-37]

Once a veteran is referred by the VAMC, the PHA must either issue a voucher or deny assistance.
If the PHA denies assistance, it must provide the family with prompt notice of the decision and a
brief statement of the reason for denial in accordance with Section 3-IILF. Like in the standard
HCV program, the family must be provided with the opportunity for an informal review in
accordance with policies in Section 3-III.F. In addition. a copy of the denial notice must be sent to

the VAMC case manager.
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19-111.D. CHANGES IN FAMILY COMPOSITION
Adding Family Members [FR Notice 9/27/21]

When adding a family member after the family has been admitted to the program, PHA policies in
Section 3-11.B. apply. Other than the birth. adoption, or court-awarded custody ol a child. the PHA
must approve additional family members and will apply its regular screening criteria in doing so.

[ Formatted: Font color: Auto

Remaining Family Members JHUD-VASH Qs and As}, .
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If the homeless veteran dies while the family is being assisted, the voucher would rer

“{ Formatted: Font color: Auto

remaining members of the tenant family. The PHA may use one of its own regular vouchers, ir
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available. to continue assisting this family and free up a VASH voucher for another VASH-eligible
family. If a regular voucher is not available. the family would continue utilizing the VASH
voucher. Once the VASH voucher turns over. however, it must 2o to a homeless veteran family.

Family Break Up [HUD-VASH Os and As]

In the case of divorce or separation. since the set-aside of VASH vouchers is for veterans. the
voucher must remain with the veteran. This overrides the PHA's policies in Section 3-1.C. on how
to determine who remains in the program if a family breals up.

19-111.E. LEASING [FR Notice 9/27/21]
Waiting List

The PHA does not have the authority to maintain a waiting list or apply local preferences for
HUD-VASH vouchers. Policies in Chapter 4 relating to applicant selection from the waiting list.
local preferences. special admissions, cross-listing. and opening and closing the waiting list do not
apply to VASH vouchers.

Exception Payment Standards

To assist VASH participants in f{inding affordable housing, especially in competitive markets,
HUD allows PHAS to establish a HUD-VASH exception payment standard. PHAs may go up to
but no higher than 120 percent of the published area-wide fair market rent (FMR) or small area
[air market rent (SAFMR) specifically for VASH families. PHAs who want to establish a VASH
exception payment standard over 120 percent must still request a waiver from HUD through the
regular waiver process outlined in Notice PIH 2018-16.

Voucher Issuance

Unlike the standard HCV program which requires an initial voucher term of at least 60 days.
VASH vouchers must have an initial search term of at least 120 days. PHA policies on extensions
as outlined in Section 5-1LE. will apply.

..-»»{Formatted: Font: Not Bold, Font color: Auto

All VASH vouchers will have an initial term of 120 calendar days.

The family must submit a Request for Tenancy Approval and proposed lease within the _ ... Formatted: Font: Times New Roman, 12 pt

120-day period unless the PHA grants an extension.
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The PHA must track issuance of HCVs for families referred by the VAMC or DSPEBOEC in PIC

( Formatted: Font: Not Bold, Font color: Auto

as required in Notice PIH 2011-53.

Initial Lease Term

Unlike in the standard the HCV program., VASH voucher holders may enter into an initial lease
that is for less than 12 months. Accordingly. PHA policy in Section 9-LE., Term of Assisted

Tenancy. does not apply, i

( Formatted: Font color: Auto

Ineligible Housing [FR Notice 6/18/14]
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Unlike in the standard HCV program. VASH families are permitted to live on the grounds of a VA
facility in units developed to house homeless veterans. This applies io both tenant-based assistance
and PBV. Therefore, 24 CFR 982.352(a)(5) and 983.53(a)(2). which prohibit units on the physical
grounds of a medical. mental. or similar public or private institution, do not apply to VASH for
this purpose only. Accordingly, PHA policy in 9-L.D.. Ineligible Units, does not applv for this

purpose only.
HQS Pre-Inspections

To expedite the leasing process, PHAs may pre-inspect available units that veterans may be
interested in leasing in order to maintain a pool of eligible units. If a VASH family selects a unit
that passed an HQS inspection (without intervening occupancy) within 45 days of the date of the
Request for Tenancy Approval (Form HUD-52517), the unit may be approved if it meets all other
conditions under 24 CFR 982.305. However, the veteran must be free to select their unit and cannot

be steered to these units.
HACB, Policy E

To expedite the leasing process. the PHA may pre-inspect available units that veterans may
be interested in leasing to maintain a pool of eligible units. If a VASH family selects a unit
that passed a HOS pre-inspection (without intervening occupancy) within 45 days of the
date of the RTA. the unit may be approved provided that it meets all other conditions under
24 CFR 982.305. The veteran will be free to select their unit.

When a pre-inspected unit is not selected. the PHA will make every effort to fast-track the
inspection process. including adjusting the normal inspection schedule for both initial and

any required reinspections.

19-111.F. PORTABILITY [FR Notice 9/27/21 and Notice PIH 2011-53]

General Requirements

Portability policies under VASH depend on whether the family wants to move within or outside
of the initial VA facility’s catchment area (the area in which the VAMC or DSPEBOE operates).
In all cases. the initial VA facility must be consulted prior to the move and provide writien

confirmation that case management will continue to be provided in the family’s new location.
VASH participant families may only reside in jurisdictions that are accessible to case management
services. as determined by case managers at the partnering VAMC or DSPEBOC.

Under VASH, applicant families may move under portability even if the family did not have legal
residency in the jurisdiction of the initial PHA when they applied. As a result. PHA policies in
Section 10-1I.B. about nonresident applicants do not apply.

S8 Administrative Plan
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If the family no longer requires case management. there are no portability restrictions. Normal

portability rules apply,

Portability within the Initial VAMC or DSP’s Catchment Area

A VASH family can move within the VAMC’s catchment area as long as case management can
still be provided. as determined by the VA, If the initial PHA s partnering VAMC will still provide
the case management services. the receiving PHA must process the move in accordance with
portability procedures:

> If the receiving PHA has been awarded VASH vouchers. it can choose to gither bill the initial .-~
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PHA or absorb the family if it has a VASH voucher available (o do so.

- If the PHA absorbs the family. the VAMC or DSPEBOC providing the initial case
management must agree to the absorption and the transfer of case management.

o [fthe receiving PHA does not administer a VASH program, it must always biil the initial PHA.

Portability Outside of the Initial VAMC or DSP’s Catchment Area

[f a family wants to move to another jurisdiction where it will not be possible for the initial PHA's .

[ Formatted: Font color: Auto
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partering VAMC or DSPERGL 1o provide case management services, the initial VAMC or DSP
must first determine that the VASH family could be served by another VAMS or DSP that is
participating in the VASH program. and the receiving PHA has an available YVASH voucher.

In these cases. the [amily must be absorbed by the receiving PHA either as a new admission or as
a portability move-in. as applicable. Upon absorption. the initial PHA’s VASH voucher will be
available to lease to a new VASH-eligible family, and the absorbed family will count toward the
number of VASH slots awarded to the receiving PHA.

Portability Qutside of the Initial VAMC or DSP’s Catchment Area under VAWA

Veterans who request to port beyond the catchment arca of the VAMC or DSP where they are .
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receiving case management to protect the health or saﬁ.ly ofa person who is or has been the victim
of domestic violence, dating violence. sexual assault, or stalking, and who reasonably believes
they are threatened with imminent harm from further violence by remaining in the unit may port
prior to receiving approval {rom the receiving VAMC or DSP. The initial PHA must [ollow its
emergency transfer plan (see Exhibit 16-3). PHAs may require verbal self-certification or a written
request from a participant seeing a move beyvond the catchment area of the VAMC or DSP.

The verbal self-certification or written request must include either a statement expressing why the
participant reasonablv believes that there is a threat of imminent harm from further violence if they
were to remain in the same unit or a statement that the tenant was a sexual assault victim and that
the sexual assault occurred on the premises during the 90-day period preceding the participants
request for the move.

The participant must still port to a PHA that has a VASH program. If the receiving PHA does not
have a VASH voucher available to lease. they may bill the initial PHA until a VASH voucher is
available. at which point the porting veteran must be absorbed into the receiving PHA’s program.

19-111.G. TERMINATION OF ASSISTANCE [FR Notice 9/27/21]
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With the exception of terminations for failure to receive case management. HUD has not
established any alternative requirements for termination of assistance for VASH participants.
However. prior to terminating VASH participants, HUD strongly encourages PHAs to exercise
their discretion under 24 CFR 982.552(c)(2) as outlined in Section 12-1L.D. of this policy and
consider all relevant circumstances of the specific case. This includes granting reasonable
accommodations for persons with disabilities. as well as considering the role of the case manager

and the impact that ongoing case management services can have on mitigating the conditions that

led to the potential termination.

VASH participant families may not be terminated after admission for a circumstance or activities
that occurred prior to admission and were known to the PHA but could not be considered at the
time of admission due to VASH program requirements. The PHA may terminate the family’s
assistance only for program violations that occur after the family’s admission to the program.

Cessation of Case Management

As a condition of receiving HCV rental assistance. a HUD-VASH-eligible family must receive
case management services from the VAMC or DSP. A VASH participant family’s assistance must
be terminated for failure to participate, without good cause, in case management as verified by the

VAMC or DSP.

However, a VAMC or DSP, determination that_the participant family no_longer requires case__...{ Formatted: Font: Not Bold, Font color: Auto
management is not grounds for termination of voucher or PBV assistance. In such a case, at its
option, the PHA may offer the family continued assistance through one of its regular vouchers. If _.{ Formatted: Font: Not Bold, Font color: Auto

the PHA has no voucher to offer, the family will retain its VASH voucher or PBV unit until such
time as the PHA has an available voucher for the family.
VAWA [FR Notice 9/27/21}

When a veleran’s family member is receiving protection under VAWA because the veteran is the

perpetrator of domestic violence. dating violence, sexual assault, or stalking, the victim must

continue to be assisted. Upon termination of the perpetrator’s VASH assistance, the victim must

be given a regular HCV if one is available. and the perpetrator’s VASH voucher must be used {o__...~{ Formatted: Font: Not Bold, Font color: Auto

serve another eligible veteran family. If a regular HCV is not available. the perpetrator must be
terminated from assistance and the victim will continue to use the VASH voucher.

19-IILH. PROJECT-BASING VASH VOUCHERS
General Requirements [Notice PIH 2017-21 and FR Notice 9/27/21]

PHAs are authorized to project-base their tenant-based VASH vouchers without additional HUD
review or approval in accordance with Notice PIH 2017-21 and all PBV program requirements
provided that the VAMC will continue to make supportive services available:- In addition, since
2010, HUD has awarded VASH vouchers specifically for project-based assistance in the form of
PBV HUD-VASH set-aside vouchers. While these vouchers are excluded from the PBV program
cap as long as they remain under PBV HAP contract at the designated project, all other VASH
vouchers are subject to the PBV program percentage limitation discussed in Section 17-I.A. Note

that VASH supportive services only need to be provided to VASH families receiving PBV
assistance in the project. not all families receiving PBV assistance in the project. Ifa VASH family
does not require or no longer requires case management, the unit continues to count as an excepted

PBYV unit as long as the family resides in the unit.
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If the PHA project-bases VASH vouchers, the PHA must consult with the partnering VAMC or
DSP to ensure approval of the project or projects. PHAs may projeci-base VASH vouchers in
projects alongside other PBV units and may execute a single HAP contract covering both the
VASH PBVs and the other PBVs. The PHA must refer only VASH families to PBV units
exclusively made available to VASH families and to PBV units funded through a HUD set-aside
award.

If a VASH family is referred to the PHA and there is an available PBV unit that is not exclusively
made available to VASH families, the PHA may offer to refer the family to the owner if allowable
under the selection policy for that project, and the owner and PHA may amend the HAP contract
to designate the PBV unit as a VASH PBV unit.

The PHA and owner may agree to amend a PBV HAP conlract to redesignate a regular PBV unit
as a unit specifically designated for VASH families so long as the PHA first consults with the
VAMC or DSP. Additionally, the PHA and owner may agree to amend a PBV HAP contract to
redesignate a unit specifically designated for VASH families as a regular PBV unit, so long as the
unit is not funded through a VASH PBYV set-aside award and is eligible for regular PBV (i.c., the
unit is not on the prounds of a medical facility and the unit is eligible under the PHA's program
and project caps).

Policies for VASH PBV units will generally follow PHA policies for the standard PBV program
as listed in Chapter 17. with the exception of the policies listed below.

Failure to Participate in Case Management [FR Notice 9/27/21]

Upon notification by the VAMC or DSP of the family’s failure to participate, without good cause,
in case management. the PHA must provide the family a reasonable time period to vacate the unit.
The PHA must terminate assistance to the family at the earlier of either the time the family vacates
or the expiration of the reasonable time period given to vacate.

HACBPolicy ;

Upon notification by the VAMC or DSP that a VASH PBV family has failed to participate
in case management without good cause, the PHA will provide written notice of
termination of assistance to the family and the owner within 10 business days. The family
will be given 60 days from the date of the notice to move out of the unit.

The PHA may make exceptions to this 60-day period if needed for reasons beyond the
family’s control such as death. serious illness. or other medical emergency of a family
member.

If the family fails to vacate the unit within the established time. the owner may evict the family. If
the owner does not evict the family, the PHA must remove the unit from the HAP contract or
amend the HAP confract to substitute a different unit in the project if the project is partially
assisted. The PHA may add the removed unit to the HAP contract after the ineligible family vacates
the property.

Moves [HUD-VASH Qs and As, FR Notice 9/27/21]

When a VASH PBV family is eligible to move from its PBV unit in accordance with Section 17-
VIII.C. of this policy. but there is no other comparable tenani-based rental assistance. the following
procedures must be implemented:
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to move, the PHA may require a family who still requires case management to wait for a VASH

tenant-based voucher for a period not to exceed 180 days:

o If a VASH tenant-based voucher is still not available after that period, the family must be
allowed to move with its VASH voucher. Alternatively, the PHA may allow the family to move
with its VASH voucher without having to meet this 180-day period. In either case. the PHA is
required to replace the assistance in the PBV unit with one of its regular vouchers. unless the
PHA and owner agree to temporarily remove the unit from the HAP contract: and

o [fa VASH veteran is determined to no longer require case management, the PHA must allow
the family to move with the first available tenant-based voucher if not VASH voucher is
immediately available and cannot require the family to wait for a VASH voucher to become

available, i

PART IV: MAINSTREAM VOUCHER PROGRAM

19-IV.A. PROGRAM OVERVIEW [Notice PIH 2020-01]

Mainstream vouchers assist non-elderly persons with disabilities and their families in the form of
either project-based or tenant-based voucher assistance.

Aside from separate funding appropriations_and serving a_specific_population, Mainstream ...

[ Formatted: Font: (Default) Times New Roman, 12 pt ]
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vouchers follow the same program requirements as standard vouchers. The PHA does not
have special authority to treat families that receive a Mainstream voucher differently from
other applicants and participants. For example, the PHA cannot apply different payment

standards. establish conditions for allowing portability. or apply different screening criteria

to Mainstream families.

The Mainstream voucher program. (previously referred to as the Mainstream 5-Year program or .-

.-~[Formatted: Font: Times New Roman, 12 pt j

the Section 811 voucher program) was originally authorized under the National Affordable
Housing Act of 1990. Mainstream vouchers operated separately from the regular HCV program
until the passage of the Frank Melville Supportive Housing Investment Act of 2010. Funding for
Mainstream voucher renewals and administrative fees was first made available in 2012. In 2017
and 2019. incremental vouchers were made available for the first time since the Melville Act (in

addition to renewals and administrative fees). and PHAs were invited to apply for a competitive

award of Mainstream vouchers under the FY 17 and FY 19 NOFAs. In 2020. Notice PIH 2020-22

provided an opportunity for any PHA administering an HCV program to apply for Mainstream

vouchers noncompetitively, while Notice PIH 2020-09 authorized an increase in Mainstream
voucher units and budget authority for those PHAs already awarded Mainstream vouchers under

the FY17 and FY 19 NOFAs.
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with all prograin requirements or fails to maintain a utilization rate of 80 percent for the PHA’s

Mainstream vouchers.

-

19-1V.B. ELIGIBLE POPULATION [Notice PIH 2020-01 and Notice PIH 2020-22]
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All Mainstream vouchers must be used to serve non-clderly persons with disabilities and their
families. defined as any family that includes a person with disabilities who is at least 18 years old
and not yet 62 years old as of the effective date of the initial HAP contract. The eligible disabled
household member does not need to be the head of household.

The definition of person with disabilities for purposes of Mainstream vouchers is the statutory
definition under section 3(b)(3)(E) of the 1937 Act, which is the same as is used for allowances
and deductions in the HCV program and is provided in Exhibit 3-1 of this policy.

Existing families receiving Mainstream vouchers. where the eligible family member is now age
62 or older, will not ““age out” of the program as long as the family was eligible on the day it was

first assisted under a HAP contract, ~{ Formatted: Font: Times New Roman, 12 pt, Not Bold )
The PHA may not implement eligibili tream_vouchers that is*... ( Formatted: Font color: Auto )
different from that of the regular HCV program. [ Formatted: Justified, Indent: Left: 0", First line: 0", Tab
stops: 0", Left + Not at 0.35"
19-1V.C. PARTNERSIIIP AND SUPPORTIVE SERVICES [Notice P1H 2020-01] - [ Formatted: Font: (Default) Times New Roman, 12 pt ]
‘| Formatted: Justified J
PHAS are en_com'aﬂcgl but nol required to cstabl:ls.h. formal and ill[.OI'lﬂi‘llA o.urmqrshi.qs with avariely . ( rormatted: Font: Not Bold, Font color: Auto } )
of organizations that assist persons with disabilities to help ensure eligible participants find and
maintain stable housing.
HACB Policy o _,..-—-[Formatted: Font: Times New Roman, 12 pt ]
The PHA will implement a Mainstream program, in partnership with [insert names of any ... ( Formatted: Font: Times New Roman, 12 pt, Not Bold )
groups with which the PHA has formed partnerships), __V,..-"{Formaued: Font: Times New Roman, 12 pt ]
19-1V.D. WAITING LIST ADMINISTRATION
General Waiting List Requirements [Notice PIH 2020-01 and Mainsiream Voucher Basics*-... —-[Formatted: Font color: Auto ]
W__Ebinarz 10/15/20 [ Formatted: Justified, Indent: Left: 0", First line: 0", Tab
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PHAs must not have a separate waiting list for Mainstream youcher assistance since the PHA i+, . (Formatted: Font: Not Bold, Font color: Auto )
required by the regulations to maintain one waiting list for tenant-based assistance [24 CFR ™. -
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982.204(01]. All PHA policies on opening, closing. and updating the waiting list. as well as waiting
list preferences in Chapter 4. apply to the Mainstream program.

When the PHA is awarded Mainstream vouchers. these vouchers must be used for new admissions
to the PHA’s program from the waiting list. The PHA must lease these vouchers by pulling the
first Mainstream-eligible family from its tenant-based waiting list. PHAs are not permitted to
reassign existing_ participants to the program in order to make regular tenant-based vouchers
available. Further, the PHA may not skip over Mainstream-eligible families on the waiting list

because the PHA is serving the required number of Mainstream families, .. Formatted

: Font color: Auto
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turnover voucher becomes available. the PHA must determine if the families at the top of the

waiting list qualify under program requirements.
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The PHA claimed a preference for a targeted group as part of an application for Mainstream
vouchers under a NOFA. The PHA will offer the following preference:
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[Insert the PHA s preference here and in Section 4-111.C.}

19-IV.E. PORTABILITY [Notice PIH 2020-01 and Mainstream Voucher Basics Webinar, .-

-~LFormatted: Font: (Default) Times New Roman, 12 pt

)

10/15/20]

Mainstream voucher participants are eligible for portability under standard portability rules and all .-

[ Formatted: Font: Not Bold, Font color: Auto

PHA policies regarding portability in Chapter 10, Part IT apply to Mainstream families.

The following special considerations for Mainstream vouchers apply under portability:

o If the receiving PHA has a Mainstream voucher available. the participant may remain a .-

[ Formatted: Font: (Default) Times New Roman, 12 pt

Mainstream participant.
- If the receiving PHA chooses to bill the initial PHA, then the voucher will remain a
Mainstream voucher.

- If the receiving PHA chooses to absorb the voucher. the voucher will be considered a
regular voucher, or a Mainstream voucher if the receiving PHA has a Mainstream voucher
available. and the Mainstream voucher at the initial PHA will be freed up to lease to another

Mainstream-eligible family.

s If the receiving PHA does not have a Mainstream voucher available, the participant may
receive a regular voucher.

19-1V.F. PROJECT-BASING MAINSTREAM VOUCHERS [FY19 Mainstream Voucher
NOFA Q&A

The PHA may_project-base Mainstream vouchers in_accordance with all applicable PBV ..

{ Formatted: Font: Not Bold, Font color: Auto

)

regulations and PHA policies in Chapter 17. PHAs are responsible for ensuring that, in addition to
complying with project-based voucher program requirements, the project complies with all
applicable federal nondiscrimination and civil rights statutes and requirements. This includes, but
is not limited to. Section 504 of the Rehabilitation Act (Section 504), Titles Il or III of the
Americans with Disabilities (ADA). and the Fair Housing Act and their implementing regulations
at 24 CFR Part 8: 28 CFR Parts 35 and 36: and 24 CFR Part 100. Mainstream vouchers are subject

to the PBV program percentage limitation discussed in Section 17-LA.

PART 1V: NON-ELDERLY DISABLED (NED) VOUCHERS e
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19-V.A. PROGRAM OVERVIEW [Notice PIH 2013-19]
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in_the private marlu,t. Aside from separate 1und1ng apmopnauons and serving a spucd‘c
population, NED vouchers follow the same program requirements as standard vouchers. The PHA
does not have special authority to treat families that receive a NED voucher differently from other
applicants and participants.

Some NED vouchers are awarded o PHAs through competitive NOFAs. The NOFA for

FY2009 Rental Assistance for NED made incremental funding available for two categories
of NED families:

o Category 1 vouchers enable non-elderly persons or families with disabilities to_access .-

affordable housing on the private market.

homes or olher healthcare institutions to_transition into the community. PHAs with NED
Category 2 vouchers were required to partner with a state Medicaid or health agency or the
state Money Follows the Person (MFP) Demonstration agency.

programs: Renml L\ssmlcmm for Non- leuly Pelsons with ledblllllL.\ in Support of Des
Housing Plans (Designated Housing), Rental Assistance for Non-Elderly Persons with Disabilitics
Related to Certain Types of Section 8§ Project-Based Developments (Cerlain Developments), One-
Year Mainstream Housing Opportunities for Persons with Disabilities. and the Project Access Pilot
Program (formerly Access Housing 2000).

o Designated Housing vouchers enable non-glderly disabled families. who would have been .-
elmble for a public housing unit if occupancy of the unit or entire DlO]BCl had not been

restricted to elderly families only through an approved Designaled Housing Plan, to receive
rental assistance. These vouchers may also assist non-elderly disabled families living in a
designated unit/project/building to move from that project if they so choose. The family does
not have to be listed on the PHA’s voucher waiting list. Instead. they mav be admitted to the
program as a special admission. Once the impacted families have been served, the PHA may
begin issuing these vouchers to non-elderly disabled families from their HCV waiting list,
Upon turnover. these vouchers must be issued to non-elderly disabled families from the PHA’s
HCV waiting list.

who do not currently receive housing assistance in_certain dcvelopmenls where owners
establish preferences for. or resirict occupancy to, elderly families. to obtain affordable
housing. These non-elderly families with a disabled person do not need to be listed on the
PHA’s HCV waiting list in order to be offered and receive housing choice voucher rental
assistance. It is sufficient that these families' names are on the waiting list for a covered
development at the time their names are provided to the PHA by the owner. Once the impacted
families have been served, the PHA may begin issuing these vouchers to non-elderly disabled
families from their HCV waiting list. Upon turnover, these vouchers must be issued to non-
elderly disabled families from the PHA’s HCV waiting list.

2 One-Year Mainstream Housing Opportunities for Persons with Disabilities (One-Yea

Mainstream) vouchers_enable non-elderly disabled families on the PHA’s waiting list fo
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receive a voucher. After initial leasing. turnover vouchers must be issued to non-elderly
disabled families from the PHA’s voucher waiting list.

19-V.B. ELIGIBLE POPULATION

General Requirements [Notice P1H 2013-19] ) i e

.--‘Formatted: Font: (Default) Times New Roman, 12 pt, Font

color: Auto
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and disabled may receive a NED voucher. Famllles w1lh only a minor chlld with a dlsablhty are
not eligible.

In cases where the qualifying household member now qualifies as elderly due to the passage of
time since the family received the NED voucher. existing NED participant families do not “‘age
out.” as the family was eligible on the day it was first assisted under a housing assistance payments
HAP) contract.

The definition of person with disabilities for purposes of NED vouchers is the statutory definition
under Section 3(b)(3)(E) of the 1937 Act, which is the same as is used for allowances and
deductions in the HCV program and is provided in Exhibit 3-1 of this policy.

The PHA may not implement eligibility screening criteria for NED vouchers that is different from
that of the regular HCV program.

NED Category 2 [Notice PIH 2013-19 and NED Category2 FAQs|

In addition to being eligible for the PHA’s regular HCV program and a non-elderly person witha .-

l Formatted: Font: Not Bold, Font color: Auto
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disability. in order to receive a Category 2 voucher, the family’s head. spouse. cohead, or sole
member must be transitioning from a nursing home or other healthcare institution and provided

services needed to live independently in the community.

Nursing_homes_or_other healthcare institutions_may_include intermediate_care facilities_and

specialized institutions that care for those with intellectual disabilities. developmentally dlsabled,
or mentally ill, but do not include board and care facilities (e.g.. adult homes, adult day care. adult

congregale livin

i
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Follows the Person (MEP) Demonstration agency or state health agency. Other individuals could
be placed on the waiting list if they can show, with confirmation by an independent agency or

need not be). that the transitioning individual will be provided with all necessary services.

including care or case management.

For each Category 2 family. there must be documentation (e.g.. a copy of a referral letter from the
partnering or referring agency) in the tenant file identifying the institution where the family lived

at the time of voucher issuance.

19-V.C. WAITING LIST
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Families must be sele

NED vouchers from the PHA’s waiting list in accordance with all ...

[ Formatted: Font: Not Bold, Font color: Auto

applicable regulations A policies in Chapter 4.

Regardless of the number of NED families the PHA is required to serve. the next family on the
waiting list must be served. Further, the PHA may not skip over NED-eligible [amilies on the
waiting list because the PHA is serving the required number of NED families.

NED Category 2 Referrals [NED Category 2 FAQs]|
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PHA for placement on the waiting list. The PHA will then select these families from the waiting
list for voucher issuance. Because language in the NOFA established that vouchers awarded under
the NOFA must only serve non-elderly disabled families transitioning from institutions, the PHA
does not need to establish a preference in order to serve these families ahead of other families on
the PHA’s wailing list.

PHAs must accept applications from people living outside their jurisdictions or {rom people being
referred from other Medicaid or MFP service agencies in their state.

[fihe PHA s waiting list is closed. the PHA must reopen its waiting list to accept referrals from its
partnering agency. When opening the waiting list, PHAs must advertise in accordance with 24
CFR 982.206 and PHA policies in Section 4-11.C. In addition, the PHA must ensure that
individuals living in eligible institutions arc aware when the PHA opens its waiting list by reaching
out to social service agencies. nursing homes, intermediate care facilities and specialized
institutions in the local service area.

Reissuance of Turnover Vouchers [Notice PIH 2013-19]

AllNED turnover vouchers must be reissued to the next NED family on the PHA’s waiting list

{ Formatted: Font: Times New Roman, 12 pt

__.--| Formatted: Font: Not Bold, Font color: Auto

with the following exception: A Category 2 voucher must be issued to another Category 2 family
upon turnover if a Category 2 family is on the PHA’s waiting list. If there are no Category 2
families on the PHA’s waiting list. the PHA must contact its partnering agency as well as conduct
oulreach through appropriate social service agencies and qualifying institutions to identify
potentially eligible individuals. Only after all means of outreach have been taken to reach Category
2 families can the PHA reissue the voucher to another Category 2 NED family on the PHA’s
waiting list. Any subsequent turnover of that voucher must again be used for a Category 2 family
on the PHA’s waiting list, and the PHA is under the same obligation to conduct outreach to
Category 2 families if no such families are on the PHA’s waiting list.

For PHAS thal received both Category 1 and Category 2 vouchers, if at any time the PHA is serving
fewer Category 2 families than the number of Category 2 HCVs awarded under the NOFA, when
a Category 2 family applies to the waiting list and is found eligible, the PHA must issue the next
NED voucher to that family. HUD monitors the initial leasing and reissuance of Category 2 HCVs.
These vouchers may be recaptured and reassigned if not leased properly and in a timely manner.

All NED vouchers should be affirmatively markeled to a diverse population of NED-eligible
families to attract protected classes least likely to apply. If at any time following the turnover
of aNED HCV a PHA believes it is not practicable to assist NED families, the PHA must
contact HUD.
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19-V.D. LEASE UP [Notice PIH 2013-19]
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n addition to providing families with a disabled person a list of accessible units known to the .-

PHA. HUD encourages. but does not require, PHAs to provide additional resources to NED
families as part of the briefing.
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HACB, Policy

In addition to providing families with a disabled person a list of accessible units known to ...

the PHA. the PHA will provide a list of local supportive service and disability organizations
that may provide such assistance as counseling services and funding for moving expenses

or security deposits in the briefing packet. These organizations include state protection and

advocacy agencies, Centers for Independent Living, state Medicaid agencies, and disability
advocacy groups that represent individuals with a variety of disabilities.

Further, if other governmental or non-governmental agencies provide available resources
such as housing search counseling, moving expenses, security deposits, and utility
deposits. the PHA will include this information in the briefing packet.

The PHA will also offer specialized housing search assistance to families with a disabled
person to locate accessible units if requested. Trained PHA staff or a local supportive
service or disability organization may be able to provide this service.

Voucher Term

color: Auto
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While the PHA is not required to establish different policies for the initial term of the voucher for _..{ Formatted: Font: Not Boi, Font color: Auto )
NED vouchers. HUD has encouraged PHAs with NED vouchers to be generous in establishing
reasonable initial search terms and subsequent extensions for families with a disabled person.

HACB, Policy +{ Formatted: Font: Not Bold, Font color: Auto )

All NED vouchers will have an initial term of 120 calendar days.
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120-day period unless Lhe PHA erantb an e,\tensmn.

All other PHA policies on extensions and suspension of vouchers in Section 5-ILE.
will apply.
Special Housing Types [Notice PIH 2013-19 and NED Category 2 FAQs]

In general, a PHA is not required to permit families to use any of the special housing !
may limit the number of families using such housing. However, the PHA must permit the use of
a special housing type if doing so provides a reasonable accommodation so that the program is

readily accessible to and usable by a person with disabilities.

19-44 S8 Administrative Plan
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Such special housing types include single room occupancy housing, congregale housing, group
homes. shared housing, cooperative housing. and manufactured homes when the family owns the
home and leases the manufactured home space.

Persons with disabilities transitioning out of institutional settings may choose housing in the
community that is in a group or shared environment or where some additional assistance for daily
living_is provided for them on site. Under HUD regulations, group homes and shared housing are
considered special housing types and are not excluded as an eligible housing type in the HCV
program. Assisted living facilities are also considered eligible housing under the normal HCV
program rules, as long as the costs for meals and other supportive services are not included in the
housing assistance payments (HAP) made by the PHA to the owner, and as long as the person does
not need continual medical or nursing care.

19-V.E. PORTABILITY [NED Category 2 FAQs| .| Formatted: Font: Times New Roman, 12 pt 4]

-

NED voucher participants .-~ Formatted: Font: Not Bold, Font color: Auto
policies regarding portability in Chapter 10. Part Il apply to NED families. However, the PHA
may. but is not required to. allow applicant NED families to move under portability, even il the

Family did not have legal residency in the initial PHAs jurisdiction when they applied.

HACB Policy ,----ﬁ’ormatted: Font: Not Bold, Font color: Auto J
[f neither the head of household nor the spouse or cohead of a NED applicant family had a _....~[ Formatted: Font: Times New Roman, 12 pt )
domicile (legal residence) in the PHA’s jurisdiction at the time that the family’s initial
application, for assistance was submitted, the family must lease a unit within the initial .- -*[Formaﬂe* Font; (Defaui) Times New Roman, 12pt, Fant ]
PHAs jurisdiction for at least 12 months before requesting portability. Solor; Ao
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IG (HUD Office of) Inspector General

IPA Independent public accountant

IRA Individual retirement account

IRS Internal Revenue Service

IVT Income Validation Tool

JTPA Job Training Partnership Act

LBP Lead-based paint

LEP Limited English proficiency

MSA Metropolitan statistical area (established by the U.S. Census Bureau)

MTCS Multi-family Tenant Characteristics System (now the Form HUD-50058
submodule of the PIC system)

MTW Moving to Work

NOFA Notice of funding availability

OGC HUD’s Office of General Counsel

OIG (HUD Office of) Inspector General

OMB Office of Management and Budget

PASS Plan to Achieve Self-Support

PHA Public housing agency

PIC PIH Information Center

PIH (HUD Office of) Public and Indian Housing

PS Payment standard

QC Quality control

REAC (HUD) Real Estate Assessment Center

RFP Request for proposals

RFTA Request for tenancy approval

RIGI Regional inspector general for investigation (handles fraud and program abuse
matters for HUD at the regional office level)

SEMAP Section 8 Management Assessment Program

SRO Single room occupancy

SSA Social Security Administration

SSI Supplemental security income

SWICA State wage information collection agency

TANF Temporary assistance for needy families
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Family. Includes but is not limited to the following, regardless of actual or perceived sexual
orientation, gender identity, or marital status, and can be further defined in PHA policy.

- A family with or without children (the temporary absence of a child from the home due to
placement in foster care is not considered in determining family composition and family size)
- An elderly family or a near-elderly family
- A displaced family
- The remaining member of a tenant family
- A single person who is not an elderly or displaced person, or a person with disabilities, or
the remaining member of a tenant family.
Family rent to owner. In the voucher program, the portion of rent to owner paid by the family.
Family self sujf ctency program (FSS program). The program established by a PHA in
2 within its jurisdiction to promote self-sufficiency-efassisted
among_participating famlhes including the coordination of supportive services to_these
families (42-5-5-c—437u24 CFR 984.103).
Family share. The portion of rent and utilities paid by the family. For calculation of family share,
see §982.515(a).
Family unit size. The appropriate number of bedrooms for a family, as determined by the PHA
under the PHA subsidy standards.
Federal agency. A department of the executive branch of the federal government.

Foster Child Care Payment. Payment to eligible households by state, local, or private agencies
appointed by the State, to administer payments for the care of foster children.

Full-time Student. A person who is attending school or vocational training on a full-time basis
(carrying a subject load that is considered full-time for day students under the standards and
practices of the educational institution attended). CFR 5.603

Funding increment. Each commitment of budget authority by HUD to a PHA under the
consolidated annual contributions contract for the PHA program.

Gender identity. Actual or perceived gender-related characteristics.
Gross rent. The sum of the rent to owner plus any utility allowance.

Group home. A dwelling unit that is licensed by a State as a group home for the exclusive
residential use of two to twelve persons who are elderly or persons with disabilities (including
any live-in aide). A special housing type: see §982.610 to §982.614.

Handicap. Any condition or characteristic that renders a person an individual with handicaps. (See
person with disabilities).

HAP contract. Housing assistance payments contract. (Contract). A written contract between the
PHA and an owner for the purpose of providing housing assistance payments to the owner on
behalf of an eligible family.

Head of household. The adult member of the family who is the head of the household for purposes
of determining income eligibility and rent.
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Section 214. Section 214 of the Housing and Community Development Act of 1980, as amended

Section 214 covered programs is the collective term for the HUD programs to which the
restrictions imposed by Section 214 apply. These programs are set forth in §5.500.

Security Deposit. A dollar amount (maximum set according to the regulations) which can be used
for unpaid rent or damages to the owner upon termination of the lease.

Set-up charges. In a manufactured home space rental: Charges payable by the family for
assembling, skirting and anchoring the manufactured home.

Sexual assault. Any nonconsensual sexual act proscribed by federal, tribal, or state law, including
when the victim lacks capacity to consent (42 U.S.C. 13925(a)).

Sexual orientation. Homosexuality, heterosexuality or bisexuality.

Shared housing. A unit occupied by two or more families. The unit consists of both common
space for shared use by the occupants of the unit and separate private space for each assisted
family. A special housing type: see §982.615 to §982.618.

Single person. A person living alone or intending to live alone.

Single room occupancy housing (SRO). A unit that contains no sanitary facilities or food
preparation facilities, or contains either, but not both, types of facilities. A special housing
type: see §982.602 to §982.605.

Small rural public housing agency (PHA). Section 38 defines the term “small public housing
agency’ as a public housing agency ““for which the sum of the number of public housing
dwelling units administered by the agency and the number of vouchers under section 8(0)
administered by the agency is 550 or fewer” and “that predominantly operates in a rural area,
as described in section 1026.35(b)(2)(iv)(A) of title 12, Code of Federal Regulations”. After
consideration of the public comments discussed above, HUD is interpreting “‘predominating
operales in a rural area” to mean a small PHA that:

(1) Has a primary administrative building with a physical address in a rural areca as described
in 12 CFR 102.35(b)(2)(iv)(A): or

(2) More than 50 percent of its combined public housing units and voucher units under section+-- Formatted: List’Paraggagh,LAR gOFA, Nlimbirled + LetveLh rIt
B L R ] : o ) ¥ r=a\( . L + Numbering Style: 1, 2, 3, ... + Start at: 1 + Alignment: Lel
8(0) are in Iural. areas as desc.nbed in .12 CFR 1026..23(b)(2)(1v)1A)4 HUD al§o CIdIIﬁLS + Aligned at: 0.25" + Indentat: 0.5"
that voucher units under section 8(o) include those in the tenant-based Housing Choice
Voucher (HCV) program and the Project-Based Voucher (PBV) program, __,.---"[Formatted: Font: (Default) Times New Roman, 12 pt

Social Security Number (SSN). The nine-digit number that is assigned to a person by the Social
Security Administration and that identifies the record of the person's earnings reported to the
Social Security Administration. The term does not include a number with a letter as a suffix
that is used to identify an auxiliary beneficiary.

Special admission. Admission of an applicant that is not on the PHA waiting list or without
considering the applicant's waiting list position.

Special housing types. See subpart M of part 982. Subpart M states the special regulatory
requirements for: SRO housing, congregate housing, group homes, shared housing,
cooperatives (including mutual housing), and manufactured homes (including manufactured
home space rental).
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Utility allowance. If the cost of utilities (except telephone) and other housing services for an
assisted unit is not included in the tenant rent but is the responsibility of the family occupying
the unit, an amount equal to the estimate made or approved by a PHA or HUD of the monthly
cost of a reasonable consumption of such utilities and other services for the unit by an energy-
conservative household of modest circumstances consistent with the requirements of a safe,
sanitary, and healthful living environment.

Utility reimbursement. In the voucher program, the portion of the housing assistance payment
which exceeds the amount of rent to owner.

Utility hook-up charge. In a manufactured home space rental: Costs payable by a family for
connecting the manufactured home to utilities such as water, gas, electrical and sewer lines.

Very Low-Income Family. A low-income family whose annual income does not exceed 50% of
the median income for the area, as determined by HUD, with adjustments for smaller and larger
families. HUD may establish income limits higher or lower than 50% of the median income
for the area on the basis of its finding that such variations are necessary because of unusually
high or low family incomes. This is the income limit for the housing choice voucher program.

Veteran. A person who has served in the active military or naval service of the United States at
any time and who shall have been discharged or released therefrom under conditions other than
dishonorable.

The Violence Against Women Reauthorization Act (VAWA) of 2013. Prohibits denying

admission to the program to an otherwise qualified applicant or terminating assistance on the
basis that the applicant or program participant is or has been a victim of domestic violence,

dating violence, sexual assault, or stalking.

Violent criminal activity. Any illegal criminal activity that has as one of its elements the use,
attempted use, or threatened use of physical force against the person or property of another.

Voucher (Housing Choice Voucher). A document issued by a PHA to a family selected for
admission to the housing choice voucher program. This document describes the program and
the procedures for PHA approval of a unit selected by the family. The voucher also states
obligations of the family under the program.

Voucher holder. A family holding a voucher with an unexpired term (search time).

Voucher program. The housing choice voucher program.

Waiting list. A list of families organized according to HUD regulations and PHA policy who are
waiting for a unit to become available.

Waiting list admission. An admission from the PHA waiting list.

Welfare assistance. Income assistance from Federal or State welfare programs, including
assistance provided under TANF and general assistance. Does not include assistance directed
solely to meeting housing expenses, nor programs that provide health care, child care or other

{ Formatted: Font: Italic

includes only cash maintenance payments designed to meet a family’s ongoing basic needs.
Does not include nonrecurring short term benefits designed to address individual crisis
situations, work subsidies. supportive services such as child care and transportation provided
to families who are employed, refundable earned income tax credits, contributions to and
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distributions from Individual Development Accounts under TANF, services such as
counseling, case management. peer support, child care information and referral. financial
empowerment. transitional services, job retention, job advancement. and other employment-
related services that do not provide basic income support, amounts solely directed to meeting
housing expenses, amounts for health care, Supplemental Nutrition Assistance Program
(SNAP) and emergency rental and utilities assistance. SSI. SSDI, or social security, and child-
only or non-needy TANF grants made to or on behalf of a dependent child solely on the basis
of the child’s need and not the need of the child’s current non-parental caretaker frem-FEederat
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